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Navigating to Receiving a Kanban Card

oImportant — If Ultriva is integrated with the ERP system, check with your Ultriva
Administrator to make sure that manually receiving a card will not create integration failures.

(‘3 Quick Tip — Receiving an order is very easy. There are multiple choices to select from
when “Receiving” the order. The list is below. Choose the one that best fits the need for the
user.

Home (Default)/My Routines/Receive Goods
Actions/ Receive

Buyer Queue/In Transit

Buyer Status/In Transit

Click on the link below for detailed instructions on receiving cards from the “Home” screen

Receive Cards Home Screen

Click on the link below for detailed instructions on receiving cards from the “Actions” screen

Receive Cards Actions Screen

Click on the link below for detailed instructions on receiving cards from the “Buyer Queue”

screen
Receive Cards Buyer Queue

Click on the link below for detailed instructions on receiving cards from the “Buyer Status”

screen
Receive Cards Buyer Status
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Receive Cards - Home (Default) Screen

oImportant — If Ultriva is integrated with the ERP system, check with your Ultriva
Administrator to make sure that manually receiving a card will not create integration failures.

From the “Home” (Default) screen, in the “My Routines” field, click on “Receive Goods”

f FlRre g Favartiss

Buyer Home ~

-

Inventory Health Alerts E

5

Stock out risk (High) Stock out risk (Medium) Stock out risk {Low)

You have no new alerts

Order Tracking My Routines -

Daily Maonthly

0 23 51 90 ey

= Cregie Spike Order
Cards Cards Cards Cards . A;m}zasflaheenalslill.s

Orders awaiting Orders notyet | Orders past due | Orders past dus ® Apprave Mirual Kanoan
Approval Acknowledged far Shipping for Recsipt " Wiew Recaipls Dus

Analyze Suppller Performance
Analyze Cycle Time

Analyze Inventary Savings
Analyze Stock out

Analyze Kanban Inventary

Click on the part number to advance to the “Receive Cards” list, or click on a line item and
the line will highlight. If you highlighted the line, click on the “Show Cards” button

Receive Items List ¥  Fitters [=] Views @ Howdo?
Supplier Cards Show Category RYG Receive
| A8 Macnining [v] [an ] [Hemsust  [v]| Al - Al - | shipped cards vl
Filter By | Select Operator | |Enter Value (e B
—>
RYG  ltem Description Supplier Name Total Qty Total Cards

|
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Q‘ Quick Tip — Prior to showing the cards you can set specific filters.

Click on the link below for detailed information on setting specific filters.

Receive Cards Filter

Click in the selection box at the column heading to select all cards or select the cards
individually. A checkmark will appear.

Receive Cards List ¥ [=] Views @ How do I?
[
ST RY Y Corne > |« ook o mems | < | e s
Storage Location Lot No.
7 —
v [« - CardID & Item & - Regd Receive & - Ship Date @ Card Qty v - ShipQty 7 Receive Qty - Storage Location © FPO# < - Tracking URL
®,  KCDANGICNAME 24680 0672612014 06/24/2014 100 100 S -
Lot Info
[ KCDAMVTCNAGS 24580  06(26/2014 0B/24/2014 100 100 087654 (=Y
Lot Info
[ KCD4MVHCNAAE 24620  (0626/2014 062472014 100 100 987654 o
/ Lot Info
7 KCD4MVKCNARO 24620  0B/26/2014 062472014 100 100 987654 [
[ KCDANGBCNAHK 24680  D06/26/2014 062472014 100 100 927654 [=Y
I nt Infn

. . il .
Tool Tip — The “Apply to All” icons 5% are located on all “Action” screens where
repeated data is entered. Data such as “Storage Locations” is where this tool comes in real

handy.

Click on the link below for detailed information on the “Apply to All, Auto Fill” function.

Apply To All Auto Fill
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(“‘ Quick Tip — If Applicable: The “Storage Location” and the “Receive Qty” can be

changed at this time.

