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Navigate to the Supplier Calendar

0Important — The Calendar must be up to date with all Holidays as this prevents the
calculated Ship Date from being on a holiday/non-working day. Follow the instructions below
to make sure that the calendar is up to date.

To navigate to the “Supplier Calendar”, Click on “Admin”
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The “Observed Holidays” screen appears with a list of all holidays that have been entered into

the system.
2020 Holiday List for AAA Inc @
4| 2020 | » e W o Warking =
B Werking

[+ | L7 T | <o
.

Observed Holidays [} Business Calend:

Sorted by: Date 1tolof1

O

Date Description

O  11/26/2020 Thanksgiving

If you came from another page, click on the link below to return to your previous page.

Return to Add Holiday Observed Calendar Return to Delete Holiday

Return to the Adding a Date Range Return to the Business Calendar Add Holiday

Return to Editing a Calendar Description Return to Turn a Non Work day into a Work Day
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Add a Holiday - Observed Holiday List

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To Add a Holiday, click on the “Add” button.

2020 Holiday List for AAA Inc
LRI R 3® = Go to Current Year I Non-Working B
I Working
| & e o o ] # e
Observed Holidays | Business Calendar

Click in the” Holiday Date” field and a calendar will appear. Click on the “Date” for the
holiday.

Create New Holiday for AAA Inc (2]
*Required i “ September 2020 »
Sun Mon Tue Wed Thu Fri Sat
1 2 3 45
6 7 8|9 101112

13 14 15|16 (17 18|19
20 21 22|23 24 25|26
27 28 |29 30

\

The date will now appear. Enter the “Description” of the holiday and click on the “Save”
button.

Create New Holiday for AAA Inc o

*Holiday Date: | 09/30/2020 ® *Description: | Supplier shutdown @
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The Holiday has now been added successfully.

2020 Holiday List for AAA Inc (2]

‘ o/ Holiday 9/30/2020 added successfully i mm—— =

-
m::l- Add Range E= II- Delete o

Observed Holidays | Business Calendar

CRRE /IR = Goto Current Year e o Woring ﬂ‘

Sorted by: Date 1t020f2
O | pate 1 Description

O 09/30/2020 ‘_ Supplier shutdown

O 1172662020 Thanksgiving
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Add a Range of Dates to the Calendar

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Range of Dates”, click on the “Add Range” button.

2020 Holiday List for AAA Inc (2]

Observed Holidays | Business Calthgar

Click on a “predefined date range” or select your own by clicking on “Date Range”

Create New Holiday Range for AAA Inc

*Date Range: | @ *Description:

*Required fiel Tomorrow
Next 2 Days
Next 3 Days

Mext 4 Days

MNext 5 Days
Rest of the Week

Date Range v

When entering a “Date Range”, click on the start date in the “Start Date” calendar (Left Side),
click on an end date on the “End Date” Calendar (Right Side). Click on the “Done” button to
select the range.
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Create New Holiday Range for AAA Inc (2]

Tomorrow
*Required fiek
& Save Cancel

Next 3 Days Start Date End Date

. _ 4 October 2020 3 4 October 2020 3
Nexr 4 Days

N _ Sun  Mon Tue Wed Thu Fri | Sat  Sun  Mon Tue Wed Thu Fri | Sat
Next 5 Days

= 2| 3 1 2|3

Rest of the Week

Date Range »o 45 /8 9|10 4|5 6 7 8 870
1m12 ®3 14 15 617 | 11|12 1314 15 16\
1819 (20| 21 22 23|24 18|19 |20 21 22 23|24

2526 | 2728 |29 30| 25|26 (27 28 29 |30 A

Add the “Description” then click on the “Save” button.

Create New Holiday Range for AAA Inc (2]

“Dare Range: | 10/01/2020-10/09/2020 0 “Deseriprion: | Supplier OFF @

.

The “Holiday Range” has been added successfully.

2020 Holiday List for AAA Inc

‘ 4/ Holiday Range added successfully  ~ffmm—"
DAL = ot current vear [ — (2]
I Werking
[+ 048 padrres | 7 5o | 8 o |
Observed Holidays | Business Calendar

Sorted by: Date

O |pate 1 / Description
O  09/30/2020 / Supplier shutdown
O [|1om1s2020 / Supgplier OFF
O 100272020 Supplier OFF
O [10/05/2020 Supplier OFF
O [10/08/2020 Supplier OFF
O |ros7/2020 Supglier OFF
O [10s08/2020 Supplier OFF
O [10/08/2020 Supplier OFF
O 11/26/2020 Thanksgiving
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Edit a Calendar Description

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Edit a Calendar Description”, click on the “Date” to edit and the line will highlight. Click
on the “Edit” button.

2020 Holiday List for AAA Inc (2]
« 2 (R p— [a]
B Warking
e | 8 oo 3

Observed Holidays | Business Calendar

Sorted by: Date 1to9of9
O | pate T / Description

O o9r30/2020 Supplier shutdown

O 10/81/2020 Supplier OFF

O 10/02/2020 Supplier OFF

Add a new “Description” then click on the “Save” button.

Modify Holiday for: AAA Inc (2]
*Holiday Date: 09/30/2020 *Deseription: | Supplier shutdown2 @

The Description has been modified successfully from “Inventory” to “Supplier Holiday”.

2020 Holiday List for AAA Inc @
| o/ Holiday 9/30/2020 modified Successfully h El‘
o == b - O
B Working
[ +r00 | 8 nssronn [ 7 i | oo

Observed Holidays | Business Calendar

Sorted by: Date. 1t090af9

O | pate 1 Description / ‘
O 09/30/2020 Supplier shutdown?
0 10/01/2020 Supplier OFF
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Delete a Holiday

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Delete a Holiday”, select the “Date” to delete. Click on the “Delete” button.

