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Ship Cards — Home Default Screen

Q; Quick Tip — From the “Home” screen there are 2 ways to navigate to the “Ship Goods”
screen. Click on the number under “Order Tracking” in the “Orders expected by customer
today (including past due)” or click on “Ship Goods” under “My Routines. In this example we
will use My Routines 22Ship Goods. Orders must be accepted before a supplier can ship.

From the Home (Default) screen, under “My Routines”, click on “Ship Goods”

upland Ultriva Ultriva Demo
&  Home Business NIt | Bob L Head Supplies ~ | Application: | Application (Supplier) - T H
I Inventory Health (Items - Stock Out Risk) L Alerts : Order Tracking
You have no new alerts

= 20 20 150 150 152
- Rems
e Orders Notyer  Orders past due Expected Orders to be

vigh Medium Low Acknowledged  for Shipping by Clstomer shipped

oday ___innext7days
& (includes past due)
o My Routines | MRP Forecasts Gross Requirements
2 i
DAILY MONTHLY
- 0 0 0
Past + 7 Days Next 7 Days Future

0Important — If the items do not appear on the Ship Items List screen because this is the
first viewing of this screen for the User, click on the Go button.

Ship Items List Trites v  @views v SF
Plant Cards Show Category Product Line Commodity Code  RYG
Al v nemslist v . A v oAl v o -

Filter By v Select Operstor ~ EnterVslus A m «

Find Supplier ftem No. a4

% Quick Tip — If you do not see the Ship Items List, click “Change Filter.”

Ship Cards List ¥ @views ~  Bpige Zopon @
s = ovone
ARG canins i it Sarking i sin

e
Copyright Ultriva Inc. 2020. All rights reserved Page 2



If you ship to multiple plants and you want to ship to one plant at a time, if the plant selected is
not correct, click the “x” next to the plant name, then press the space bar to get a listing of
available plants and select the correct one from the list. Select any desired filter then click on
the “G0” button.

Or type the “Supplier Item No” you are ready to ship in the box and then click the
“Binoculars.”

Ship Items List T Thes v+ @Views v St Topot @ A
Plant / Cards Show Category. Product Line Commodity Code  RVG
Plant One X All ~ Items List ~ Al - All - All v A -
[ Fier By v Select Operaiar [Ep—— I “ Bl e
Fid Suppiiee e No. % - 59 Show Cards

Select the item and click on “Show Cards”

A > ship Business Unit:  Bob L Head Supplies - Application:  Application (Supplier)

Ship Items List T Thiers v @ vews ~ Beim Fogor @ A

Plant Cards Show Category Product Line Commedity Code  RYG

All v memslst v o . A v A vlilm -
e 2 e
Sorted by: Supplier Item No 1106016
RYG | Supplier kem No 1 ‘ Deseription Plant ltem No ‘ Total Cards Tl Qty | Plant

@  1561636/021-0166-00 dog leash ULT-021-0166-00 [3 30 Plant One

W sseos Test 458962 E] 45 Plant One

B umsss Lori Test Item 555 UM-555 1 25 Plant One

B unTescem2zz Lori Test Item 222 Uh-Testitem222 2 50 Plant One

| / Lol Test ftem 333 LM-Testitem333 4 100 Plant One

. M et Lori Test Item 444 LJM-Testiemasd 10 250 Plant One

5] Show Cards

("' Quick Tip — If needed, a filter can be further refined. Click on the link below for
detailed instructions on setting up a specific filter.

Ship Cards Filter Screen

oImportant — When shipping a card it is very important at this time to change the quantity
if you are not shipping the guantity stated on the card. If the Plant you are shipping to has
Ultriva integrated with their RRP, it is critical to have the correct quantity on the card.
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Click in the selection box next to “Card ID” to select all of the cards or select the cards
individually. If applicable - Change the “Ship QTY.

