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Excel Reports Overview 

 

Quick Tip - Excel Reports are created for the user to extract data from the Ultriva 

application for further analysis.  

 

Internal Reports to extract are: 

 

Card History 

Card Status 

Consumption 

Card Design 

Card Audit 

Item Usage Filter 

Blanket Qty Usage 

Outstanding Receive 

Supplier Lot Information 

Scan Analysis 

 

Supplier Reports to extract are: 

Card History 

Card Status 

Outstanding Shipment 

Item Usage 

Consumption 

Lot Information 

 

In the Ultriva Help Portal there is a ñReportsò Reference guide which has detailed instructions on 

each one of the reports.  

Click on the link below to navigate to the Reports Reference Guide.  

 

 

 

 

 
 
 

 

 

 Reports Reference Guide 

http://help.ultrivalms.com/v70/pdf/en-us/Reports-Referenceguide.pdf
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Card History 

Quick Tip - This report shows detailed card information. It is a very powerful tool for 

troubleshooting any issues for a given card. 

Available Filter Options (Card data) that can be extracted are: 

 

 
 
To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 
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The ñCard Historyò set-up screen appears. The example: What cards have been ñReleasedò to 

a ñSupplierò in the ñCurrent Weekò 

 

 
 

Click  in the ñDate Rangeò field and a drop down box appears with the ñDateò selections. 

Click  on the selection.  This example we will select ñCurrent Weekò 
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Click  in the ñSupplierò field and press on the ñspacebarò. A dropdown list appears of ñAl l 

Suppliersò, click on the ñSupplierò. 

 

 
 

The ñSupplierò name appears. Click  on the drop down arrow in the ñActionsò field and a 

dropdown box appears with a list of ñAll Actionsò that can be chosen for the report. Click  on 

the ñActionò In this example we will select ñReleasedò 

 

 
 

Quick Tip ï If information is needed for all ñOpened Ordersò at a supplier, the ñIn 

Cycleò report would give this information.   
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Click  on the ñShow Reportò button. 

 

 
 

If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 

 

 
 

The ñReportò appears. You can now find what cards were ñReleasedò, from this ñSupplierò 

for this ñCurrent Weekò 
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Card Status 

 

Quick Tip - This report is similar to the ñBuyer Statusò report where you can view 

where each card is located in the loop. This will be in an Excel format. 

 

 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

Click  in the ñSupplierò field and press the ñSpacebarò. A dropdown list appears with a list of 

all ñSuppliersò Click  on the ñSupplierò. 

 

 
 

The ñSupplierò appears. Click  on the ñShow Reportò button. 
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If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 

 

 
 

The ñReportò appears. This will show the entire loop of the cards, by item and which state 

within the loop the cards are in. 
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Consumption Report 

 

Quick Tip ï This report shows ñConsumptionò data for ñAllò of the items or just the 

ñConsignmentò items. This is beneficial for ñConsignment Itemsò when looking to ñInvoiceò 

for a specified period of time. 
 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

Click  in the ñDate Rangeò field and a drop down list appears. Click  on the ñDate Rangeò 
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If Applicable: Click  in the ñSupplierò field and a dropdown box appears. Click on the 

ñSupplierò 

 

 
 

 

The ñSupplierò appears. If Applicable: Click  in the ñItemò field and a dropdown box 

appears. Click on the ñItemò 

 

 

 
 

 

The ñItemò appears. Select the ñItem Typeò. Click  on the ñShow Reportò button. 
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If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 

 

 
 

The ñReportò appears for all ñCards Consumedò within the ñDate Rangeò 
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Card Design Report 

Quick Tip ï This report gives ñdetailsò of the ñKanban Sizingò (how the item has been 

set-up) for each item. This is a great tool when setting up new ñItemsò or reviewing existing 

items to verify that the item is set-up correctly. 
 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

Make a selection in the ñPlantò fields. 
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If Applicable: Click  in the ñProduct Lineò field and a drop down box appears. Click  on the 

ñProduct Lineò 

 

 
 

 

If Applicable: Click  in the ñSupplierò field and a drop down box appears. Click  on the 

ñSupplierò 

 

 
 

 

The ñSupplierò appears. Click  on the ñShow Reportò button. 
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If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 

 

 
 

The ñReportò appears with the current information  for each item as set in the ñItem Setupò 
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Card Audit Report 

Quick Tip ï This report allows you to view all of the cards/quantities and where they are 

located within the loop.  This is a great tool for verifying the correct inventory for the ñOn 

Handò status within you facility.  