Receive Cards List 7

Find Card ID

(18

Storage Location
)

v [ - CardID &

¥, KCD4NGICNAME 24630 06/26/2014

[V KCD4MV7CNAGS 24680  (06/26/2014
[V KCD4MVHCNAAE 24680  (06/26/2014
[V KCD4MVKCNARY 24680  06/26/2014

Click on the “Receive” button.

Item & : Reqd Receive &

= Views @ Howdo|?
Attach Notes | » [ Print | » |« | BackTo Items « | Change Filter
Lot No.
Eﬂ¢ i

Ship Date 7 Card Qty = - Ship Qty v Receive Qty - Storage Location + PO#w  Tracking URL
062472014 100 e 100 -

Lot Info
0612412014 100 100 927654

Lot Info
0612412014 100 100 927654

Lot Info
061242014 100 100 987654

I ot Infin

Receive Cards List ¥

= views @ How do |?

[Filter details: Supplier:A&G Machining

Attach Notes | » [l Print | » Wl «| BackToTItems « | Change Filter

Storage Location
"

v [ CardlDa ltem &

I KCD4NGOCNAME 24680 06/26/2014

[ KCDAMVICMAGS 24620  06/26/2014
[ KCD4MVHCNAAE 24680 06/26/2014
[ KCDAMVKCNARS 24680  06/26/2014

Reqd Receive & - Ship Date &

Lot No.
Bl

Card Qy = : Ship Qty &

T 100] x

Receive Qty - Storage Location = PO#©  Tracking URL

waas -
Lot Info

0612412014 100 100 987654 [y
Lot Info

061242014 100 100 987654
Lot Info

0612412014 100 100 987654 Y
I of Infy

The “Cards Successfully Received”

Receive Cards Results

@ Howdo I?

« | Back To Items |l « | Back To Cards
No OfCopi:

[ Card ID Item Description
O KCD4NGECNAME 24680 Card Successiully Received.
O KCD4MVTCNAGS 24630 Card Successiully Received.
D
[ KCD4MVHCNAAE 24630 Card Successiully Received.
[l KCD4MVEKCNARD 24680 Card Successfully Received.
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Receive Cards — Actions Screen

oImportant — If Ultriva is integrated with the ERP system, check with your Ultriva
Administrator to make sure that manually receiving a card will not create integration failures.

Click on “Actions”

urth. Ultriva
Home Material Stalus  Aclions Scan Reporis  Integration

Buyer Home -

Click on “Receive”

Admin | My Account | Help | Logout

LauraMakl | 75w

 FIE g Favorttes

Actions

& How do I7

¥ Buyer Actions

L

@
@

Release

Manuslly relzzss Cands that have been consumed. Depenalng on how
fhe system ke sat up @ Card will be coneldered consumed when tha
boxTin ks 2ithar openad or emptiza

Set PO

Sed P.O. datalls far the Cards. You will sae a let of Cands that are
walling for the P.0. detalls to b2 el and you can select tha ones to sl
the P.O. data

Approve

Approve Carde located 31 the recalving dock. You will s2e a st of
‘Cande that are In the recahing dock and you can salact the onee
apgrave

Buyer Queue

7]
L[

Runline Approve

MaENUaNY apErave Cards WaElNg &t runinz. You wil 522 3 Iist of Cars
waling for approval and you can sslect ihe ones 1o approve

Reeei\ne-e

Resatve Cands as ey armiva. You will 22 3 list of Carde thatare in
tranelt and you can eedact the anes to raceive

o

Put Away

Dediver Gands to thalr respestive Iotation. You will 682 a Ikt of Carde
&t are walting for dellvary and you can esledt the anes o delver

Recall

Click on the part number to advance to the “Receive Cards” list, or click on a line item and
the line will highlight. If you highlighted the line, click on the “Show Cards” button

Receive ltems List ¥

Y Filters [=] Views @ How do I?

Supplier Cards Show
| 286 Machining [v] [an v [Hemsust  [v]|
Filter By w  Select Operator | Enter Value

RYG  Item

Description

Supplier Name

Receive
| Shipped cards

Category
All - All -

]

(e B
é_ﬂm Cards | »

Total Qty Total Cards
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Q, Quick Tip — Prior to showing the cards you can set specific filters.