Ship Cards List T @views ~  Dpime L egon

" [ &5 ] + o

Tracking No. Carrier Manufacture date Expiration date Packing Slip No
- Select -+ v eaeen g owen @ &
Sorted by: Supplier item No., A Ship, Card ID 110100f10
ﬂﬂ' Supplier tem No. | Release Date Reqd Ship | ‘ Reqd Receive Manufacture Date Expiration Date Eg’; Ship Qty | Packing Stip No PO# PO Line #

=) KCDCDDUCNAGS LM Testitem-42Ljm 0si092017 051202017 0511672017 25 8 2 1
g KCDCHSXCNAZX LM Testitem-424Lm 052202017 0512612017 0513012017 s 2
a KCDCHSYCNAVS LJM-Testitem-444LJM 05/222017 05/26/2017 0513072017 25 25 22
g KCDCHSZENAGQ LM Testitem-444LJM 05222017 0512612017 05/30/2017 25 2

y: Quick Tip — Per the customer request, adding the “Tracking No.”, “Carrier”, “Packing
Slip No.”, “Charge No.” and/or “Supplier Lot No.” may need to be added.

‘ Tool Tip — The “Apply to All” icons |'3'FI are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards

below.

Add the necessary information for Tracking No, Carrier, Packing Slip No. and Charge No.
Click on the “Ship” button.

@views +  Berint Depot @

Ship Cards List ¥

P — "
Tracking No. / Carrier Manufacture date Expiration date Packing Slip NU/
972002020 223344 &

112233 - Select -~ - oer20r2020 @ oseen &
Sorted by: Supplier item No.. Reqd Ship. Card ID I 1ta100f 10
| cord D 1 Supplier em No. T Release Date Read Ship 1 Reqd Recelve Manufacture Date Expiration Date Cg’; Ship Qty | Packing Siip No Pos POLine

9 KCDCDDUCKAGS UM Testitem-444LJM 05/09/2017 05122017 05162017 2 4 22 1

9 KCDCHSKCNAZK UM Testitem-444L M 0512212017 05/26/2017 053012017 5 4 222 1

"] KCDCHSYCNAVS UM-Testitem-444L M 05/22/2017 05/26/2017 05/30/2017 5 - 222 1

g KCDCHSZCNABG UM Testitem-44aLM 05/22/2017 05/26/2017 05/30/2017 5 25 223344 222 1

K" Quick Tip — If the order is Short or Over shipped it has to be confirmed at this time. The
cards do not need to be printed at this time as they will be printed once the Master Label is
created and Shipped.
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The cards can be printed now or later with the Master Label, select “Click here” to confirm the
orders without printing if you will be printing later.

Ship Cards Results (2]

4 Please use Master Label to complete the shipment process by adding the Cards to a master label, then printing and shipping the master label

b

eir
ue to shi
[To directy go to confirm without printing Click here ] h

No. Of Coples: ® uss Pt To Suppiier Setting () Use Plane Seming () Use ingut vaive 1 & Print Cards
o oo Suppler Kemiio ot |
" o TSt em 444U M hipped and not printed
(COCHSXCNAZX LJM-Testitem-4241 JM &l to bomplete shipment
- . Card successfully shipped and not printed.
] KCDCHSYCNAY M-Testitem-244LJM "y
(/] (CDCHSYCNAYS Ln-Testitem-244L M Use Master Label to complete shipment
A T 444UM Card successfully shipped and not printed.
] ’ 44 by
] KCDCHSZCNAGQ LM-Testitem- 444 M Une Master Label 10 complate shipment

If a quantity was changed and it is outside of the tolerance, you will need to confirm the quantity
changed. Click in the selection box at the column heading to select “All Cards”. Verify that the
ship quantities are accurate and click on the “Confirm” button.

To go back to print without confirmation Click here

Following Cards are outside tolerance ligit. Please press Confirm button, to proceed with the shipment or press Back button to cancel the shipment of these Cards
0 / Supplier Item No. Release Date Reqd Ship Reqd Receive Manufacture Date Expiration Date Gu't: Ship Qty | Supplier Lot/Serial # Packing Slip No PO# PO Line #
] KCDCDDUCNAGS M-Testitern-244LJM 05/09/2017 05122017 0SMER2017 25 8 223344 222

