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Reschedule an Order

K; Quick Tip — All orders that have been released to a supplier can be rescheduled. Once
an order is rescheduled either by the “Plant” or “Supplier” the order it may need approval
based on the configuration settings. A “Supplier Reschedule” would be approved by the Plant
and a “Plant Reschedule” would be approved by the Supplier. It is best to communicate with

the Plant if you are rescheduling an order.

To navigate to “Reschedule Request”, click on “Actions”
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If you ship to multiple plants and the plant selected is not correct, click the “x” next to the plant
name, then press the space bar to get a listing of available plants and select the correct one

from the list. Click on the “Go0” button.

Reschedule Request Items List T Thters v+ @Views~ et Depot @ &
Plant ’ Cards Show Category RYG
Plane Cne X All v Items List v L Al
Fiter By v | Select Operator - EnerValue ™ E“
Find Supplier ltem No. % N &3 show Cards
Sorted by: Supplier item No 1t060f6
RYG | | Supplier item No T Description Plant ltem No ‘ Total Cards | Total Qty | | Plant
@ | 15-61636/021-0166-00 dog leash ULT-021-0166-00 6 30 Plant One
B swme Test 458962 9 45 Plant One
J Lm-555 Lori Test item 555 M-555 1 25 Plant One
a Lori Test Item 222 UYM-Testitem222 1 25 Plant One
[ ] Lori Test Item 333 LM-Testitem333 2 50 Plant One
B UM Testhem-242um Lori Test ltem 444 LM-Testiterndad. 10 250 Plant One

If the part number is shown, click on the part number to advance to the “Reschedule Cards”
list, or click on a line item and the line will highlight. If you highlighted the line, click on the

“Show Cards” button.

Reschedule Request Items List T

T Filters =

@ views ~  Bpint Fepot @ A

Plant. Cards Show Category RYG
Al v | temsust v|ia
Filter By w | Select Operatar w  Enter Value T m ‘
Find Supplier ltem No. Y-S & Show Cards
Sorted by: Supplier Item No 1to6of6
RYG | | Supplier kem No 1 | Description Plant item No Total Cards Total Qty | | Plant
15-61636/021-0166-00 dog leash ULT-021-0166-00 6 30 Plant One
= — al
W ez Test 458962 ) 45 Plant One

("' Quick Tip — If the selections are not what was intended to be rescheduled, the “Filter”
can be changed by clicking on the “Change Filter” button. The “Filter” allows the user to
select specific criteria for the action they are performing. Once you advance to the “Show
Cards” list, you will see the “Change Filter” button.

If further filtering is required, click on the link below for detail instructions on setting a filter.

Reschedule Cards Filter
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Click in the selection box at the column heading to select all cards, or select the cards
individually. A checkmark will appear.

Find Card ID

New Required Ship date: 09/25/2020

L

() Reschedule Reason

@views + Berint T epor @

[ mmn | e | oeronen | = o

Sorted by: Supplier item gy Reqd ship. Card ID 1t090f9
ﬁ ‘ Supplier tem No. T Plant item No Release Date (g:‘: New Card Qty | New Reqd Ship Date Reschedule Reasor Unit Pri New Unit Price
KCDJSTVENAY7 458962 458962 03/2172019 5 v 20000
KCDJSTWCNAT2 458962 458962 0372172019 5 v 2,000
KCDJSTSCNAZR 458962 458962 5 v 0
KCDJSTUCNA3D 458962 458962 0321 1 5 v 0

To change the date for an individual card, “Required Ship Date” click in the “New Required
Ship Date” field and a calendar will appear. Click on the “New Date”

Sorted by: Supplier item No., Reqd Ship, Card ID

1ta90f9

cardiD | Supplier em No. T Plant Item No Release Date Reqd Ship T Reqd Receive ;:‘; New Card Quy | New Reqd Ship Date Reschedule Reason Unit Price New Unit Price
KCDJSTVENAY? 458962 458962 0372172019 03/22/2019 032212019 5 5 E - 20000
KCDJSTWCNAT2 458962 453962 032172019 03/22/2019 032212019 5 September 2020 . ~ 2.0000
Sn Mon Tue Wed Thu P Sat
KCDJS7SCNAZR 458962 453962 03/21/2019 03/29/2019 032 5 5 11213 45 - 2.0000
2 5
KCDJSTUCNAID 458962 458962 03/21/2019 03/29/2019 03/29/2019 5 6,7 8 9 1011 12 ~ 2.0000
1314 (15 16 1718 19
KCDKFSUCNAYR 458962 458962 06/03/2019 0670712019 06/07/2019 5 s [0z (2= 22 Bl = - 20000
3 728 29 30
KCDKFSVCNAST 458962 458962 06/03/2019 06/07/2019 5 27|28 |29| 30 ~ 20000
KCDKFSWCNAUW 458962 458962 06/03/2019 06/0772019 5 ~ 2.0000
8 Today
KCDKFSXCNASC 458962 458962 06/03/2019 06/07/2019 06/07/2019 ~ 2.0000

Tool Tip — The “Apply to All” icons |E'FI are located on all Action screens where
repeated data is entered. Data such as New Required Ship Date, is where this tool comes in
real handy. Enter the data into a field and click on the “Apply to All” icon for that field. The

data will then populate for all of the selected cards below.

Click on the “Apply to All” icon and the new date will be applied to all orders selected.

If available, you can select the Reschedule Reason and “Apply to All”.

Notes may be attached at this time by clicking on the “Attach Notes” button.

