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Buyer Queue — Checking the State of the Cards

0Important — All cards must be On Hand in order to “Disable an Item”. To check the state
of the card(s), navigate to the Buyer Queue.

To navigate to the “Buyer Queue”, select the “Plant or Workcenter”
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Click on “Buyer Queue”

upland Ultriva

& 3 Admin > by Home ¥ Actions
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Ll _@ Deliver Orders to their respe: Issus Inventory. 3 lisz of al %09 consinerize Orders Update expiry date for the Orders with
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each ltem

o M

see 2 izt of all Orders waiting for Virtua
Kanban Approval and you can selectthe
ones wo approve and place the order

Ad hoc Recelpts
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Click on the “Supplier” field and Press on the spacebar or start to type the supplier name and
a drop-down list of the suppliers will appear. Select the “Supplier”.

(L] Admin » b F» Actions » Buyer Queue
Buyer Queue Filter

Supplier Show

i

Temp Supplier (T-677889)

Test1111- (Test) ect Operator | Enter Value
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Click on the “Go0” button.

Buyer Queue Items List
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+ Co=

v | Application: | Application (Plant) -
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All ~ All -
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Y Filters 9 A
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If cards have been “Released” and/or are “In Process” they must be recalled back to the “On-
Hand” state prior to disabling the item. Click on the link below for detailed instructions on how
to “Recall a Card(s)”.

Recall a Card(s)

A > Admin » 1) > Actions » Buyer Queue Business Unit. | Plant One A Apgplication: | Application (Plant) -
Buyer Queue Items List THiers ~  Spint FEgot @ A
Supplier Show Category RYG Product Line: Commadiny Code:

e T T I
Filter By ~  Select Operator ~  EnerValue T* m
Sorted by: lzem * Viewing 11t0200f632 4 Page 2 v ofea b
On Hand Released In Process At Ship Hub In Transit Received At Dock O;uHaTi:r’“ Others
we | D =) « | @ — on
Orders ‘ Qty [ Orders | Qty Orders | Qty Orders ‘ Qty Orders | Qty Orders ‘ Qty Orders ‘ Qty Orders | Qty

@ 00809802 2 2,838 0 o 0 0 o o 0 0 0 0 0 0 0 0.0 PRZEGUB AC2800 21

@ 00810534 8 1,261 [¢] 0 [¢] [¢] 0 0 [¢] [¢] 0 [¢] 0 0 [¢] 0.0 PRZEGUB AC 2300 2

@ 0125004200 1 1,000 2 2,000 0 0 31 31,000 0 0 0 0 0 0 0 0.0 Emerson Test 59

@ 10011025 13 14,869 0 o 11,152 o o 0 0 0 0 0 0 0 0.0 TRIPOD GI1700 14

@ 10013021 2 1,049 0 0 2 1,000 0 0 0 0 0 0 0 0 0 0.0 TRIPGD GI2300 4

@ 10013245 10 10 [¢] 0 o] o] 0 0 o] [¢] 0 [¢] 0 0 [¢] 0.0 TRIPCD GI1500 0] |

113 140 114 H 2 H H H H
If cards are “In-Transit” you must “Receive” the cards prior to disabling the item.

A ¥ Admin » 1) F» Actions » Buyer Queue Business Unit: | Plant One - Application: | Application (Plant) -
Buyer Queue Items List THiers v  &pint Deport @ A
Supplier Show Category RYG Product Line: Commodity Code:

i il i M v
Filter By ¥ | |Select Operator ¥ | Enter Value A (] m
Sorted by: liem Viewing 1110 200f632 4 Page | 2 v of64 P
On Hand Released In Process At Ship Hub In Transit Received At Dock O;uHarlwi:rM Others
RYG | | item T | Ll | @ ) Lﬂ| @ | Description D::;i
Orders | Qty | Orders ‘ Qty [ Orders ‘ Qty | Orders | Qty [ Orders ‘ Qty | Orders | Qty | Orders | Qty [ Orders ‘ Qty

@  ooso9602 21 2,838 o 0 0 0 0 0 0 0 0 o 0 0 o 0.0 PRZEGUB AC2600 21

] 00810554 8 1,261 o 0 0 0 0 0 0 0 0 o 0 0 o 0.0 PRZEGUB AC 2300 3

7] 0125 004200 1 1,000 2 2,000 0 0 31 31,000 0 0 ] 0 [¢] [¢] 0 0.0 Emerson Test 59
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If the cards are all On Hand, click on the link below to navigate to the detailed instructions on
how to “Disable an Item”.