) ¢—

Click on the “To Master Label” button

Ship Cards Results (2]
€ BackTomems | € BackToCards | % ToMaster Label
1 Please use Master Label to complete the shipment process by adding the Cards to a master label, then printing and shipping the master label ’
rd(s) have been shipped without printing. Please immediately print the Card(s) by clicking Print Cards buttor
No. Of Copies: ® use Prant To Suppier Setting () Use Piant Sening () Use Input vaive | 1
Card 1D Supplier Item No. Des Printed
P sha ALk Card Jlly shipped and not printed.
(CDCDDUCNAGE LM-Testitem-244LM Use Master Label to complete shipment ;

by Quick Tip — If the supplier ships to multiple customer plants, select the plant that the
cards are being shipped to. If you do not see this screen shot, make sure the filter is set to
“Created or Updated”. Click on the Go button.

Select the Plant and select “Created or Updated” in the label staus field. Click on the “Go”
button. Click on the “ADD” button.

Master Label List For Plant One

Plant / Label Status ’
~  Created or Updated v

Plant One
Filter By w | |Select Operator w | |Enter Value T m ?

‘ i No Master Label(s) found in the system. Please click Add Master Label button to create one.

B2
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Click in the selection box at the column heading to select all cards to be added to the “Master
Label” or select the cards individually. A checkmark will appear. Click on “Create New
Master Label”

Create New Master Label Brint Zopor @

Fiker By | Select Operator v Ener Value ™ m ‘
Find Card 1D " 2 Create New Master Label m

Sorted by: Supplier Item No., Reqd Ship, Card 1D 1t080f8

Kam o1

KCD3GCACNAWT

oy ShipQty ' [PO#

KCDCHSZCNASQ

@eewewaea
SO0 ER @

The “Master Label” has been created.

o/ Master label MLB222GC! ‘__ =

Plant Label Status
Elant One ~  Created or Updated v

Filter By | Select Operator w | Enter Value T m
[+200 | 7 eox | 8 odem | o vow | 5 e | @30 |

Sorted by: Last Action Date 1to1oft
Label ID Create Date Created By Status Total Cards Cards failed to ship | Last Action Date | Last Action By
MLB222GCNASF 09/29/2020 09:21:16 AM Imcneely Created 8 0 09/29/2020 09:21:16 AM Imcneely

x: Quick Tip — Cards can be added to or removed from the Master Label by clicking on the
“Edit” button and making the selection.

To verify that you have assigned all the cards to ship on the “Master Label” click on the
“Edit” button. Click on “Add Cards”. Click on “Remove Cards” if cards need to be removed

Master Label List For Plant One Seint Depot @
=
o Master label MLB222GCNASF added Successfully
Plant Label Status
Plan Ore v CrestedorUpdated v
Ficer By v Select Operacor ! Erver vaiue ™ m
[+ 500 | @ e sen | @ vow [ 3 ren | 5|
aca
Sorted by: ST 1t010f1
Label ID | Created By Status. Total Cards Cards failed to ship | Last Action Date I Last Action By
MLB222GCNASF Imeneely Created 8 0 08/29/2020 0%:21:16 AM Imeneely

All cards have been added to the “Master Label”. Click on the “Back” button.

Add Cards To Master Label MLB222GCNASF [2]
1 No Cards to add to master label ’
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Click on the “Ship” button and click on “Ship Master Label” selection.

Master Label List For Plant One Beim Fepor @
Plant Label Status
Plant One v Createdor Updated v

Fikter By W SelectOperatar - e

Sorted by: Last Action Date 1totof1
Label ID (Create Date Created By Status | Total Cards Cards failed to ship | Last Action Date Last Action By
MLB222GCNASF 09/29/2020 09:21:16 AM Imcneely Created 8 0 09/29/2020 0%:21:16 AM Imeneely

The cards appear that will be on the “Master Label”. If needed, enter the “Tracking No” and
select the “Carrier” then click on the “Ship Master Label” button.