 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 

Quick Tip ï There are many ñFiltersò options to select from. Filters are all optional. 

The ñFilterò for this example will be the ñSupplierò filter.  
 

Click  in the ñSupplerò field and press on the spacebar. A list of ñSuppliersò appear  

Click  on the ñSupplierò  
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The ñSupplierò appears. Click  on the drop down arrow in the ñActionsò field. Click  on the 

ñActionò For this example we will select ñOn Handò 

 

 
 

The ñSelectionò appears. Click on the ñShow Reportò button. 

 

 
 

 

If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 
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The ñReportò appears with a list of all of the cards ñOn Handò from the selected ñSupplierò 

 

 
 

Quick Tip ï With having the ñOn Handò and the ñRelease I.D.ò information, you can 

now verify that you have the correct inventory in the ñOn Handò location. 
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Item Usage Report 

 

Quick Tip ï This report shows the ñUsageò data by month. The ñSuppliersò have access 

to this report as well, and can view ñActualò usage by item.  

  

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

 

Click  in the ñSupplerò field and press on the spacebar. A list of ñSuppliersò appear  

Click  on the ñSupplierò  
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The ñSupplierò appears. Select a ñShow Item Usage for:ò option. Click  on the ñShow 

Reportò button. 

 

 
 

If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 

 

 
 

The ñReportò appears. The ñReportò shows all usage by month for the selected timeframe. 
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Blanket Qty Usage Report 

Quick Tip ï This report helps to track the ñBlanket Quantityò on ñItemsò that the PO is 

set for a ñBlanket Quantityò. This can be used in combination with an ñAlertò for the 

ñBlanket Quantity reaching a minimum levelò.  

It is highly recommended that a Rule/Alert is set up for the blanket Quantity reaching a 

minimum size.  

 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

Click  in the ñSupplerò field and press on the spacebar. A list of ñSuppliersò appear  

Click  on the ñSupplierò  
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The ñSupplierò appears. Click  on the ñShow Reportò button. 

 

 
 

 

If Applicable: Click on the ñOpenò button. 

 

 
 

 

The ñReportò appears. The ñQuantityò remaining on the ñBlanket POò appears under the 

ñBlanketQtyò column. 
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Outstanding Receive Report 

Quick Tip ï This report allows the ñReceiving Dockò to get prepared for the ñNext Days 

Receiptsò. This data can be extracted by date. 

 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

Click  in the ñSupplerò field and press on the spacebar. A list of ñSuppliersò appear  

Click  on the ñSupplierò  
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The ñSupplierò appears. Click  in the ñReqd Receive Date:ò field and a ñCalendarò will 

appear. Click  on the ñDateò 

 

 
 

The ñDateò appears. Click  on the ñShow Reportò button. 

 

 
 

If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 

 
 

The ñReportò appears. All ñShipmentsò to be ñReceivedò on the selected date appear. 
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Supplier Lot Information Report 

Quick Tip ï This is a general report to show the ñLot Tracking Informationò from the 

ñSuppliersò that are required to enter this data when shipping the product. Not all ñSuppliersò 

will be required to enter this data. 

 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

 

Click  in the ñDate Rangeò field and press on the spacebar. A list of ñDate Rangesò appear  

Click  on a ñDate Rangeò  
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Optional: Click  in the ñSupplerò field and press on the spacebar. A list of ñSuppliersò appear  

Click  on the ñSupplierò  

 

 
 

The ñSupplierò appears. Optional: Enter an ñItem Numberò In this example; we will not enter 

this data. Click  on the ñShow Reportò button. 

 

 
 

 

If Applicable: Click on the ñOpenò button. 

 

 
 

Click  on the ñYesò button. 
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The ñReportò appears 
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Scan Analysis Report 

 

Quick Tip ï This is a ñGenericò report showing the results when ñAuditing Cardsò 

using a scanner. 

 

To navigate to the ñExcel Reportsò, click on ñReportsò 

 

 
 

Click  on ñExcel Reportsò 

 

 
 

 

Click  in the ñDate Rangeò field and press on the spacebar. A list of ñDate Rangesò appear  

Click  on a ñDate Rangeò. Click  on the ñShow Reportò button. 

 

 
 

If Applicable: Click on the ñOpenò button. 
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The ñReportò appears 

 

 
 


