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Ship Cards — Home Default Screen

N

Quick Tip — From the “Home” screen there are 2 ways to navigate to the “Ship Goods”

screen. Click on the number under “Order Tracking” in the “Orders expected by customer

today (including past due)”

or click on “Ship Goods” under “My Routines. In this example we

will use My Routines 22Ship Goods. Orders must be accepted before a supplier can ship.

From the Home (Default) screen, under “My Routines”, click on “Ship Goods”

The cards appear for the selection. The cards are now ready to be shipped.

Home W Favaorites
Inventory Health =| | Alerts =
Date ¥ Subject ¥
122712014 Late Shipments for 2014-12-24 for C__. ; *
6 122712014 Late Shipments for 2014-12-24 for C__. ; *
Items 1226/2014 Late Shipments for 2014-12-23 for C__. ; *
1226/2014 Late Shipments for 2014-12-23 for C__. ; *
Stock out risk (High) Stock out risk (Medium) Stock out risk (Low)
Sorted by: Date 1to40f8 4 Prev _Pagel ~ Next b
Order Tracking | | My Routines@ =
Daily K Weekly
= Ship Goods = Analyze Supplier
= View Supplier Queus Performance (Supplier
2 7 7 7 Reports)
= View Excel Reporis (Supplier
Reports)
Cards Cards Cards Cards
Orders not yet Orders past dug | Orders expected COrders to be
acknowledged for Shipping by customer today | shipped in next 7
(includes past days
due)

Q‘ Quick Tip — From the “Ship Cards List”, if the selections are not what was intended to
be shipped you can change the “Filter” by clicking on the “Change Filter” button. The
“Filter” allows the user to select specific criteria for the action they are performing. If on the
“Ship Items List” the filter can be changed at this time.

Ship Cards List 7 €——

[=] Views g How do I?

Il KCD4PH2CMACR 242424

>

KCD4PHICHAKL 242424

122202014 1272372014 12/25/2014

1212202014 1272372014 12/25/2014

Tracking No. Carrier Packing Slip No Cnarge No
- - Select - - | Er
i |:| Card ID & Supplier Item No. & g:{?@e g:iquA g:ggive - Qct:frg Ship Qty  Packing Slip No Charge No # Line
#%

0 IEEETT DN .

100 |

100| |
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Click on the link below for detailed instructions on how to change the “Filter”

Ship Cards Filter Screen

oImportant — When shipping a card it is very important at this time to change the quantity
if you are not shipping the quantity stated on the card.

Click in the selection box at the column heading to select all cards, or select each individually.
If applicable - Change the “Ship QTY.

Ship Cards List [=) views @ How do I?
T T
Tracking No. Carrier Packing Slip No Charge No
7 CardID & Supplier lem No. & - REjea52 g:i‘:]"‘ el Q‘i;”g Packing SipNow  Charge No g |;E-

1% ¥ KCDAN3DCNA34 24631 mnsnna onszns oszozoe 25 N [ R
/B ] KCD4N3GCNAYE 24681 03182014 03192014 03202014 25 | 2| | | | |
8 foiNaHCNAWU 24681 03182014 03192014 03202014 25 | 2| | | | |
8 KCDN3JCNASK 24681 03132014 0319204 03202014 25 | 2| | | | |
/B ] KCD4N3KCNASN 24681 03182014 03192014 03202014 25 | 2| | | | |
/B ] KCD4N3SCNASE 24681 03182014 03192014 03202014 25 | 2| | | | |
/B ] KCD4N3FCNATB 24681 03182014 03192014 03202014 25 | 2| | | | |

Q’ Quick Tip — Per the customer request, adding the “Tracking No.”, “Carrier”, “Packing
Slip No.”, “Charge No.” and/or “Supplier Lot No.” may need to be added.

Tool Tip — The “Apply to All” icons |E'F=I are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards

below.

Ship Cards List ¥ Views (g How do I?
T T T
Tracking No. Carrier Packing Slip No _K Charge No

[--setect-- [v] EF Ef

Copyright Ultriva Inc. 2014. All rights reserved Page 3



Click on the link below for detailed instructions on the “Apply to All” functionality.