Ship Master Label MLB222GCNA9SF Bein Depon @
Tracking No. ’ Carrier Select Priority MNotes

112233 - Select - - v ’ O @ Low® @medium O {8 High

i ETD

Find Card 1D XY o & ShipMaster Label Jl ¢ Back

NON-ETD

Sorted by: Supplier item No.. Card ID ——— 1toBof8
CardiD T Supplier item No. | (;'; Release Date Reqd Ship Plant Shipped shipQry | | POW
KCDIGCACNAWT 13.61617/0210164-00 3402 0912812020 1010572020 0972872020 3402 203346
KCD3PTUCNAR2 3.402 09/28/2020 10/05/ /2020 3402 203346
KCDPYXECNAYG 3 091252020 1 20 72020 3 346472
KCDPYXFCNA32 15-61646/021-0165-00 3 09/25/2020 10/02/2020 09/28/2020 3 346472
KCDCDDUCNAGS LMTestiemada 25 050972017 051222017 18 22
KCDCHSXTNAZX LJM-Testitemadd 25 05/22/2017 057262017 25 22
KCDCHSYCNAVS LJM-Testitemd44 25 05/22/2017 05/2612017 09/29/2020 5 22
KCDCHSZCNASQ LM-Testitem444 25 05/22/2017 05/26/2017 0929/2020 5 22

= i o

\ Quick Tip — A Bill of Lading can be printed at this time.

“Master Label” shipped successfully. Click on the “Print Master” button to “Print” only the
“Master Label” or click on the “Print Master & Child Cards” to “Print” the “Master Label
and Child Cards”

Master Label MLB222GCNASF shipment results (7]
- =
4 Master Label shipped successfully ’
o] & rimte ot | &

Card ID Supplier item No. (gt: Reqd Ship Ship Quy | PO # PO Line # | Status Message
KCDIGCACNAWT 13.61617/021-0164-00 3402 10/09/2020 3202 203346 0 Successfully Shipped
KCD3PTUCNAR2 13-61617/021-0164-00 3402 10/09/2020 3402 203346 0 ully Shipped
KCDCDDUCNAGE LJM-Testitemd44 25 05122017 18 222 1
KCDCHSXCNAZX UM Testitemads 5 082602017 5 1
KCDCHSYCNAVS UM-Testitemdas 25 05/26/2017 25 222 1 successfully Shipped
KCDCHSZCNAEQ UM-Testitemddd 25 05262017 25 222 1 Successfully Shipped
KCDPYXECNAYG 15-61646/021-0165-00 3 10M02/2020 3 348472 0 Successfully Shipped
KCDPYXFCNASZ 15-61646/021-0165-00 3 100212020 3 6472 0 Successfully Shipped

Process Complete
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Ship Cards — Actions 2 Ship

Click on “Actions”

=  upland Ultriva

Home

&

nventory Health (Iltems - Stock Out Risk)

4 4 20
ﬁ ltems Items Items

High Medium Low

&g

4

My Routines

2

DAILY MONTHLY

&

Accept Orders Ship Goods

Print Kanban Orders Reschedule Request

Click on “Ship”

Actions

“‘W‘Hkm

Accept
View and acknowledge new kanban
orders

Use this screen to indicate the.

printed kanban labels already, you can
do that here w0

Consolidator Ship

ing. If x
printed Kanban labels already, you can
do that here 100

®

Recall

If you incorrectly marked  Card as
shipped. Use this sereen to unda the

shipment transaction. You will need to
know the kanban Card id to undo a
shipment

Reschedule Request
Change required date for the orders.
You vl see a izt of Cards thet can b
rescheduled and you can select the
ones w reschedule

Print Labels
View the list of acknowledged kanban
Cards. Use this screen ff you wan: o
princlabels before you are ready to ship

Set Tracking/Packing Slip Numbers.

View the list of shipped kanban Cards.
Use this screen to update the vacking
number for the shipped Cards.

Set WorkOrder No.

View the list of acknowledged kanban
Cards. Use this screen to update the
workorder number for the
acknowledged Cards.

Master Label

Create master label for shipment

Supplier Queue 4 7' Print Duplicate Labels i Add Notes
' Shows distribution of Card States for = View the lst of printed kanban Cards #  Acdnotes o one or mare Cardsin cyde

each tem

Use this screen If you want to print
duplicate iabels

Print PO
View the fist of POs and print PO,

Supply Planning
Supply Planning

Request Quality Approval

Attach material cersficate

Invoice Creation

Important — If the items do not appear on the Ship Items List screen because this is the

first viewing of this screen for the User, click on the Go button.