Click on the link below for detailed information on setting specific filters.

Receive Cards Filter

Click in the selection box at the column heading to select all cards or select the cards
individually. A checkmark will appear.

Receive Cards List ¥ (=] Views @ How do 12
[
Find Card ID YN Atiach Notes | » ll print | » | « | BadkTo Items | « | Change Filter I
Storage Location Lot No.
a E—
v [ - CardiDa Item & - Reqd Receive & - Ship Date = Card Qty = - Ship Qty w Receive Qty - Storage Location © PO#w - Tracking URL
™,  KCDANGICNAME 24680 0672612014 06/24/2014 100 100 m --
Lot Info
7 KCDAMVICNAGS 24620  08/26/2014 061242014 100 100 987654 Y
Lot Info
[/ KCDAMVHCNAAB 24680  06/26/2014 06242014 100 100 987654 Y
/ Lot Info
[ KCDAMVKCNARS 24680  06/26/2014 06/24/2014 100 100 987654 [y
[/ KCDANGBCNAHK 24630  06/26/2014 06/2472014 100 100 987654 Y
I nt Infn

@ _ o |
Tool Tip — The “Apply to All” icons 5% are located on all “Action” screens where
repeated data is entered. Data such as “Storage Locations” is where this tool comes in real

handy.

Click on the link below for detailed information on the “Apply to All, Auto Fill” function.

Apply To All Auto Fill
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(“‘ Quick Tip — If Applicable: The “Storage Location” and the “Receive Qty” can be

changed at this time.

Receive Cards List 7

Find Card ID

(18

Storage Location
)

v [ - CardID &

¥, KCD4NGICNAME 24630 06/26/2014

[V KCD4MV7CNAGS 24680  (06/26/2014
[V KCD4MVHCNAAE 24680  (06/26/2014
[V KCD4MVKCNARY 24680  06/26/2014

Click on the “Receive” button.

Item & : Reqd Receive &

= Views @ Howdo|?
Attach Notes | » [ Print | » |« | BackTo Items « | Change Filter
Lot No.
Eﬂ¢ i

Ship Date 7 Card Qty = - Ship Qty v Receive Qty - Storage Location + PO#w  Tracking URL
062472014 100 e 100 -

Lot Info
0612412014 100 100 927654

Lot Info
0612412014 100 100 927654

Lot Info
061242014 100 100 987654

I ot Infin

Receive Cards List ¥

= views @ How do |?

[Filter details: Supplier:A&G Machining

Attach Notes | » [l Print | » Wl «| BackToTItems « | Change Filter

Storage Location
"

v [ CardlDa ltem &

I KCD4NGOCNAME 24680 06/26/2014

[ KCDAMVICMAGS 24620  06/26/2014
[ KCD4MVHCNAAE 24680 06/26/2014
[ KCDAMVKCNARS 24680  06/26/2014

Reqd Receive & - Ship Date &

Lot No.
Bl

Card Qy = : Ship Qty &

T 100] x

Receive Qty - Storage Location = PO#©  Tracking URL

waas -
Lot Info

0612412014 100 100 987654 [y
Lot Info

061242014 100 100 987654
Lot Info

0612412014 100 100 987654 Y
I of Infy

The “Cards Successfully Received”

Receive Cards Results

@ Howdo I?

« | Back To Items |l « | Back To Cards
No OfCopi:

[ Card ID Item Description
O KCD4NGECNAME 24680 Card Successiully Received.
O KCD4MVTCNAGS 24630 Card Successiully Received.
D
[ KCD4MVHCNAAE 24630 Card Successiully Received.
[l KCD4MVEKCNARD 24680 Card Successfully Received.
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Receive Cards - Buyer Queue

0Important — If Ultriva is integrated with the ERP system, check with your Ultriva
Administrator to make sure that manually receiving a card will not create integration failures.

