ULTRIVA

Ultriva 7.6 and Higher

Setting Up the
Plant/Workcenter Calendar

Reference Guide




Table of Contents

(Click to follow link)

Navigate to the Plant Calendar ... 2
Add a Holiday — Observed Holiday LiSt..........cccoivieiiiieiieie e 4
Add a Range of Dates to the Calendar ... 6
Edit @ Non-Work Day DeSCrIPLION.........cciiieiieieiie st 8
Delete @ HONAAY ..o ettt e 10
(00T o)V = (0] 1T F= £ S SPS 12
BUSINESS CAlENUAN VIBW ...ttt ettt 14
Add a Holiday from the Business Calendar..............cccoovevviieiiieie e 15
Change a Non-Work Day into @ WOIrK DAY ..........ccccuuiriiieiininiseseseseeie e 17
Change Standard Working/Non-Working Days............ccceivereiieieeiecee e 19
Copy Holidays from the Business Calendar ..............cccooveieiiieniiiiiiieeeieee e 21

Copyright Ultriva Inc. 2013. All rights reserved Page 1



Navigate to the Plant Calendar

oImportant — The Calendar must be up to date with all Holidays as this prevents the
calculated Receive Date from being on a holiday/non-working day. Follow the instructions
below to make sure that the calendar is up to date.

To navigate to the “Plant Calendar”, click on “Admin”.

s, .
ULT‘R?&A U Itrl Va é.ﬂd‘nin | My Account | Help | Logout

Home  Material Status ~ Actions Scan Reporis Integration Laura Mski | TEJw

Click on “Calendar”

Admin @ Howdo 12
¥ Admin
User User Group
Add. manage and view users, reset passwards and update roles Add, manage and view user groups. Change access rights
Supplier = Workcenters
Add, manage and view suppliers. Set address, ime zone, calendar and ZE Add, manage and view workcenters. Set address, time zone, calendar

|abel formats. Creste supplier administrators and label formats. Create workcenter users

Entities Item
View and manage entities such as carmier, family and classification Add, mansge and view items, assign buyers and associate suppliers

e

Calendar Rules
iew and manage the business calendsar, updste the calendsr to mark Add, manage and view alerts, alerts for missed shipments, late
all dates that the business is clossd receipts, order acknowledgements and stock outs

Schedule Configuration =1, Shift

1
L

The “Observed Holidays” screen appears. This will give you a list of all holidays that have
been entered into the system for your “Plant” or “Workcenter”

2014 Holiday List for TBJ @ Howdo 17

o Holiday 1/30/2014 deleted Successfully
.

4 24 ] Go to Current Year 2 -
g Add Add Range 4 Edit 3 Delete ;1| Copy Holidays
Cioserved Holidays Business Calendar
Date Description
12/26/2014 Christmas
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If you came from another page, click on a link below to return to your previous page

Return to Add Holiday Observed Calendar Return to Copy Holidays

Return to the Adding a Date Range Return to the Business Calendar Add Holiday

Return to Editing Calendar Description Return to Turn a Non Work day into a Work Day

Return to Deleting a Holiday
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Add a Holiday — Observed Holiday List

To “Add a Holiday”, you must be logged into the “Plant Calendar”. If you have not already
navigated to the “Plant Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Holiday”, click on the “Add” button.

2014 Holiday List for TBJ @ Howda 17
4 2014 P Go to Current Year p o=

g Add 4 Range & Edit K Delete []1 Copy Holidays

- Observed Holidays Business Calendar

Click inside the “Holiday Date” field and a calendar will appear. Click on the” Date” you want
for your holiday.

Create New Holiday for TBJ @ Howdo I?
* Holid R = iption:
oli ay—ft‘e’z( @ Description 2]
] January 2014 ]
- Required fisld Sun | Mon | Tue | Wed | Thu [ Fri | 5at
11213+ 8 5=
6|78 @ 10|
213141511617 1
e |20]21]22] 23] 24>
23 [ 271282930731
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The date will now appear. Enter the “Description” of the holiday and click on the “Save”

button.
Create New Holiday for TBJ @ Howdo |7
* Holiday Date /mrsurzuu '@ - Descrip‘tion}Planl Shutdown| x| @
Rt én x| cne |

The holiday has now been added successfully.