Ship Items List

Plant Cards. Show Category Product Line

All Plants X All v Items List v Al - Al hd All

~ BNl 4

Filter By w | |Select Operator w | |Encer Value

Find Supplier ltem No. a4 5

Commodity Cede

~

Y Filters ~ @ views v S F
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((’ Quick Tip — If you do not see the Ship Items List, click “Change Filter.”

Ship Cards List T @ Views ~ S P Zepot @
EE Y 050 ] & e | ¢ s
Tearkine N Carriae A daciien Anbi Ferieation data Darkine Slin Nin

If you ship to multiple plants and you want to ship to one plant at a time, if the plant selected is
not correct, click the “x” next to the plant name, then press the space bar to get a listing of
available plants and select the correct one from the list. Select any desired filter then click on
the “Go0” button.

Or type the “Supplier Item No” you are ready to ship in the box and then click the
“Binoculars.”

Ship Items List T Thhers v @Views v Berie Dbpor @ A
Plant / Cards Show Category Product Line Commodity Code  RYG

Plant One X Al v temslist v A - A v oAl v|il a
[ Fiter 8y | SelectOperstor v Encervelue ] “ Bl e

Find Suppler fem No. ™ “ 5 Show Cards

Select the item and click on “Show Cards”

& 3 ship Business Uit Bab L Head Supplies = Application:  Application (Supplier)
Ship Items List T Thites »  @vews ~ S Lopot @ A
Plant Ccards Show Category Product Line commodity Code  RYG

Plan Gne X Al v emslst  w| & - A v oA v oA -
" = o

Sorted by: Supplier Item No 1to6of6

RYG | Supplier kem Ne T ‘ Description Plant Item No ‘ Total Cards. Total Qty | | Plant

@ 1561636/021-0166-00 dog leash ULT-021-0166-00 6 30 Plant One
W asess Test 458962 El 45 Plant One
a Lo Test item 555 LJM-555 1 25 Plant One
" ] Lori Test Item 222 LIM-Testitem222 2 50 Plant One
a Lori Test ftem 333 UM-Testitem333 4 100 Plant One
a Lori Test Item 444 UM-Testitem444 10 250 Plant One

2 Show Cards

("' Quick Tip — If needed, a filter can be further refined. Click on the link below for
detailed instructions on setting up a specific filter.

Ship Cards Filter Screen
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0Important — When shipping a card it is very important at this time to change the quantity
if you are not shipping the guantity stated on the card. If the Plant you are shipping to has
Ultriva integrated with their RRP, it is critical to have the correct quantity on the card.

Click in the selection box next to “Card ID” to select all of the cards or select the cards
individually. If applicable - Change the “Ship QTY.

Ship Cards List T @ views ~  Seine D Epon @
e < sero e
Tracking No. Carrier Manufacture date Expiration date Packing Slip No

- Select - - v 0012012020 & 091202020 il 51

Sorted by: Supplier item No., A Ship, Card ID 110100f10
rd 10 T E"a’; Ship Qty | Packing Stip No PO# PO Line #

Supplier tem Ho. | Release Date Reqd Ship | ‘ Reqd Receive Manufacture Date Expiration Date
] KCDCDDUCNAGE LJM-Testitem-444L M 0540912017 05122017 05/16/2017 25 8 222
] KCDCHSXCNAZX LjM-Testitem-444LJM 05222017 05/26/2017 05/30/2017 25 222
g KCDCHSYCNAVS LJM-Testitem-444LJM 05/222017 05/26/2017 0513072017 25 25 22
g KCDCHSZCNAGQ LJM-Testitem-444L M 05/22/2017 05/26/2017 0573072017 25 25 222

»

K“ Quick Tip — Per the customer request, adding the “Tracking No.”, “Carrier”, “Packing
Slip No.”, “Charge No.” and/or “Supplier Lot No.” may need to be added.

Tool Tip — The “Apply to All” icons |'3'TI are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards
below.