Apply To All AutoFill

If applicable: Add the necessary information for Tracking No, Carrier, Packing Slip No. and
Charge No. Click on the “Ship” button.

Ship Cards List ¥ [E] Views @ How doI?
rT— —
Tracking No. Carrier Packing Slip No Charge No

Release Reqd Reqd Card PO P

v M CadID & Supplier ltem No. & - ® 82> s:i‘:: " Regeivev aly v Ship Qty - Packing Slip Mo 7~ Charge No b I;ir

i* ¥ KCDAN3IDCNA34 24681 03182014 0319/2014 03202014 25 123450 ]
B | KCDAN3IGCNAYE 24681 0311672014 03/19/2014 03202014 25 | 25| [122459
/B ] KCD4N3HCNAWU 24681 0311672014 03/19/2014 03202014 25 | 25| [122459 |7 |
/B W] KCDAN3JCMASK 24681 03182014 03192014 03202014 25 | 25 [123459
/B [ KCD4N3KCMASN 24681 0311672014 03/19/2014 03202014 25 | 25| [122459 | |
/B ] KCD4N3SCNASE 24681 0311672014 03/19/2014 03202014 25 | 25| [122459 | | |

Click on the “Print Cards” button. The labels will now print, process complete. If you short or
over shipped see the important notice below.

Ship Cards Results @ Howdo1?

G card(s) have been shipped without printing. Please immediately print the card{s) by clicking Print Cards button

You also have 1 card(s) needing confirmation due to over/short shipment. On completion of the print transaction, the Confirm will be displayed

Mo.Of Copies: El

To directly go to confirm without printing Click here

o| mportant — If you “Short or Over Shipped”, the cards must be confirmed. Follow the
next 2 steps.
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Click in the selection box at the column heading to select “All Cards” or select the cards
individually. Click on the “Confirm” button.

Ship Cards Results @ HowdoI?
<1 BockTo Cards

To go back to print without confirmation Click here

Following cards are outside tolerance limit. Flease press Confirm button, to proceed with the shipment or press Back button to cancel the shipment of these cards

-] CardID Supplier ltem No, - Re1€ase Eﬁﬂf Read . Cg;y“ Ship Qty - Supplier Lot # - Packing Slip No Charge Nt
/8 W] KCD4N43CMAZR 24651 03182014 03/19/2014 032012014 25 123459 | |
é Confirm | =

Click on the “Print Cards” button to print the labels of the cards being confirmed.

Ship Cards Results @ Howdo I?
<1 Back o Cards

1 card(s) have been shipped without printing. Flease immediately print the card(s) by clicking Print Cards button
No.Of Copies: EI

|:| Card ID Supplier Item No. Description Printed

E KCD4N43CNAZR 24881 Card Successfully Shipped and Mot Printed. Mo

o| mportant — Shipping is now complete unless using the “Master Label” process.

Click on the link below for detailed instructions for “Creating and Shipping” the Master Label

Create and Ship the Master Label
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Ship Cards — Actions > Ship

Click on “Actions”

N

ULTRIVA Ultriva Admin | My Account | Help | Logout
Home Material Status ~Actions Scan Reporis  Integration Laura Mski | TBJ w
Click on “Ship”
Actions @ How do I?

¥ Supplier Actions

Accept
View and acknowledge new kanban orders

Consolidator Ship

Wiew the list of acknowledged kanban Cards. Use this screen to
indicate the Cards you are shipping. If you have not printed Kanban
labels already, you can do that here too

Recall

If you incomectly marked a Card as shipped. Use this screen to undo
the shipment tranzaction. You will need to know the kanban Card id o
undo a shipment

Print Cards

View the list of acknowledged kanban Cards. Use this screen if you
want to print labels before you are ready fo ship

Set Tracking No.

Wiew the list of shipped kanban Cards. Use this screen to update the
tracking number for the shipped Cards.

Master Label
Create master label for shipment

Print PO
View the list of POs and print PO.

Ship €

View the list of acknowledged kanban Cards. Use this screen to
indicate the Cards you are shipping. If you have not printed kanban
labels already, you can do that here too

Supplier Queue

Shows distribution of Card States for each ltem

Reschedule Request

Change required date for the orders. You will see a list of Cards that
can be rescheduled and you can select the ones to reschedule
Print Duplicate Cards

View the list of printed kanban Cards. Use this screen if you want to
print duplicate labels

Set WorkOrder No.