Disable an Item

Buyer Queue Items List THikers ~  Spint Deport @ A
Supplier Show Caregory RYG Product Line: Commadiry Code:
A - i - ian v A -

Filter By ~  Select Operator ~ | EnterValue A m

Sorted by: Item Viewing 1110 200f632 4 Page | 2 v of6a P
On Hand Released In Process At Ship Hub InTransit | Recelved At Dock | O7 Hand At Others |
= —case = dthers
RYG | | tem | | ] ‘ @ ILW ‘ @ | O | Description o;xfsl
Orders | Qty | Orders ‘ Qty [ Orders | Qty | Orders ‘ Qty | Orders ‘ Qty | Orders ‘ Qty | Orders ‘ Qty | Orders | Qty

[  oos09602 2 2838 0 0 0 0 0 0 0 0 0 0 0 0 0 0.0 PRIEGUE AC2600 21

[ 00810554 8 1261 0 0 0 0 0 0 i 0 0 0 i i 0 0.0 PAZEGUBAC 2300 2

M 0125004200 1 1,000 2 2,000 0 0 31 31,000 0 0 0 0 0 0 0 0.0 EmersonTest se
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Recall a Card(s)

To navigate to “Recall”, select the “Plant or Workcenter”

= upland Ultriva Ultriva Demo

@y Buyer Home~
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You have no new alerts
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Business Unit:

Q Q) @ .unﬂvausa"
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s R ~
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w ltems Items * Plant One X 0 0

High Medium Low
ai
@ Order Tracking
B
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Click on “Actions”

= upland Ultriva Ultriva Demo

& Buyer Home~

@ : Inventory Health (Items - Stock Out Risk) Alerts

You have no new alerts

541

High Medium Low
4
Order Tracking
=4 :
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Orders
Awiting

Orders Notyet  Orders past

Arknnwladoad s

Orders past
e

Click on “Recall”

Actions

Business Unit:

Ram Jack i
Expedite Cancel

3pL B
Aisin Assembly Line 1
Aisin Pain line MONTHLY

=
BAWA .

- Receive Goods
™
Create Spike Order

Q @ @ . ultriva user ¥

Plant One v | Application: | Application (Plant) - Y =

. MRP Order Recommendations

0 0 0

Defer Expedite Cancel

i My Routines

DAILY

MONTHLY

ban

‘ v Buyer Actions

Release Recall

L J

Manuzlly release Orders that have been
consumed. Depending on how the
system is set up & Order will be
considered consumed when the
box/bin is either opanad or emptied

If you sccidentally marked 3 Order a3
consumed. You can undo that
transaction here

» &

Approve Supplier Reschedule
Request
Approve supplier reschedule requested
Orders. You will see a list of all Orders
waiting for Approval and you can select
the ones to approve

Return Material

Return materisl to stores
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Click in the drop down arrow in the “Supplier” field and a drop down list appears of the
available suppliers. Select the “Supplier”. Click on the “G0” button.

A Yy Admin 3 1P F» I EY Actions  Recall Business Unit: | PlantOne - Application: | Application (Plant) v

Recall Items List T Thiters +  @Views ~ 3Pt Depot @ A

Supplier Orders Show Category RYG
Temp Supplier (T-677859) % Al ~ Iterms List ~ an - Al -
Filter By | |Select Operator | Enter Value T *

Click on the part number to advance to the next screen or click on the line item to highlight
the line. If the line was highlighted, click on the “Show Cards/Orders” button.