Add the necessary information for Tracking No, Carrier, Packing Slip No. and Charge No.
Click on the “Ship” button.

Ship Cards List ¥ Bviews + Gt Fepot @

e
Tracking No / Carrler Manufacture date Expiration date Packing ShpNU/ ’
il

112233 - select-- - ooi2072020 @ osnenon g |22
Sorted by: Supplier item No., Reqd Ship, Card ID I 1t0100f 10
| cord D 1 Supplier em No. T Release Date Read Ship 1 Reqd Recelve Manufacture Date Expiration Date Cg’; Ship Qty | Packing Siip No Pos | POLine
9 KCDCDDUCNAGS. UM-Testitem-444LM 05/09/2017 05122017 05162017 25 18| 223344 222 1
9 KCDCHSKCNAZK UM Testitem-444L M 0512212017 0si262017 05302017 S 25| 223304 > 1
"] KCDCHSYCNAVS UM-Testitem-444L M 05/22/2017 05/26/2017 05/30/2017 25 25 223344 222 1
g KCDCHSZCNAB LN Testitem-444Un 0502272017 05262017 08/302017 5 25| 223304 222 1

e —
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K’ Quick Tip — If the order is Short or Over shipped it has to be confirmed at this time. The
cards do not need to be printed at this time as they will be printed once the Master Label is
created and Shipped.

The cards can be printed now or later with the Master Label, select “Click here” to confirm the
orders without printing if you will be printing later.

Ship Cards Results (2]

€ BackTolems | € BackTo Cards * To Master Label

1 Flease use Master Label to complete the shipment process by adding the Cards to.a master label, then printing and shipping the master label

b}

No. Of Coples: ® uss Pt To Suppiier Setting () Use Plane Seming () Use ingut vaive 1 & Print Cards
| ) a0 Supperkem o Printe |
> A Card successfully shipped and not printed.
KCDCHSXCNAZX LJM-Testitem-2440 M Us r Labél to Gomplete shipment
- . Card successfully shipped and not printed.
] KCDCHSYCNAY Testitem-444LJM y
/] COCHSYCNAYS Li-Testitem-444L I Use Master Label to complete shipment
ZCNABG WT 444N Card successfully shipped and not printed
] :
] KCDCHSZCNAGQ LJM-Testitem-444 LM Une Master Label 10 complate shipment

If a quantity was changed and it is outside of the tolerance, you will need to confirm the quantity
changed. Click in the selection box at the column heading to select “All Cards”. Verify that the
ship quantities are accurate and click on the “Confirm” button.

To g0 back to print without confirmation Click here
Following Cards are outside tolerance liggit. Please press Confirm button, to proceed with the shipment or press Back button to cancel the shipment of these Cards
0 / Supplier Item No. Release Date Reqd Ship Reqd Receive Manufacture Date Expiration Date Cgrg Ship Qty | Supplier Lot/Serial # Packing Siip No PO & PO Line #
] KCDCDDUCNAGS M-Testitern-244LJM 05/09/2017 05122017 0SMER2017 25 a 223344 22

2] ¢—

Click on the “To Master Label” button

Ship Cards Results (2]
€ BackTomems | € BackToCards | % ToMaster Label
i Please use Master Label to complete the shipment process by adding the Cards to a master label, then printing and shipping the master label ’
¥ k Print but
No. Of Copies: ® use pian: To supper setting O Use Pt sezing O Use inputvaiue | 1
Card ID Supplier ftem No. Description Printed
KCDCODUCN T T Card ully shipped and not printed.
CDCODUCNAGSE LJM-Testitem-244M Ui Mastar Labiol 10 Gommiote SNt N

& Quick Tip — If the supplier ships to multiple customer plants, select the plant that the
cards are being shipped to. If you do not see this screen shot, make sure the filter is set to
“Created or Updated”. Click on the Go button.

Copyright Ultriva Inc. 2020. All rights reserved Page 11



Select the Plant and select “Created or Updated” in the label staus field. Click on the “Go”
button. Click on the “ADD” button.