2020 Holiday List for AAA Inc (2]

4 2020 Bl = Goto Current Year M Non Working E
I Working
T E T -

Observed Holidays | Business Calendar

Sorted by: Date 1to90f90

Description

09/20/2020 Supplier shutdown2

O 10/01/2020 Supplier OFF

Click on the “Yes” button.

Ultriva Demo

Do you want to delete selected holidays?
—b- 1 X3

The holiday has been removed from the list and has been deleted successfully

2020 Holiday List for AAA Inc (2]

‘ V Selected Holidays deleted Successfully h

L Bl X Goto Current Year B Hor-Working B
I Working
[+ 104 | 8 pidren | 2 50 | 8 0w |

=
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Business Calendar View

0Important — The Calendar must be up to date with all Holidays as this prevents the
calculated Ship Date from being on a holiday/non-working day. Follow the instructions below
to make sure that the calendar is up to date.

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “View the Business Calendar”, click on the “Business Calendar” tab.

2020 Calendar for AAA Inc (7]

LRI -/ I Ml X Goto Current Year ‘ e W Non-Working E

. Working

Cbserved Helidays | Business Calendar

The calendar screen appears. All of the “Holidays” dates are filled in pink. All “Non-Work”
days will appear in red font.

2021 Calendar for AAA Inc (7]

4 202 [l = Goto Current Year ‘ e M Hor-Working ﬂ‘

Observed Holidays | Business Calendar

January February March April

2 3 4 5|6 2 |3
3| 4 5 6 7 8 |9 7|8 9 2|13 45 6 7 8 9 |10
10 2 3 4 516 14715 6 7 8 9 |20 1415 6 7 8 9 |20 1" 2 3 4 5 6 17

17(18 [ 19 | 20 | 21 | 22 |23 21|22 | 23 | 24 | 25 | 26 |27 2122 | 23 | 24| 25 26 |27 1819 | 20 | 21 | 22 | 23 |24

24|25 | 26 | 27 | 28 | 29 |30 28 / 28| 29 | 30 | A 25 26 | 27 | 28 | 29 | 30
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Add a Holiday in the Business Calendar

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Holiday” in the “Business Calendar”, click on the “Calendar Date” of the holiday

2021 Calendar for AAA Inc

W Working

VR BE R = Goto current Year ‘ e I Ko Working ﬂ‘

Observed Holidays | Business Calendar

January February March
Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri  Sat
3 4

2 1 2 5 6 1 2 3 4 5 |6 1 2 |3
3| 4 5 6 7 8 |9 7| 8 g ‘C"‘Z 13 7| 8 9 10 | 11 | 12 (13 4| 5 6 7 8 9 |10
10011 |12 13 | 14 | 15 |16 14|15 | 16 | 17 [ 18 | 19 |20 14|15 | 16 | 17 | 18 | 19 |20 1112 |13 | 14 | 15 | 16 |17
1718 | 19 | 20 | 21 | 22 |23 21| 22 27 21| 22 | 23 | 24 | 25 | 26 |27 1819 | 20 | 21 | 22 | 23 |24
24| 25 | 26 | 27 | 28 | 29 |30 28 28|29 | 30 | N 25|26 | 27 | 28 | 29 | 30
31

The date appears. Enter the “Description” of the holiday. Click on the “Save” button

Create New Holiday for AAA Inc (=)

*Haoliday Date: ‘02/'\71’2021 | ® *Description: | Supplier Shutdown3 (&) \
e
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The holidays appear on the Calendar. All “Holiday” days are filled in pink and the date font
has turned red.

2021 Calendar for AAA Inc

‘ V Holiday 2/17/2021 added successfully h
4 2021 [l E Goto Current Year e M or-Warking E

I Working

Observed Holidays | Business Calendar

January February March April
Sun  Mon Tue Wed Thu Fri  Sat Sum Mon Tue Wed Thu Fri  Sat sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri  Sat
2 1 2 = 4 SN 6 2 3 4 516 2 |3
3 4 5 6 7 8 |9 7 8 9 0 2 |13 7 8 9 0 2 13 4 5 6 7 8 9 10
10 2 3 4 516 14| 15 | 16 SN 18 | 19 | 20 14 5 6 17 8 9 |20 11 2 314 5 6 17
17 8 9|20 | 21 22 |23 21| 22 | 23 | 24 \: 27 21|22 | 23| 24 | 25 | 26 |27 18 9| 20| 2 22 | 23 |24
24| 25 | 26 | 27 | 28 | 29 |30 28 28| 29 | 30 | 3 25| 26 | 27 | 28 | 29 | 30

I lbriim @ Famsiabhe W10
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Turn a Non-Work Day into a Work Day

(‘" Quick Tip — All non-Working days are in Red font. All Saturdays and Sundays by
default, are a non-working day.

If you have not already navigated to the “Supplier Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To change a “Non-Work Day” into a “Work Day”, click on the “Date” chosen for this action

2021 Calendar for AAA Inc

4 201 [l = Goto Current Year I Non-Warking E
W Working
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Click on the “Yes” button.

Ultriva Demo

Do you want to make this holiday into a working day?

— 3 03

K; Quick Tip — When a non-work day becomes a work day, all new releases in Ultriva will
use this day in the Lead Time calculation and will schedule accordingly.

The font has now turned green and the date selected has now been converted to a work day.

Observed Holidays | Business Calendar
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Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri  Sat
2 1 2 =) 4 5 6 1 2 3 4 5 6 2 3
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