&y Admin 3 Ny FY 13 E) Actions ¥ Recall Business Unit: | Plant One - Application: | Application (Plant) -
Recall Items List T Triters v  @Views ~ &print D Epot ) A
Supplier Orders Show Category RYG
All ~ ltems List ~ Al - Al -

Filter By | |Select Operstor | |Emervalue ™ m
Find Item 44 0 * @2 Show Orders

Sorted by: ltem 1tw040fd
RYG | | hem | [ Description ‘ Total Qry ‘ Total Orders ‘
@ :uLr-001-0525-00 Quest Main Bearing 320 2
[ uLT-003-0815-00 Top Bearing Plate 4,500 3
[ uLT-003-0815-01 Top Bearing Plate 6,000 4
Bl | uLr005-0849-00 Top Cover 864 2

&5 show Orders

Click in selection box at the column heading to select all cards. Click on the “Recall” button.

A > Admin 3 I3 3 I3 EY Actions ¥ Recall Business Unit: | Plant One - Application: | Application (Plant) v

Recall Orders List T @ Views ~ S fint Fepot @

rows W — ] T I R

Sorted by: Item, Order ID

Viewing 110100f12 4 Page 1 v |of2 P

OrderID T tem T Supplier Name PO# Order State Release Date Accept Date Reqd Ship ‘ D'gf; ‘
KCDATVOCNAYV 10032858 ManUFact Released 05/11/2016 = 05/16/2016 175
KCDATVACNAXA 10032858 ManUFact Released 05/11/2016 - 05/16/2016 175
KCDATVBCNALE 10032858 ManUFact Released 05/11/2016 - 05/16/2016 175
KCDATVCCNATS 10032858 ManUFact Released 05/11/2016 - 05/16/2016 173
KCDATVDCNAWU 10032858 ManUFact Released 05/11/2016 - 05/16/2016 175
KCDATVECNASZ 10032858 ManUFact Released 05/11/2016 - 05/16/2016 173
KCDATVFCNASK 10032858 ManUFact Released 05/11/2016 - 05/16/2016 173
KCDATVGCNASN 10032858 ManUFact Released 05/11/2016 - 05/16/2016 175
KCDATVHCNAZS 10032858 ManUFact Released 05/11/2016 - 05/16/2016 173
KCDATVICNATE 10032858 ManUFact Released 05/11/2016 - 05/16/2016 143
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The cards have been “Recalled Successfully”.

A ) Admin 3 Np Fp 1D E} Actions » Recall Business Unit: | Plant One - Application: | Application (Plant) -

Recall Orders Results Beint Deport @

Following Orders were succassful «

Order ID ‘ Item PO# ‘ PO Line # | Release # Release Line # ‘ Or’gg Description ‘
KCDATVOCNAYV 10032858 0 175 Order Successfully Recalled. Please adjust the Purchase Order if neceszary.
KCDATVACNAXA 10032858 0 175 Qrder Successfully Recalled. Please adjust the Purchase Order if necessary,
KCDATVBCNA4R 10032858 0 175 Order Successfully Recalled. Please adjust the Purchase Order if neceszary.
KCDATVCCNATS 10032858 0 175 Qrder Successfully Recalled. Please adjust the Purchase Order if necessary,
KCDATVDCNAWU 10032858 0 175 Order Successfully Recalled. Please adjust the Purchase Order if neceszary.
KCDATVECNASZ 10032858 0 175 Qrder Successfully Recalled. Please adjust the Purchase Order if necessary,
KCDATVFCNASK 10032858 0 175 Order Successfully Recalled. Please adjust the Purchase Order if neceszary.
KCDATVGCNASN 10032858 0 175 Qrder Successfully Recalled. Please adjust the Purchase Order if necessary,
KCDATVHCNAZS 10032858 0 175 Qrder Successfully Recalled. Please adjust the Purchase Order if necessary,
KCDATVICNATB 10032858 0 143 Order Successfully Recalled. Please adjust the Purchase Order if neceszary.