Master Label List For Plant One
Plant / Label Status ’
Plant One ~  Created or Updated v
Filter By w | |Select Operator w | |Enter Value ™ m ’

‘ i No Master Label(s) found in the system. Please click Add Master Label button to create one.

B2

Click in the selection box at the column heading to select all cards to be added to the “Master
Label” or select the cards individually. A checkmark will appear. Click on “Create New
Master Label”

Create New Master Label Brit Zeopnr @

er By | Select Operator w  Enter Value A ﬂ ‘
" T

Sorted by: Supplier Item No., Reqd Ship, Card ID

1t080f8

| cardiD 1 “0'; shpQy ' |PO#

] KCD3GCACNAWT 3402

9 i 3402

9 3

g 3

9 2 1

L] KCDCHSXCNA2X b3 2

g KCDCHSYCNAVS 25 25 222

g KCDCHSZCNASQ UM-Testitem-244LM 25 25 222

(e |

The “Master Label” has been created.

o Master label MLB222GCNASF added Successfully “ =

Plant Label Status
Blant One v Createdorupdated v

Fter By | setect Oparatar || Enter Vaiue ~ ENf
eI e

Sorted by Last Action Date 1to10f1

Label ID Create Date Created By

Status Tatal Cards Cards failed to ship | Last Action Date | Last Action By

MLB222GCNASF 05/25/2020 09:21:16 AM Imensely Created 8 0 09/29/2020 03:21:16 AM Imcneely

& Quick Tip — Cards can be added to or removed from the Master Label by clicking on the
“Edit” button and making the selection.
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To verify that you have assigned all the cards to ship on the “Master Label” click on the
“Edit” button. Click on “Add Cards”. Click on “Remove Cards” if cards need to be removed

Master Label List For Plant One

Seint Depot @

& Master label MLB222GCNASF added Successfully @

Plant Label Status
Plant One v Created or Updated v
nn»--mmm
a0 G

Sorted by:| 2= S 11010f1
Labti0 | Creacepate cremedy s Cards e s | Lo cton e Lat Acton 8y
MLBZ22GCNASF 09/29/2020 09:21:16 AM Imcneely Created 0 09/29/2020 09:21:16 AM Imcneely

All cards have been added to the “Master Label”. Click on the “Back” button.

Add Cards To Master Label MLB222GCNASF

Fiter By v setect Operstor ! Enter value * m
1 No Cards to add to master label *

Click on the “Ship” button and click on “Ship Master Label” selection.

Master Label List For Plant One

Plant Label Status
Plant One ~  CreatedorUpdated v

- : Cper:

Filter By Sehect Operator w | Enter Value ™
o e e 2w e eoe PR

Ship Master Laoe
Sorted by: Last Action Date i Faled Cards

Label ID Create Date Created By Status |

Cards failed to ship | Last Action Date

->

Seint Lepot @

1tolof1

Last Action By

MLB222GCNASF 09/29/2020 0%:21:16 AM Imcneely Created

0 094292020 0%:21:16 AM

Imeneely

The cards appear that will be on the “Master Label”. If needed, enter the “Tracking No” and
select the “Carrier” then click on the “Ship Master Label” button.

Ship Master Label MLB222GCNASF

B Tepon @

Tracking No. Carrier Select Priority Motes
112233 - select - - v ’ O @ Low® ZMedum O {8 High
. ETD
Find Card 1D 'Y & Ship Master Label m
FedEX
NON-ETD
Sorted by: Supplier Item No.. Card ID 1to8of8
CardiD T Supplier item No. | ‘;’; Release Date Reqd Ship Plant Shipped shipQry | | POW
KCDIGCACNAWT 13-61617/021-0164-00 3402 08/28/2020 091282020 3402 203346
KCD3PTUCNARZ 13-61617/021-0164-00 3.402 09/28/2020

KCDPYXECNAYG
KCDPYXFCNAZ2
KCDCDDUCNAGE
KCDCHSXCNAZX
KCDCHSYCNAVS
KEDCHSZCNASQ
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K’ Quick Tip — A Bill of Lading can be printed at this time.