2014 Holiday List for TBJ

& How do I?

4 4 | p Go to Current Year
& Add | Add Range 7 Edit 3L Delete
J Observed Halidsys ] Business Calendar

{o Holiday 173002014 added successfully h

[£]1 Copy Holidays

’

-eoing
B Warking

Date &

0173072014

12725/2014

Description 7
Plant Shutdown

Christmas
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Add a Range of Dates to the Calendar

To “Add a Range of Dates”, you must be logged into the “Plant Calendar”. If you have not
already navigated to the “Plant Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Range of Dates”, click on the “Add Range” button

2014 Holiday List for TBJ @ Howdo1?

4| 214 B Go to Current Year M Non-Working P =
K I Working
g Add Add Range & Edit K Delete ] Copy Holidays

J— Observed Holidays |_ Business Calendar

Date & Description 7
01/30/2014 Ptant Shutdown
12/25/2014 Christmas.

Click on a “predefined date range” or select your own by clicking on “Date Range”

Create New Holiday Range for TBJ @ Howda 17

+ Date Range : | B + Description: | B
Tomomow

Next 2 Days
 save | » Jll X | Cancel |

Next 3 Days
Next 4 Days
Next 5 Days

* Required fiekd
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When entering a “Date Range”, click on the start date in the “Start Date” calendar (Left Side),
then click on an end date in the “End Date” calendar (Right Side). Click on the “Done” button

to select the range.

Create New Holiday Range for TBJ

& Howdol?

* Date Range :

Tomorrow

Next 2 Da;
« Required field L

January 2014

= Description: 2]
End Date

January 2014

B O

Next 3 Days

Tue

Wed i Tue | Wed

Mext 4 Days

1 1

Mext 5 Days

8 ]

Rest of the Week

15 15

Date Range .

22 22

20 - 29

Add the “Description” then click on the “Save” button.

Create New Holiday Range for TB.J

& Howdo?

* Date Range : 01/142014-01/17/2014

A

* Required field

* Description: Plant Holiday]| * m

—>En O

The “Holiday Range” has been added successfully.

2014 Holiday List for TBJ @ Howdo1?
o Holiday Range added successfully (— J
.
4| 214 [P GotoCumentYear -y
I Warking
g Add Add Range 4 Edit i Delete il Copy Holidays
[ Cbserved Holidays Business Calandar
Date & Description 7V
011472014 Ptant Holiday
0152014 K Plant Holiday
D1ME2014 Plant Holiday
oM72014 Plant Holiday
011302014 Plant Shutdown
12/125:2014 Christmas.
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Edit a Calendar Description

To” Edit a Calendar Description”, you must be logged into the “Plant Calendar”. If you have
not already navigated to the “Plant Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

To “Edit a Calendar Description”, click on the “Date” you want to edit and the line will
highlight. Click on the “Edit” button.

2014 Holiday List for TBJ @ Howdo1?
. (i
Holiday Range added successfully
.
4 14 | p | GotoCumentYear I o oring 2=
t B Werking
g Add Add Range 4 Edit 3 Delete [T Copy Holidays
J Oibserved Holidays | Business Calendar
Date & Descrption 7
01/14/2014 Plant Holiday
01/15:2014 Plant Holiday
01/16/2014 Plant Holiday
01/17/2014 Plant Holiday
01/30/2014 Plant Shutdown
12/25/2014 Christmas.

Add a new “Description” then click on the “Save” button.

Modify Holiday for: TBJ @ Howdo1?
* Holiday Date - 01152014 = Description: Plant Inventory Day | a
oot —>8 b
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The description has been modified successfully from “Plant Holiday” to “Plant Inventory
Day”.