Important — You may need to makes adjustments in your ERP and/or the Purchase Order
based on your configuration in Ultriva.

Copyright Ultriva Inc. 2020. All rights reserved Page 8



Disable an Item

To navigate to the “Disable an Item”, select the “Plant or Workcenter”

=  upland Ultriva Ultriva Demo QA QO @ @umeue-

Qo B uyer Home ~ Business Unit: | Plant One +“" Application: | Application (Plant) - Y H
R A
i Inventory Health (Items - Stock Out Risk) & Alerts Ellsnef Manufacturing \mendations
You have no new alerts Finished Goods Warehouse

370 541 Global Manufacturing Firm
o Items Items * Flant one X 0 0
o High Medium Low e Expedite Cancel
” [workerer |

3PL E
‘?_4 i Order Tracking Aisin Assembly Line 1 |

Aisin Pain line MONTHLY
i BAWA e

13 692 3396 846 . .

— Create Spike Order

Click on “Admin”

=  upland Ultriva Ultriva Demo QA0 Q@ @ e

o Buyer Home ~ Business Unit | Plant One v | Application: | Application (Plant) - Y H

@ : Inventory Health (Items - Stock Out Risk) L Alerts - MRP Order Recommendations

You have no new alerts

370 541

o ftems Items 0 0 0
I
High Medium Low Defer Expedite Cancel
4
= . Oorder Tracking 2 My Routines
MONTHLY
B
3 692 3396 846 = oo
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- Approval for Shipping_ . _for Receipts
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Intagratinn Tuna Eailura Suirrace

Click on “lItem”

A > Supplier » Admin Business Unit: | Plant One - Application: | Application (Plant) -
Admin (2]
@ ‘ ~  Admin E ‘

Add, menags and view users, reser Add, mansge and view itams, assign Wanage operator wark hours Add, manage and view Dropoff Location
passwords and update roles buyers and associate suppliars

a User @ Itermn k . Operator Work Hours I\I Dropoff Location
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Click in the Item no starts with: field and type in the “Part Number”. Click on the “Go0”
button.

A ) Recall 3 £ EP b3 £ V) Admin » Item Business Uni: | Plant One - Application: | Application (Plant) -
Items List Triters v~ @ Views ~ EPrint (Depor @ A
Product Line: Show: RYG:
. Virtual ﬂ
Al v All ltems v All - Kanban
B Forecast
Supplier: Item no. starts with: Category:

| Al

Jrem ~ | Stars Wit ~ 1003285 T m«

The part number appears. Click on the “Disable” button.

A > Recall ¥ £» EY 1> 1> 1> Admin ¥ item Business Unit: | Plant One A Application: | Application (Plant) -
Items List Thiters ~  @vViews ~ &Pt Depot @ A
Product Line: Show: RYG:
- Virtual =l
Al v Allems v A - Kanban
B Forecast
Supplier: Item no. starts with: Category:
Al -

Item v | | Stares With | 1003285 A m
T

Sorted by: ltem 1to1of1
RYG | Category Item Description ‘ Standard Qty SD:;:“:; Product Line Commodity Code No. of Cards | Status ‘
[ | Kanban 10032858 TULIP AAR 2600DLD6263132401037 173 ManUFact Unknown Unknown 26 Active

Click on the “Yes” button.

Ultriva Demo

Do you really want to disable this item?!

—p |

The item is now disabled and removed from the item list.
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Business Unit: | Plant One + | Application: | Application (Plant) -

Items List Triters ~+  @Views ~ @ Pint D Bport QY A
Product Line: Show: RYG:
. il - izl =l
Al Al lreme . b
B Forecast
Supplier: ltem no. starts with: Category:
Al -

Item w| | Starts With w| 1003285 Tx n

T e en T o |« oo 2 e i
‘ o/ item successfully disabled <7 =
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