Wiew the list of acknowledged kanban Cards. Use this screen to update
the workorder number for the acknowledged Cards

Add Notes

Add notes to one or more Cards in cycle

The cards appear for the selection made in the “Ship Cards List” The cards are now ready to

be shipped.

Ship Cards List ¥V €=

Views @ How doI?

04082014 040972014 041072014

recwd B BT
Tracking No. Carrier Packing Slip No Charge No Supplier Lot #
7 [] cadiDa Supplier ffem No. & © Rojease gﬁi‘:}“ A i Q%‘;"g Ship Qty - Supplier Lot# - Packing Sip Mo - Charge Na
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Q’ Quick Tip — From the “Ship Cards List”, if the selections are not what was intended to
be shipped you can change the “Filter” by clicking on the “Change Filter” button. The
“Filter” allows the user to select specific criteria for the action they are performing. If on the
“Ship Items List” the filter can be changed at this time.

Ship Cards List v € [= Views @ HowdoI?
Tracking No. Carrier Packing Slip No Charge No
PC
hrd - Release Reqgd Reqd Card - . N .
|:| Card ID & Supplier ltem No. & Date 7 Ship & Recelve 7 ° Qty ¥ Ship Gty - Packing Slip Mo 7 Charge No ) I;né

13_‘. Il KCD4PH2ZCNACR 242424 127232014 1242572014

M8 [ KCD4PHICNAKL 242424 120222014 120232014 121252014 100 | 100] | | | | (

Click on the link below for detailed instructions on how to change the “Filter”

Ship Cards Filter Screen

oImportant — When shipping a card it is very important at this time to change the quantity
if you are not shipping the quantity stated on the card.

Click in the selection box at the column heading to select all cards, or select each individually.
If applicable - Change the “Ship QTY.

Ship Cards List [=] views @) How do1?
Fid Gara 10 ™ BT
Tracking No. Carrier Packing Slip No Charge No

E— T e e

; =]
N Release Reqd Reqd Card . N PO .
v Card ID & Supplier ltem No. & Date & Ship & Receive 7 - Qty 7 Packlng Slip No 7 Charge No 27 I;Lr

i* ¥ KCDAN3DCNA34 24681 mnsnna onszns oszozoe 25 N [ R

/B ] KCDAN3GCNAYE 24631 03182014 03192014 03202014 25 | 2| | | | |
8 o 4N3HCNAWU 24631 03182014 03192014 03202014 25 | 2| | | | |
8 EéxiNMCNASK 24681 03182014 03192014 03202014 25 | 25 | | | |
/B ] KCDAN3KCNASN 24631 03182014 03192014 03202014 25 | 2| | | | |
/D [ KCD4N3SCNASG 24831 03182014 03192014 03202014 25 | 2| | | | |
/B ] KCDAN3FCNATB 24631 03182014 03192014 03202014 25 | 2| | | | |
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g-' Quick Tip — Per the customer request, adding the “Tracking No.”, “Carrier”, “Packing
Slip No.”, “Charge No.” and/or “Supplier Lot No.” may need to be added.

Ship Cards List v Views (@ How do I?
Y T T
Tracking No. Carrier Packing Slip No _/ Charge No

| - Select - - | EF Ef

Tool Tip — The “Apply to All” icons |E'F=I are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards
below.

Click on the link below for detailed instructions on the “Apply to All” functionality.

Apply To All AutoFill

If applicable: Add the necessary information for Tracking No, Carrier, Packing Slip No. and
Charge No. Click on the “Ship” button.