Click on “Actions”

ULTRIA Ultriva
;1::1: "Lmal Statlus Actions Scan Reporis Integration
Buyer Home ~

Click on “Buyer Queue”

Admin | My Account | Help | Logout

LauraMakl | 75w

 FIE g Favorttes

Actions

& Howdo I7

¥ Buyer Actions

Release
' Manuslly release Cands that have been consumed. Depending on haw

1he system ks 22t up 3 Cand will be coneldansd consumed when the
boxbin ks 2ither openad or empliad

Set PO

et P.O. gatalls for the Cands. You will 52e a st of Cands that are
waing for the P.C. getalls 1 02 e21.and you ¢an 6elect the ones to 581
the P.0. dalz

Approve

Apprave Cards located al the recalving dock. You will 52 3 Iet of
Carde Mat 3r2 in the recehing dock and you c3n e2l2ct e one 1
apprave

Buyer Queue

‘Shows dletributian of Card States for aach l2m

v
2

Reschedule

Runline Approve

Manuaky approve CArE Waltng 3t runing. You wil 522 3 Iist of Cans
waling tor approval and you can sslect ihe ones 1o approve

Receive

Recalve Cards a& they armiva. You wil 22 3 lis1 of Carde that are in
franelt and you can select e ones to raceve

Put Away

Deliver Cards to thalr respective location. You will 22 a list of Carde
nat are walling for delivery and you can sslect the ones to delver
Recall

M you accidentally marked & Card as consumed. Yau can undo that
Franeactian here

‘ BulkPrint

In the “In Transit” column, click on the number of cards “In Transit”

Buyer Queue Items List W Fitters @ Howdol? o
Supplier Show Category RYG Product Line: Commodity Code:
| 286 Machining [v]] All ltems X all - Al - (a0 [v]] [an |
Filter By w | Select Operator w Enter Value | 6o )|
On Hand Released In Process At Ship Hub In Transit | Received At Dock Put Away Others
RYG 7  Iltem & | G | m @ | G | Description ¥ - Supplier ltem
Cards Qty Cards Qty Cards Qty Cards Qty Cards Qfy Cards Qty Cards Qty Cards Qty
] 24680 9 900 0 0 0 0 0 0 4 400 0 0 0 0 0 0.0 Widget 24680
. 24681 2 50 0 0 0 0 0 /0 1] 0 0 43 1,300 0 0.0 | Widget 2 24681
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Click in the selection box at the column heading to select all cards or select the cards
individually. A checkmark will appear.

Receive Cards List ¥ Views @ How do1?
[Filter details: Supplier:A&G Machining, ltem:24650 | « | Back To Buyer Queue
Storage Location Lot No.

Eﬂ "
v CardID & ltem & - RegdReceive 4 ° ShipDatew © CardQty 7 - ShipQty v Receive Qty = Storage Location ~ PO#v  Tracking URL
™, KCDAMVACNANS 24680  D6/27/2014 06/25/2014 100 T 100) --
Lot Info
[/ KCD4MVMCNABY 24880  0B127/2014 061252014 100 100 fuy
KCDNGACNAZZ 24380 08272014 0252014 o =
I KCDINMECNAHE 20660 072014 0252014 w1 =

Tool Tip — The “Apply to All” icons E are located on all “Action” screens where
repeated data is entered. Data such as “Storage Locations” is where this tool comes in real
handy.

Click on the link below for detailed information on the “Apply to All, Auto Fill” function.

Apply To All Auto Fill

(“‘ Quick Tip — If Applicable: The “Storage Location” and the “Receive Qty” can be
changed at this time.

Receive Cards List V¥ =] Views @ How do I?
Find Card ID LYY | Recaive|» | AttachNotes | » | Print | » J§ « | Back To Buyer Queue
Storage Location Lot No.

I I l |
v [ CardID& Item & - Reqd Receive & - Ship Date v Card Qty 7 - Ship Qty v Receive Qty - Storage Location @ PO#w - Tracking URL
™ KCDAMVACNANS 24680  06/27/2014 DB/25/2014 100 100 m --
Lot Info
I KCOMMMCNABY 2680 05272014 oams20ld o =
¥ KCOINGACNAIZ 24680 0sZ720te  oaps2oid w1 =
[/ KCDANMECNAHB 24630 06272014 061252014 100 100 [y
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Click on the “Receive” button.