Reschedule Request Cards List T

u:t’/

New Required Ship date:  09/25

Find Card ID

gl Reschedule Reason v @

Sorted by: Supplier item No.. Reqd Ship, Card ID

@ Views ~ & Print

Fopon @

Carm

.

}

1to90of9

cardin 1 Supplier Rem No. T Plant item No Release Date Reqd Ship T Reqd Receive (g'; New Card Qty | New Reqd Ship Date Reschedule Reason Unit P ‘ New Unit Price
KCDJSTVCNAY? 458962 458962 0312112019 03222019 03/2222019 20000
KCDJSTWENAT2 458962 458962 0312172019 0372212019 0000
KCDJSTSCNAZR 458962 458962 037212019 0312912019 20000
KCDISTUCNASD 458962 458962 0312112019 03292018 03/2972019 20000
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Click on the “Reschedule” button.

Reschedule Request Cards List T @views v Qpine Fopon @
e ma —
New Required Ship date: | 03/25/2020 1 Reschedule Reason: v gl
Sorted by: Supplier Item No. Reqd Ship. Card ID Tto9ofs

card D 1 Supplier tem No. | Plant ltem No Release Date Reqd Ship | Reqd Receive c;’; | New Card Qty | New Reqd Ship Date Reschedule Reason Unit Price ‘ New Unit Price
KCDJSTVENAYT 458962 458962 037212019 0322019 032272019 5 5| |oar25/2020 - 20000 20000
KCDJSTWCNATZ 458962 458962 03/212019 031222019 037222019 5 5| |09/25/2020 v 20000 20000
KCDJSTSCNAZR 458962 458962 03212019 03/29/2019 03/292019 H 5| |09/25/2020 v 20000 2.0000
KCDJSTUCNASD 458952 458962 03212019 03292019 03292019 5 5| 0ar2s5/2020 v 20000 20000

The “Cards Successfully Rescheduled”

Reschedule Request Cards Results [2]

o e

Following Cards were successful

CardiD Supplier tem No. Descriptian
Please call the Buyer MaJ Shafei
KCDJSTVCNAY? 458962 and request that he/she approve the requested changes
Please call the Buyer Mai Shafei
KCDJSTWONAT2 458962 nd request that heishe apprave the requested changes
—— e Please call the Buyer Mai Shafei

and request that he/she approve the requested changes

Important — Contact the Customer Buyer/Material Analyst and request that he/she
approves the requested changes. The “Reschedule” must be approved in order to “Ship” the
cards.
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Reschedule Cards Filter

& Quick Tip — Further filtering can be performed if you are looking for specific data on
the items. All “Filtering” in Ultriva is optional. When all changes have been made to the
“Filter”, click on the “Go” button for the changes to take effect.

If you ship to multiple plants and the plant selected is not correct, click the “x” next to the plant

name, then press the space bar to get a listing of available plants and select the correct one
from the list.

Reschedule Request Items List T Trkers + @ Vews ~ Beit Dopon G A

Flant ’ Cards Show Category RVG
(Plent Grex | all v | iemslList vl v
Find Supglier ltem Na 5 8 53 Show Cards
Sorted by: Supplier Item No 1t060f6
¥G | Supplier kem No 1 Description Plant tem No ‘ Total Cards Total Gey | | Plant
*] 15-61636/021-0166-00 dog leash ULT-021-0166-00 6 30 Plant One
B swe Test 458962 9 45 Plant One
J LJM-555 Lori Test Itém 555 M-555 1 25 Plant One
] 2 Lori Test ltem 222 UM-Testitema22 1 25 PlantOne
™ Lori Test Item 333 LM-Testitem333 2 50 Plant One
B UM Testtem-sszip Lori Test Item 444 UM-Testitemdas 10 250 Plant One

Select the information for the remaining filters, then click “Go.”

Reschedule Request Items List ¥

Plant Cards I Show l Category / RYG l

- Al v g rems List

' w All
Filter By - Select Dperator /v Enter Value h (] /

PO#

PO Line #
Fin Release # %
Release Line #
Work Order No
Supplier ltem No.

wn
o

Description
RY{ Reqd Ship

Description
PO #|POLine #

Plant Item No

@Important — If for some reason the output does not match what you are looking for,

recheck the input in the filter and make the necessary changes. Remember to click on the
“Go” button for the changes to take effect.
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Or enter the part number in the “Find Supplier Item No Box” then click the binoculars icon.

Reschedule Request Items List T

Plant Cards Show Category RYG
All v Itemns List - Al - Al -

Filter By ' ¥ Select Operator ¥ Enter Value h ("3 m
Find Supglier lem Mo, 54 0 ‘

Sarted b Sunnlier [tem No

Reschedule Request Items List T Thikers v @ Views ~ Sprint Fipont G A

plant Cards Show Category RYG
Al v | nemsust v v -
UM -Testleam-420M 'Yy 43 Show Cards
Sorted by: Supplier Item No 1i05afs
RYG ‘ Supplier ltem No | | Description Plant Item No | Total Cards ‘ Total Qy | Plant
[ 15-61636/021-0168-00 dog leash ULT-021-0166-00 6 30 PlantOne
B uymsss Lori Test ltem 555 LM-555 1 25 Plant One
" | Lori Test item 222 UM-Testitem222 1 25 Plant One
a Lori Test item 323 LM Testitem3az 2 50 Plant One
a Lori Test Item 444 M- Testitemdad 10 250 Plant One

@5 Show Cards.

Click on a link below to navigate back to the Reschedule an Order screen.

Reschedule an Order
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