Ship Cards List ¥ Views @ How do1?
Find Card ID 44 08 e 4 Shipl» W Atach Notes | » « | Back To Items « | Change Filter
Tracking No. Carrier Packing Slip No Charge No

Release Reqd Reqgd Card PO e

7 W ‘CadiD & Supplier ltem No. & Date 7 Ship & Receive 7 © Qly ¥ Ship Gty - Packing Slip No 7 Charge No s I;Lr

1% ¥ KCDANSDCNA34 24681 034182014 03M972014 03202014 25 123450 ]
/B | KCDAN3IGCNAYE 24681 03182014 03192014 03202014 25 | 25| [123459
/B ] KCD4N3HCNAWU 24681 0311672014 03/19/2014 03202014 25 | 25| [122459 |7 |
/B | KCDAN3JCMASK 24681 03182014 03192014 03202014 25 | 25| [123459
/B [ KCD4N3KCMASN 24681 0311672014 03/19/2014 03202014 25 | 25| [122459 | |
/B ] KCD4N3SCNASE 24681 0311672014 03/19/2014 03202014 25 | 25| [122459 | | |
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Click on the “Print Cards” button. The labels will now print, process complete. If you short or
over shipped see the important notice below.

@ HowdoI?

Ship Cards Results

« | Back To Items « | Back To Cards

9 card(s) have been shipped without printing. Please immediately print the card(s) by clicking Print Cards button

You also have 1 card(s) needing confirmation due to over/short shipment. On completion of the print transaction, the Confirm will be displayed

To directly go to confirm without printing Click here
No.Of Copies: EI

0I mportant — If you “Short or Over Shipped”, the cards must be confirmed. Follow the
next 2 steps.

Click in the selection box at the column heading to select “All Cards” or select the cards
individually. Click on the “Confirm” button.

g How doI?

Ship Cards Results

« | Back To Items « | Back To Cards

To go back to print without confirmation Click here

Following cards are outside tolerance limit. Please press Confirm button, to proceed with the shipment or press Back button to cancel the shipment of these cards

é@ Card ID Supplier ltem No. g::a“ ﬁ: Eﬁm Cg;yd Ship Qty - Supplier Lot # = Packing Slip No Charge Nc
/8 W] KCD4N43CMAZR 24651 03182014 03/19/2014 032012014 25 123459 | |

é Confirm | =

Click on the “Print Cards” button to print the labels of the cards being confirmed.

Ship Cards Results @ Howdo I?
« | Back To Items « | Back To Cards

1 card(s) have been shipped without printing. Please immediately print the card(s) by clicking Print Cards button
No.Of Copies: EI

Printed

|:| Card ID Supplier Item No. Description

E KCD4N43CHNAZR 24681 Card Successfully Shipped and Mot Printed. Mo

o| mportant — Shipping is now complete unless using the “Master Label” process.

Click on the link below for detailed instructions for “Creating and Shipping” the Master Label

Create and Ship the Master Label
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Ship the Master Label

0| mportant — The items must be shipped in Ultriva prior to “Creating and Shipping” the

Mater Label. See the ship instructions on the previous pages.

Q“' Quick Tip — There are 2 ways to navigate to the Create and Ship of the Master Label.

Option 1:

Click on the “To Master Label” button after the cards have been shipped

Ship Cards Results

& How do 17

Plzase use Master Label to complets the shipment process by adding the cards to a master label, then
printing and shipping the master label

5 cardis) have been shipped without printing. Pleass immediately prnt the cardis) by chcking Print Cards button

« | Back To Tiems il = | Back To Cards [l To Master Label | =

o OrCopes: [ 2T

Option 2:

Click on “Actions”

O Card ID Suppller bem Ho. Description Printed
Card successtully shipped and nat printed.
i HEDAMZECNASN 24885 lins Martar | ahal tn cominlsta shinmant ta

_— ,L Ultriva

IV LAY PRRRAAC T

Home Material Stalus Aclions Scan Reporis  Inlegration

Admin | My Account | Help | Logout

LauaMakl | Tg)w
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Click on “Master Label”

1@ 6 66

¥ Supplier Actions

Accept
iew and acknowisdos nEw kanban ardens

Consolidator Ship

Wiew 1ha IIst of acinowledged kanban Cards. Usa this screen 1o
Indicats the Cards you are shipging. If yau have not printed Kantan
I3l already, you can do that hars tag

Recall

I you INCOMECHY Mark=d 3 Card 38 sNIpp2. LSS s BCrEen 1 unsa
fhe shipment traneaction. You will ne2d 1o know the kanban Card | to
unaa @ Enpment

Production Sequence

iew list of ordiars 1o complese production. Uss this screen & complate
produztian for the pending arders.