2014 Holiday List for TBJ @ Howdo 1?7

B
o Holiday 1/15/2014 modified Successfully e

q4 w4 | p Go to Current Year o orking P =
I Working
g Add | AddRange & Edit ) K Delete ) [’ Copy Holidays '

J Obsarved Hoiidays ] Business Galendar

"

Date & Description 7
0111412014 Plant Holiday
01/15/2014 Plant Inventory Day
D1/16/2014 Plant Holiday
D1/17/2014 Plant Holiday
01/30/2014 Plant Shutdown
1212512014 Christmas
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Delete a Holiday

To “Delete a Holiday”, you must be logged into the “Plant Calendar”. If you have not already
navigated to the “Plant Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below

Select Admin, Select Calendar

To “Delete a Holiday”, select the “Date” that you would like to delete. Click on the “Delete”
button.

2014 Holiday List for TBJ @ HowdoI?
i o ' §
Holiday 1/15/2014 modified Successfully
4 24 p|  GotoCumentYear ¢ - o Working =
B Werking
@ Add | AddRange | | & Edit | 3 Delete | | [ CopyHolidays

J Obsarved Holidays ] Business Calendar

Dste &

Description 7

011472014

01152014

D1ME2014

DM7/2014

0173072014

12252014

Click on the “Yes” button

Plamt Holiday

Plant Inventary Day
Plant Holiday

Plant Haoliday

Plant Shutdown

Christmas

Ulriva

Do you want to delete this Holiday?

g Yes | Mo
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The holiday has been removed from the list and deleted successfully

2014 Holiday List for TBJ @ Howdo1?

X
o Holiday 1/30/2014 deleted Successfully e J
o

4 2014 P GotoCurrentYear o orking P =
I Working
e Add Add Range 47 Edit M Delete [l Copy Holidays

_[ Obsarved Holidays ] Business Calandar

Diate & Description 7
01142014 Plant Holiday
011802014 K Flant Inventory Day
01M1E2014 Plant Haliday
01172014 Plant Haliday
1212802014 Christmas
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Copy Holidays

(‘; Quick Tip — In order to save time, Ultriva allows the copying of the company
“Holidays” from one calendar to another calendar(s). Plant and/or Workcenter

To “Copy Holidays” from one calendar to another, you must be logged into the “Plant
Calendar”. If you have not already navigated to the “Plant Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below

Select Admin, Select Calendar

To “Copy Holidays” to a “Workcenter or External Supplier” calendars, click on the “Copy
Holidays” button. This action can be completed from the “Observed Holidays” tab or the
“Business Calendar” tab.

2014 Holiday List for TBJ @ How do 12

4 2014 '] Go to Current Year - orking 2 -
W Warking
g Add Add Range & Edit ¥ Dslete [ Copy Holidays

J' Observed Holidays |_ Business Calendar

Date & Description 7

0142014 Plant Holiday

01152014 Flant Inventory Day

01182014 Flant Holiday

0172014 Plant Holiday

12/25/2014 Christrnas.
Sorted by: Date 1fo50f5

Click on the drop down arrow to select which business units you would like to “Clone” the
calendar to. Click on the “Go” button.

Clone Holidays from TBJ @ Howdo1?
Type: Workcenter m
i Workeenter
N Cesernal Supplier Location 7
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Select the “Calendars to Clone” by clicking in the box next to the description and a
checkmark will appear for each business unit selected. Click on the “Copy Holidays” button
when complete.

Q‘ Quick Tip — Click in the box at the top header next to “Name” to select all business
units on the screen
If the list is longer than one page, then you will need to apply clones to each page, one page at
atime.

Clone Holidays from TBJ & Howdo1?
Type: Workcenter - @
D Mame & Location 7
[ 271 locsl
[0 Body Assembly Cell 1 . Flant 1
[  Body Assy Cell 1 Supermarket Flant 1
]
[0 FGwWsarshouse HYZ
O Final Assembly local
O ManufacturingLine TBJ
D Cuality Assurance Local
D RMWarehouse Local
D Sub Assambly Locsal
Sorted by: Nams 1to 100f15 + Prev Page1 = Next }
Copy oty

The Plant/Workcenter Holidays have now been copied successfully to the selected business
units selected.