“Master Label” shipped successfully. Click on the “Print Master” button to “Print” only the

“Master Label” or click on the “Print Master & Child Cards” to “Print” the “Master Label
and Child Cards”

Master Label MLB222GCNA9F shipment results

4 Master Label shipped successfully

(2]
o B
=
Card ID

Supplier item No. Card

Gty | Read Ship ShipQuy | PO # PO Line # | Status Message
KCD3GCACNAWT 13-61617/021-0164-00 3.402 10/09/2020 3402 203345 0 Successfully Shipped
KCD3PTUCNARZ 13-61617/021-0164-00 3402 09/2020 3.402 203346

KCDCDDUCNAGE LJM-Testitemd44 18 222

KCDCHSXCNAZX Ut Testitemaaa 25 222

KCDCHSYCNAVS UM-Testitemdas 25 222

KCDCHSZCNASD UM-Testitemass 25 222

KCDPYXECNAYG 15-61646/021-0165-00 3 348472

KCDPYXFCNA32 15-61646/021-0165-00 3 386472

Successfully Shipped

[« oo [ 5 oo [ ot ovscrn [ & e

Process Complete
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Ship Cards Filter Screen

\* Quick Tip — Further filtering can be performed if you are looking for specific data on
the items. All “Filtering” is optional.
When all changes have been made to the “Filter”, click on the “Go” button for the changes to
take effect.

If you ship to multiple plants and the plant selected is not correct, click the “x” next to the plant
name, then press the space bar to get a listing of available plants and select the correct one
from the list. Select any desired filter then click on the “Go” button.

Ship Items List T Triers v @ Vews v Spit Copor G A

Plant /
[[Plant One x

Cards Shaw Category Praduct Line Commodity Code  RVG
Al v~ lemslist v . - Al vl - &

w Emer Vaiue le m —

& Quick Tip — If the filter does not appear to deliver the correct shipments, recheck what
is entered below in the “Cards” field which may be the most likely for the error.

If applicable: Click on the drop down arrow in the “Cards” field and make a selection. Here is
where the shipment for today, due tomorrow or past due can be selected. Future shipments can
also be accessed.

Ship Items List ¥ / TH
Plant Cards Show Category Product Line Commodity Code  RYG
Al v demslst v A v Al v oA v -
Filter By w | |Select Operator Past Due h m
Due Today
Due Tomorrow
Find Supplier kkem No Y Duein 2 Days
Due in 3 Days
Due in 4 Days
Sorted by: Supplier Item No Due in 5 Days
Due in 7 Days
RYG | Supplier kemNo | Due in Future Days | Description Plant Item No ‘ Total

If applicable: Click on the drop down arrow in the “Show” field and make a selection.

# > Master Label » Actions ¥ ship Business UNIt: | Bob L Head Supplies - Applicatic
Ship Items List ¥ / Y Fiters @ Views =
Plant Cards Show Category Product Line Commadity Code  RYG
Al v emslist v~ Al . oAl v v -
Filter By W Select Operator w | Enter Value Cards List m
My ltems List
My Cards List
Find Sunnlinr lrem Ne AA BA
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If Applicable: Click on the drop down arrows to make the remaining selections. The Cards,
Show, Category and RYG, and a further filter can be applied.

Ship Items List ¥

Plant. Cards.

A

Show

| lemslist v

[ Fiter By

Find Supplier lkem No.

Category

i

Product Line

- All - All

Commodity Code  RYG

v -

]« EJ

Thites ~ @ Views ~ Sprint £ bpot g #

Click on the row to highlight the desired item then click on the “Show Cards” button.

Ship Items List 7 Fitters (=] Views @ Howdol? [
Plant Cards Show Category Product Line C dity Code RYG
lpans v [a vl [temsust [v] Al - [ an [v] [an [v]] All -
Supplier Item MNo. w | Equal To - 24639 * |\
B g Show Cards | »|
RYG  Item Description Total Cards Total Gty ~ Plant
BEARING 6 60 TBJ

oImportant — If for some reason the output does not match what you are looking for,
recheck the input in the filter and make the necessary changes. Remember to click on the
“Go” button for the changes to take effect.

Click on a link below to return to your previous page.

Return to Home Screen Ship Cards

Return to Actions Screen Ship Cards

e ——
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