Print Duplicate Cards

‘iaw 1h2 II5t of prinsad kanban Cargs. Use tis Ecraen If you want 1o
print duplicats labeks

Set WorkOrder No.

Wiaw the list of acinowiedged Kanban Carde. Usa this soreen o updals
e workarder numbSr fof Me acknowiagged Cards

Master Label
Craale masier |abel for shipment

QL v g &

Ship

Wi the lIst of acknowiadged kanban Cards. Uss this sorean to
Indicate the Cards you are shipging. If you have not primted kantan
IabaiE aFEady, you £an o3 hat here oo

Supplier Gueue
Showe distibution of Card Staies far each em

Reschedule Request

Changa requirad dale for the arders. You will 222 3 list of Cards that
can be rescheduled and you can select the ones to reschadule
Print Cards

Wiew the list of acknowledged kanban Cards. Uss this sorean i you
want ta print labals befors you are raady to ship

Set Tracking No.

Wiew the list of shipped kanban Cards. Uee this serean 1o updats the
tracking mumber for the shippad Cards.

Resequence Production Orders

Wiew et of arders B2 complete production. Use his sor2en o
T282qUanca tha Orders fr producian

Add Notes
‘Add notes fa ane ar more Cards In cyce

% Quick Tip — If the supplier ships to multiple customer plants, select the plant that the
cards are being shipped to. If you do not see this screen shot, make sure the filter is set to
“Created or Updated”.

Click on the “ADD” button.

Master 5abel List For TB}J

@ Howdol?

Plant &% Label Status
T

Filter By

w Select Operator

w | | Enter Value

(o)

‘ 0 MNo Master Label(s) found in the system. Please click Add Master Label button to create one

s Add h
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Click in the selection box box at the column heading to select all cards to be added to the
“Master Label” or select the cards individually. A checkmark will appear. Click on “Create

New Master Label”

& Howdo 1?7

Create New Master Label

Filter By ~  Select Operstar - | Enter Value :
Find Card ID 34 85 Create New Master Label

E rd 1D & Supplier tem No. & Release Date 7 Reqd Ship & Regd Recsive 7 Ptant Shipped ¥ Card Qfy 7 Shiplty 7 - PO# 7T
2* ¥ KCD4MZDCNAXS 2 017162014 0172014 0172112014
!-H B HCD4MZGCMALY 24688 017182014 0172014 0172172014 01/23/2014 10 10
01/18/2014 01M7Iz014 01/21/2014 01/23/2014 o 10

B B KCD4MZHCNAZA 24888
Sorted by: Supplier ltem Mo., Regd Ship, Card ID 1to30f3

Create New Master Label

The “Master Label” has been created.

Master Label List For TBJ @ How do 17
£
Master label MLE2232CNAHM added Successfully é—

Plant Label Status

g Fitter By +| Select Operstor ~ | Entervalue .

i Add 47 Edit 3 Delete I View (s} Print [k Ship

Label ID Create Date Created By Last Action By Status Total Cards Cards failed to ship = Last Action Date

01/23i2014 D8:57-20 AM makil 0 01/23/2014 DB:57-20 AM

Sorted by: Label ID 1101 of 1

Q‘ Quick Tip — Cards can be added to or removed from the Master Label by clicking on the
“Edit” button and making the selection.

To verify that you have assigned all of the cards to ship on the “Master Label” click on the
“Edit” button. Click on “Add Cards”. Click on “Remove Cards” if cards need to be removed

Master Label List For TBJ @ Howdo 1?7
Plant Label Status

TBJ Filter By | Select Operator w | Enter Valus i

g Add & Edit 3 Delete T View (b} Print I ship

fpa cards € |
Label ID = — reated By Last Action By Status Total Cards Cards failed to ship = Last Action Date
O1/23/2014 D2:57:20 AM  makil 0 012372014 02:57-20 AM

Sorted by: Label ID 1to10f1

Page 12
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All cards have been added to the “Master Label”. Click on the “Back” button.

Add Cards To Master Label MLB2232CNAHM

& How do |7

Filter By w | | Select Operator w | |Enter Walue

0 No cards to add to master label @_

Click on the “Ship” button and click on “Ship Master Label”

Master Label List For TBJ

@ Howdo I?