2014 Holiday List for TBJ @ Howdo 1?7

{0 Holidays copied successiully ‘@ EIJ

4 4 | p Gao to Current Year [ P =
N Working
g Add Add Range 4 Edit H Delete [i11 Copy Holidays
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Business Calendar View

\
@’/Important — The Calendar must be up to date with all Holidays as this prevents the
calculated Receive Date from being on a holiday/non-working day. Follow the instructions
below to make sure that the calendar is up to date.

To view the “Business Calendar”, you must be logged in to the “Plant Calendar”. If you have
not already navigated to the “Plant Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

To view the “Business Calendar”, click on the “Business Calendar” tab.

2014 Holiday List for TBJ @ Howda 1?7
4 2014 P Go to Current Year B N Working P =

256 B Working
g Add Add Range 47 Edit K Delete {1 Copy Helidays Y109

&

Obsenved Holidays Business Calendar

The calendar screen appears. All of the “Holidays” dates are filled in . All “Non-Work”
days will appear in red font.

January / February March Apri
Sun | Mon | Tue |Wed | Thu | Fri Sun | Mon | Tue | Wed (Thu | Fri{ Sat| | Sun|Mon (Tue [Wed | Thu | Fri | S5at | Sun |Mon | Tue | Wed | Thu | Fri | Sat
" 1 2 34 1 1 1 2 3|48
g NT‘ g B [10] 11 2 3 4 5 1T e 2 3 4 5 S0 I -1 5] T 2 B a 1112
1212 |14 | 15 [ 16 |17 | 158 o101t 12 (121418 = 10 | 11 2 314|158 12114 [15 ] 18 718|118
9120|2122 | 23|24 |28 16 | 47 | 12 | 18 |20 (21| 22 16 | 17 |18 18 | 20 | 21|22 200027 |22 ) 23 |24 (2528

28 |27 |28 | 20 |30 |3 23| 24 | 25| 28 | 27 | 28 23 | 24 | 25| 28 | 27 |28 |29 27 | 28 | 28| 30

30| 21

May Juns Juby | August

5un|Mon | Tue| Wed | Thu | Fri] Sat| | Sun|Mon| Tue|Wed | Thul Fri] Sat| |Sun|Mon [Tue[Wed| Thul Fri| sat | Sun[Mon [Tue|Wed] Thul Fri[ sat

|
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Add a Holiday from the Business Calendar

To “Add a Holiday” in the “Business Calendar”, you must be logged into the “Plant
Calendar”. If you have not already navigated to the “Plant Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Holiday” in the “Business Calendar”, click on the “Calendar Date” selected for the
holiday.

2014 Calendar for TBJ & Howdo?
4 2014 » Go to Current Year B NonW e —
Worki
[]1 Copy Holidays y
Dhserved Holidays Business Calendar
January February March Aga
Sun (Mon [ Tue (Wed [ Thu | Fri | 33t | Sun|Mon | Tue|Wed |Thu | Fri| 5at| | Sun|Mon |Tue |Wed | Thu| Fri | 5at | Sun |Mon [ Tue |Wed | Thu | Fri | Sat
1 2134 1 1 1 2132|458
5 Tlele [N 2 2| 4 |5 TlE 2132 | 4|68 6178 [ I g |||z
2013 [ 14 [ 15 [ 18 |47 | 15 ] 0 12 |13 [ 14|15 211 11| 12 31415 12| 14 |15 | 18 | 1T | 18|18
19|20 | 21| 22 |23 |24 |25 16 | 17718 | 18 | 20 |21) 22 18 | 17 |18 | 18 | 20| 21|22 20|21 | 22| 23|24 |25(|26
28 |27 (28| 20 |30]31 I3 | 24 | 25| 26 |27 |22 23| 24 |25 (28 |27 (28] 29 27|25 | 2@ |20
3 1l
May 2 July August

1122 1 2 I 4 Es|E|NT 2 214]8 112
4 5 a] 7 8 | @10 ] 0] 11 |12 )12 14 a] T @ o112 3 4 | 5 T|le|e
11 (12 [12] 14 [ 15 7 15 8117 18 | 1@ |20 21 12| 14 | 18 Tl1E[ 12 1|1 2 3 4 [15( 18
12 [ 18 | 2 2 22 |23)| 24 22|22 |24 25 (28 (27|28 20|21 |22 | 23 | 24 (25|26 17 (18 |18 20 [ 21 (22|22
/2w |27 2 28|30 29| 20 Tl (e |20 24 (25 |28 | 27 |28 |28(3
&3]
[ - 1T - 11 1T - -

|
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The date appears. Enter the “Description” of the holiday. Click on the “Save” button

& Howdol?