Receive Cards List vV Views @ How do |?

Find Card ID LYY Attach Notes | » [l Print | » | « | BackTo Items « | Change Filter

Storage Location Lot No.
| —

v [ CardIDa Item & ° Reqd Receive & - Ship Date &= Card Oty = - Ship Oty = Receive Qty ~ Storage Location = PO#+— - Tracking URL

062712014 06/25/2014

Lot Info

[/ KCDAMVMCNABV 24680  0B(27/2014 D6/2512014 100 100
Lot Info

/] KCDANGACNAJZ 24680  0B(27/2014 D6/2512014 100 100
Lot Info

4 KCDANMECNAHB 24680  0G(27/2014 D6/2512014 100 100

Lot Info

The “Cards Successfully Received”

Receive Cards Results @ Howdol?

No.Of Copies: Print Cards | »

O Card ID Item Description

O KCD4MVACNANS 24680 Card Successfully Received.
O KCD4MVMCNABY 24630 Card Successfully Received.
[l KCD4NGACNAJZ 24680 Card Successfully Received.
O KCD4NMECNAHE 24680 Card Successfully Received.
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Receive Cards - Buyer Status

oImportant — If Ultriva is integrated with the ERP system, check with your Ultriva
Administrator to make sure that manually receiving a card will not create integration failures.

Click on “Reports”

ULT&AEA Ultriva Admin | My Account | Help | Logout
Home Material Status  Aclions Scan  Reporis  Integrafion LauraMakl | TEiw

Buyer Home ~  FIRe g Favaries.

Click on “Buyer Status”

Reports & How do 17

¥ Buyer Reports K
= Buyer Status = Excel Reports
Showe distribution of Card for each Item iew & Expont 4313 10 Excal

== Supplier Performance == Red Item Analysis
Track Supglier on ime parfoemance iew and Analyze rad Hems.

(‘; Quick Tip — Prior to showing the cards you can set specific filters. Filters such as
Supplier, Item, Description, are a few of the filters that can be set when looking for specific
information.

Click on the link below for detailed information on setting up a filter.

Receive Cards Filter

e —
Copyright Ultriva Inc. 2014. All rights reserved Page 12



Click on the dropdown arrow in the “Supplier” field. Click on a “Supplier” In this example
we will filter the parts for a specific supplier.

Buyer Status Report

& How do I7

All Suppliars
(308 C hMHETEx

AcTuEhape
Alnzk

Alein Canada w | |[Emer Vale
Alein 0=

- Alein Elacironics

Category

RYG
Al -

Product Line:
Al

Commedity Code:
£ ]

]

| Go | Be|

Alsin Elecironics 05
AUSIN ELECTROMICS INC (DS)

AISIN ELECTROMICS LLC (D) - Site 2
Alsin USA

AISIN VIDRLD DORP OF AMERICA
AMP Plasiics

Amgiz Supply Comgany

Anchor InQuETal Adheehves

ARLIK INC

AR Marutacturing

AR MANJFACTURING L

SEMD ALL AUTOMOTIVE INC.
BLUE CRASE METALS INC

SlLSgEes MetsE

=i

BOSTIK ING

Sositen

SRASKEM PHILADEL SHLA

Click on the “Go0” button.

Buyer Status Report

@ Howdol?

Show
[~ All ltems 3¢

w | Select Operator

Supplier
| ARG Machining

Filter By w | Enter Value

Category

All -

RYG
All -

(e D)€~

Product Line:

Commeodity Code:
[an

| al |

v

The Buyer Status Report appears for the selected “Supplier”. In the In Transit column, click
on the number of cards “In Transit” for the item number to “Receive”.