‘ o Master label MLB223ECNAGQ added Successfully

Plant Label Status

T8/ V] Ftr 2y ~| seecopsaor < Entervaue
e Add & Edit M Delete o View (k=) Print 38 ship !/

|smp Master Label
Label ID Create Date Created By LaS g Faled Cards

06/20/2014 01:52:34 PM miakil

ards

(o)

Cards failed to ship =~ Last Action Date

0 06/20/2014 01:52:34 PM

The cards appear that will be on the “Master Label”. Click on the “Ship Master Label”

button.

Ship Master Label MLB223ECNAGQ

Tracking No. Carrier Select Priority
| [--sela-- M O & Low ® 2 Medium O B High

Find Card ID B4 “

CardID 7 Supplier ltem No. & Card Qiy & ~ Release Dale 7 Reqd Ship 7
031872014

KCDAMZ7CNAS4 24688 10 03182014 031972014
KCD4MZBCNASE 24688 10 031872014 0311972014
KCDAMZCCNASB 24638 10 03182014 031972014

Sorted by: Card Qty, Supplier ltem No.

Copyright Ultriva Inc. 2014. All rights reserved
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Ship Master Label
Plant Shipped ShipQly v PO#w

04/07/2014

04/07/2014
04/07/2014

1to 4 ofd
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- Quick Tip — A Bill of Lading can be printed at this time.

“Master Label” shipped successfully. Click on the “Print Master” button to “Print” only the
“Master Label” or click on the “Print Master & Child Cards” to “Print” the “Master Label
and Child Cards”

Master Label MLB223ECNAGQ shipment results @ Howdol?

‘0 Master Label shipped successfully @ ] / ¢
prin Maste & Ghid ords

Card ID Supplier Item No. Card Qty = Reqd Ship ShipQty  PO# PO Line# Status Message

KCD4MZECNAXS 24633 10 031972014 10 123456 2,000 Successfully Shipped
KCD4MZ7CNAB4 24688 10 031972014 10 0 Successfully Shipped
KCD4AMZBCNASE 24688 10 031972014 10 0 Successfully Shipped
KCDAMZCCNASB 24688 10 031972014 10 0 Successfully Shipped

Print Master & Child Cards [ Print BOL

Process Complete
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Verifying All Cards Shipped on the Master Label

From the “Home” screen under “My Routines” click on “View Supplier Queue”

\' Quick Tip — You will know you are at the Home screen as the font is in RED.

a0

ULTRIVA U Itrlva Admin | My Account | Help | Logout
Home  Material Status  Actions Scan Reports Integration Laura Maki | LM Machining 5... »
Home & Favorites
Inventory Health Alerts =
Date W Subject T
01/22/2014 HCD4MY QCNAQF-004-7 ;- x
1 0 012272014 Card KCD4MYQCNAQF is Released for |... ;- x
Items 01/22/2014 24887 turned RED - High Risk of sto... 5 ®
Nickialiaale s
01/22/2014 KCD4MNSGCMAME-0DZ-2 ;' ®
Stock out risk (High) Stock out risk (Medium) Stock out risk (Low)
Sorted by: Date 1todof 43 4 Prev Page1 = MNext »
Order Tracking My Routines HE
Daily Maonthly
22 3 3 3 ® Accept Orders = Analyze My Performance
= Ship Goods = Analyze My Cycle Time
Cards Cards Cards Cards ®  Print Kanban Cards " \igw Excel Reporis
Orders not yet Orders past due | Orders expected Orders to be " Rmm”'? Request
acknowledged for Shipping | by customer today | shipped in next 7 * \View Supplier Queue
{includes past days = \fiew Shipments Due

All of the cards are now “In Transit” (Shipped) and are no longer at the “Ship Hub” waiting for

a Master Label. This shows that all cards were shipped.