Create New Holiday for TB.J

* Holiday Date - 02172014 \ B = Descriplion: Plant Holidayl & ® (2]
éﬂ

* Required field

The holidays appear on the Calendar. All Holiday days are filled in pink and the date font has
turned red.

& HowdoI?

2014 Calendar for TB.J

0 Holiday 2/17/2014 added successfully '@

4 2011 p G0 to Current Year [py— 2=
I Working
(71 Copy Holidays

Observed Holidays ) Business Calendar
January February March Apri

Sun (Mon [ Tue (Wed | Thu | Fri [ Sat| | Sun|Mon (Tue | Wed |Thu( Fri| Sat| |Sun|Mon | Tue |Wed | Thu | Fri| Sat | Sun [Mon | Tue |Wed | Thu | Fri | Sat
11224 1 1 1 22148
sla |7 |& |@ (10N 213 |4 5|8 T|E 203|458 |72 BT [2 | e [to]1]12
12112 |14 | 15 | 16 (17 [ 12 a 10 ﬁ’l’i 12 | 1415 a 10 [ 11 2 3| 14|15 12 |14 |15 18 | 17 [1E[ 12
19 |20 |21 |22 |22 |24 |25 16 | A7 [ 12 [ 19 |20 |21) 22 16 | 17 |13 | 18 | 20 | 21|22 20| 27 | 22| 23 | 24|25 26

28 (27|28 2@ |20 (2 23| 24 |25 ) 28 | 27 |28 22|24 | 25| 28 | 27 |28| 20 27|28 (28| 30

30| 31
May | | Juns | | July | | August
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Change a Non-Work Day into a Work Day

N Quick Tip — All non-Working days are in Red font. All Saturdays and Sundays are by
default, a non-working day.

To change a “Non-Work Day” into a “Work” Day, you must be logged into the “Plant
Calendar”. If you have not already navigated to the “Plant Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

To change a “Non-Work Day” into a “Work Day”, click on the “Date” chosen for this action

2014 Calendar for TBJ @ How do 17

0 Holiday 2/17/2014 added successfully

4 14 B Go to Current Year - orking P =
255 B Working
11 Copy Holidays 10

Observed Holidays Business Calendsr

Janusry February March Api
Sun | Mon | Tue |Wed | Thu | Fri | 5at| | Sun | Mon | Tue | Wed | Thu | Fri| Sat| | Sun | Mon | Tue |Wed| Thu| Fri| 5at | Sun [Mon | Tue |Wed | Thu | Fri | Sat
1 2 2] 4 1 1 1 2 21415
5 [} 7 8 g (1 1 2 3 4 5 817] 8 2 3 4 5 6175 & T 2 g o111z
12112 14| 15 | 16 (1T [ 12 a 10 (11 12 |13 | 14( 15 a 0|1 2 3|1415 12 [ 14 (15[ 18 | 17 |18] 12
1o |20 |21 22 |22 |24 |2s| |18 | 47 | 12| 10 |20 (21| 22| |18 | 17 (12| 18|20 |21|22| |20 | 29 |22 | 23 | 22 |25] 26
28 |2r (28|20 |30|2 23| 24 | 25| 26 |27 (28 23| 24 |25 28 | ZF |28| 2@ 27 |25 |20 20
oA
May Juns July | August

(5]
a
b
=
-
o
[~]
1
&)
w
.
L
L8]
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Click on the “Yes” button.

Do you want to make this holiday into a working day?

N Quick Tip— When a non-work day becomes a work day, all new releases in Ultriva will
use this day in the Lead Time calculation and will schedule the parts accordingly.

The font has now turned green and the date selected has now been converted to a work day.