Supplier Queue Items List N Filters (@ Howdol?
Plant Show Category RYG Product Line Commodity Code
[T84 v]] [temsiimt [V all - All - [ 2 [v]] [ [v]]
Filter By w | Select Operator w | Enter Value | Go D|
On Hand Released In Process In Transit Received At Dock Put Aw
Min [ 1 [ I 1 r
RYG = = Supplier ltem No. & Description 7 Order l | | |i| ] [ = ] m
Cards vV
Cards Qty Cards Qty Cards Gty Cards Qty Cards Qty Cards Gty Cards
|J 24659 Machine Part 1] 1 400 o 1] 0 0 o 0 5 2,000 0 1] 1]
D SM-5344-025/035-0355-00 Bearing 1] 11 155,400 o 1] 0 0 o 0 0 o 0 1] 1]
BEARING-
I SU-4576-016/035-0354-00 SLEEVE 1] ] L1} o 1] 0 0 o 0 2 25200 0 1] 1]
D SU-6193-015/035-0354-02 DU Eearing 0 7 100,800 0 1] 0 0 0 0 0 o 0 o 1]
= ] I T_MEN372.00 Raarinm n 14 n n n n n n n n n n n n
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Ship Cards Filter Screen

- Quick Tip — Further filtering can be performed if you are looking for specific data on
the items. All “Filtering” is optional.
When all changes have been made to the “Filter”, click on the “Go” button for the changes to
take effect.

Once logged in, the “Shipped Cards Filter” screen appears. If applicable: Click on the drop
down arrow in the “Plant” field and make a selection.

Ship Cards Filter @ How do1?
>
Plant ! Cards Show Category Product Line Commodity Code RYG
] |AII | |Ilem5 List | Al - |AII | |AII | Al -
TEJ
Filter By w Select Operator w  Enter Value | Go p|

& Quick Tip — If the filter does not appear to deliver the correct shipments, recheck what
is entered below in the “Cards” field which may be the most likely for the error.

If applicable: Click on the drop down arrow in the “Cards” field and make a selection. Here is
where the shipment for today, due tomorrow or past due can be selected. Future shipments can
also be accessed.

Ship Cards Filter & HowdoI?
>

Plant Cards i( Show Category Product Line Commodity Code RYG

All Plants ltems List Al - | Al | | Al | Al -
Past Due

" Due Today —_—

Filter By Due Tomorrow w  Enter Value | Go | [ |
Dusin 2 Days : .
Due in 3 Days
Cue in 4 Days
Due in 5 Days
Due in 7 Days

Due in Future Days

If applicable: Click on the drop down arrow in the “Show” field and make a selection.

Ship Cards Filter @ Howdo?
Plant Cards Category Product Line Commodity Code RYG
| All Plnis | | Al | ltems List Al - | Al | | Al | Al -
Cards List
. My ltems List —_—
Filter By w | Select Operator My Cards List | Go | |
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If Applicable: Click on the drop down arrows to make the remaining selections. The Cards,
Show, Category and RYG should remain as they are below for our example.

Ship Cards Filter @ HowdoI?
Plant Cards Show Category Product Line Commaodity Code RYG

[mpans  [v] = [owem7oays  [v]|  [camwsust [v] A v [ an v [an v] Al v
Filter By | | Select Operator | |Enter Value | 6o B

\‘ Quick Tip — If applicable: The “Filter” can be further defined.

Click on the dropdown arrow in the “Filter By” field and a drop down list appears. Click on
a selection. In this example we will select “Supplier Item Number ”.

Ship Cards Filter @ Howdo I?
Plant Cards Show Category Product Line Commodity Code RYG

[anpans v M Dusin7Days v [carosust [v] All - [an [v] [ [v] Al v
Supplier ltem No. ~ | Select Operator ~ | Enter Value | Go ||

PO2

PO Line #

Release #

Release Line #

(WorkOrder No.

Supplier ltem No. e
Description

Reqd Ship

PO #PO Line #

Click on the dropdown arrow in the “Select Operator” field and a drop down list appears.
Click on a selection. In this example we will select “Equal To”.

Ship Cards Filter @ How do1?
Plant Cards Show Category Product Line Commodity Code RYG
[mpans  [v] = Dein7oas [V \| casUst [v] Al v [an v [ v Al -
Supplier ltem No. w | | Select Operator w | Enter Value | Go ||
Equal To @
Mot Equal To
(Greater Than

(Greater Than Or Equal To

Lesser Than

Lesser Than Or Equal To
Starts With

Contains

Ends With

Mot Starts With

Not Contains
Mot Ends With
Is Empty

Is Mot Empty
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Enter a value in the “Enter Value” field. Click on the “Go” button. In this example we will
enter the “Supplier Item No.” since that is what we had selected for this filter.