2014 Calendar for TBJ @ Howdo 2
o Weekly holiday 2/8/2014 is converted to working day! J
&

4| 2014 P GotoCument Year ook |

B Working
[:11 Copy Helidays
Observed Holidays [ Busimess Calendar
January February March April

1 21314

Sun |Mon | Tue |Wed | Thu | Fri | 5at| | Sun | Mon | Tue | Wed | Thu | Fri| Sat Mon | Tue |Wed | Thu | Fri| Sat | Sun | Mon | Tue | Wed | Thu | Fri | Sat
1 1
8 8

Sl 67 ] g o]

10 [ 11 [ 12 | 13 [14[ 15 12|14 |15 18 [ 17 18] 12

o |
=
Fa
]
=
o

12 (12 [ 14 | 15 [ 16 |17 | 15

19 (20 | 21|22 [ 23 |24 |25 16 [ 47 |12 | 18 |20 (21| 22 18 [ 17 |12 | 18 [ 20 [21) 22 20|27 |22 23 |24 25|26
28|27 |28 |28 |20 | 23| 24 | 25| 26 |27 |28 22 | 24 (25| 28 [ 27 |28) 29 2r |28 | 20| 20
03
May | June | | July | | August

e —
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Change Standard Working/Non-Working Days

k Quick Tip — If your plant works a 4 or 6-7 day week (not the typical 5 day week) yo save
time in entering this information, follow the steps below to edit the standard “Working/Non-
Working Days”

Click on “My Account”
o, .
ULTARiGA U Itrlva Admin | My Account | Help | Logout
Home Material Status  Actions Scan Reports  Integration LauraMaki | TBJw
‘ -

Click on “My Business Unit”

My Account @ Howdo?

¥ My Account

f"‘. Change Profile Change Password
w “Wiew and change personal detsils such a= name. phone. and email Change login password
| Business Unit e
& A My Preference My
,3 \fiew and update preferences such as records per page View and update business unit detsils such as name, location and
address

o My Business Unit Configuration
o) “Wiew and updste business unit preferencas

In the “Weekly Holiday” field, you can set your standard “Work/Non-Work” days. Click the
days you want as standard “Non-Working Days” (shown with checkmarks below) or Click on
the checkmark to remove it if your choice is to set this day as a standard “Work” day.

Nm&ns
( Plant Information )
* Name: ITBJ ® * Location: Lebanan
* Code: TOVE * Label: eBizKanban L
* Time zone: (GMT+09:00) Osaka, Tokyo
Weekly Holiday- M sund mon0 Tueld weald Tull Frild Sat m—
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Click on the “Save” button

Edit Plant TBJ Last modified on [11/26/2013] by [Super Usar] @ Howdo1?

_[ Profile ]_ Aftschments
Plant Information

* Name: hBJ -4 | + Location: |Lehanu|1
* Code: frove | * Label: '|_|!|
* Time zone: | (GMT+08:00) Osaka, Tokyo ~]

Weekly Holiday: M sund mon[] Tuel] wed[] Thul] Fribd sat

License Information

* License Key: EKO0D K3200500 P1SZWZ KOX10F147C ooz
| I | | |

Kanban Configuration

Auto Accept: | JoFF| B

Address Information

* Address 1: 1900 Evergreen Parkway | Address 2: | |
Address 3: | | * Cily: |Lebanon |
State: o | Zip: 65536 |

* Country: [usa |

Security Policy Information

* Password Settings: Medium|[ ] B

*Roqured el % ] Gancel.

Click on the link below to return to the “Business Calendar” to view your changes.

Return to the Business Calendar
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Copy Holidays from the Business Calendar

To “Copy Holidays” from the “Business Calendar”, you must be logged into the “Plant
Calendar”. If you have not already navigated to the “Plant Calendar”, Select “Admin”, Select
“Calendar”.

For more detailed instructions on navigating to the Plant Calendar, click on the link below.

Select Admin, Select Calendar

Click on the “Copy Holidays” button

2014 Calendar for TBJ & Howdo1?

4 w14 P Go to Current Year . o Working P =
I Working
[]] Copy Holidays e

Oibserved Holidays J— Business Calendar l

Click on the link below for the detailed instructions to “Copy a Holiday”.

Click here to Copy Holidays
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