Ship Items List 7 Filters (=] Views @ Howdo? | o
Plant Cards Show Category Product Line C dity Code RYG
[anpans  [v]]  [a [v]  [temsList Al - [an [v]] [ v Al -
Supplier ltem No. ~| EqualTo ~ 24A89 / (2
Show Cards | »

The information appears for the “Filter” ran for the specific item number.

Click on the “Show Cards” button.

Ship Items List 7 Filters (=] Views @ Howdol? [
Plant Cards Show Category Product Line C dity Code RYG
(arpans [V [a [v] = [temsust [v]  an - [ an [v] [an v Al -
Supplier ltem No. w | Equal To w | 24684 x| J
— T
RYG  Item Description Total Cards Total Oty ~ Plant
BEARING 6 60 TBJ

oImportant — If for some reason the output does not match what you are looking for,
recheck the input in the filter and make the necessary changes. Remember to click on the
“Go” button for the changes to take effect.

Click on a link below to return to your previous page.

Return to Home Screen Filter

Return to Actions Ship Filter
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Apply to All - Auto Fill

Tool Tip — The “Apply to All” icons |E'F=I are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards
below.

Click in the “selection box™ at the column header to select all cards or select each one
individually. A checkmark will appear for that selection.

Ship Cards List ¥ =] Views @ How do 1?7

e aetats: Reqsnpower<ozazos | [ETTIERN

Tracking Mo. Carrier Packing Slip No Charge Mo
% | I —

v M cadiDa Supplier ltem Mo, & g:‘t:af Eﬁi‘:f . ﬁ;m . é"'t:’f Ship Gty = Packing SlipMo 7 Charge No ;’% in:
% W KCDAMZICNASS 24883 MME2014 DIMTE014 DU2U2014 10 I
@ & «cDemzkcNAzz 24ss3 (182014 O1MTI0I4 DUZUZ04 10 | 10 | | | |
x| KCDAMZLCNAUZ 24883 DHABZ014 DUATION DUzi20H4 10 | 10] | | | |
< >
Sorted by: Supplier ltem No., Regd Ship, Card ID 1to30f3

m Attach Notes | » + | Back To Items # | Change Filber

Enter the “Packing Slip” number (if applicable), and click on the “Apply to All” icon”. | &

Ship Cards List v [=] views @ How do 17

Find Card I3 A n m Attach Notes | » « | Back To Items + | Change Filter

Tracking Mo. Carrier Packing Slip Ng Charge Na
— N = —=— EraNr N a—

Releasze Reqgd Regd Card

v [ - cadiDa Supplier tem No. & Date 7 Ship & Receive @ Oty 7 Ship Gty - Packing SlipMNo 7 Charge No ::?_ L;nvl
I N KCD4MZICNAGS 24688 DI62014 0172014 01212014 10 I e
0 ] KCD4MZKCMAZZ 24832 01162014 DUT/2014 12172014 1o 10] | | | |
g KCD4MZLCNAUZ 24682 DIE2014 DTI0 oUZIR01E 10 | 10] | | [ |
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The data is now populated in each line item checked. Process complete.

Ship Cards List v [=] Views @ How do I7

e deats: Reasnpower<ozezos | TR

Tracking Mo. Carrier Packing Slip No Charge No
— N e I

) Fele Reqd Reqd Card ) . i
v M - CardiD A Supplier ltem No. & © = =°"" sﬁi.:: N e Q,;T_. Ship Gty © Packing Slip Mo 7 # Charge No i |;r2
Vi DMAMG20M4 D1A7/2014 DU212014 10
D B KCD4MZKCNAZB 24833 DME2014  DIATI2014 0162472014 0| 10| [134679 | | |
=] KCDAMZLONAUZ 24853 DIME2014 DUATIZ0N4 OU2A2014 10 | 10] (134679 | | |
€ >
Sorted by: Supplier ltem Mo., Reqd Ship, Card ID 103 0f3

m Attach Motes | = + | Badk To Items + | Change Filter

Click on the link below to navigate back to the Ship Screen you were shipping from.

Return_to_Home_Screen_My_Routines

Return to Actions Ship Apply to All
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