RYG 7 - ltem &

In Process ~ At Ship Hub

Buyer Status Report @ How do1?
Supplier Show Category RYG Product Line: Commodity Code:
| &G Machining [v] All ltems < Al - Al v [An [v] [2a |
Filter By w | Select Operator w  Enter Value |§|
On Hand Released InTrant Received At Dock -~ Put Away her

p—

@

Description = ° Supplier ltem N

Cards Qty Cards Qty Cards Qty Cards Qty Cards Gty Cards

Qty Cards Qty Cards Gty

[0 | 24680 9 450 4 400 00 ]

[~ ] | 24681 1 275 a 1] 20 500 1]

0 0 0 1] 0 00  Widget 24680

0 0 1] 0 0 00  Widget2 24681
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Click in the selection box at the column heading to select all cards or select the cards
individually. A checkmark will appear.

Receive Cards List ¥
44 0

Storage Location
? @
LR | rd 1D & Item & - Reqd Receive &4 - Ship Date v

= views @ How do1?

et 1> <1 820k To Byer saus

Lot No.

Find Card ID

L

Card Qty v - Ship Qty v Receive Qty - Storage Location & PO#w - Tracking URL

¥ KCDAMVHCNAAB 24680  04/10/2014 06/02/2014 50 5 T --
Lot Info
W KCDAMVTCNAGS 24880 0411012014 DE02/2014 50 50
Lot Info
CDAMVKCNARS 24680 0411012014 DE02/2014 50 50 =)
Lot Info
W/ KCDAMVACNANS 24580 0411012014 06022014 50 50
o1 InTo

Tool Tip — The “Apply to All” icons E are located on all “Action” screens where
repeated data is entered. Data such as “Storage Locations” is where this tool comes in real
handy.

Click on the link below for detailed information on the “Apply to All, Auto Fill” function.

Apply To All Auto Fill

(“‘ Quick Tip — If Applicable: The “Storage Location” and the “Receive Qty” can be
changed at this time.

Copyright Ultriva Inc. 2014. All rights reserved

Receive Cards List ¥ Views @ How do I?
Frocaad a4 dh Corc |-
Storage Location Lot No.
e a
v W CardiDa ltem & : Reqd Receive & - Ship Date = Card Qty = - Ship Oty « Receive Qty - Storage Location = PO # < - Tracking URL
¥ KCDAMVHCNAAB 24680  04/10/2014 06/02/2014 50 s T -
Lot Info
W KCDAMVICNAGS 24680  04/10/2014 06/02/2014 50 50 . “5:] [y
ot into
W KCD4MVKCNARS 24680  04/10/2014 06022014 50 50 =)
ot Into
[/ KCDAMVACNANS 24630  04/10/2014 06/02/2014 50 50 - [=Y
ot Into

Page 14



Click on the “Receive” button.

Receive Cards List ¥ Views @ How do?

Frocaid ga i < Back To Byer Sous

Storage Location Lot No.
a— I

v CardiDa Item 4 : Reqd Receive & - Ship Date & Card Oty = - Ship Qty & Receive Qty - Storage Location = PO# = - Tracking URL

04102014

W/ KCDAMVTCNAGS 24680 0411012014 D6/02/2014 50 50 (Y
ot InTo

i/ KCDMVKCNARS 24880 041102014 06/02/2014 50 50
ot InTo

I/ KCDAMVACNANS 24620 0411012014 06/0212014 50 50 STK =}
ot InTo

The “Cards Successfully Received”
Receive Cards Results @ How do1?

O Card ID Item Description

O KCD4MVHCNAAB 24680 Card Successfully Received.

O KCD4MVTCNAGS 24680 Card Successfully Received. E
O KCDAMVKCNARS 24680 Card Successfully Received.

O KCDAMVACNANS 24680 Card Successfully Received.
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Receive Cards Filter

N Quick Tip — Further filtering can be performed if you are looking for specific data on
the items. All “Filtering” in Ultriva is optional.

When all changes have been entered into the “Filter”, click on the “Go” button for the

changes to take effect. If the parts are not appearing on the Receive screen, it is best to double
check the filters input first and make the necessary changes.

To further filter for specific data, click on the dropdown arrow in the “Supplier” field and a
drop down list appears. Click on a “Supplier” In this example we will filter for a specific item

from a supplier.

Receive Items List

F Pt [ Views @ Howdo 17 |

Show
[~ [memsus [

/

£| 4En Sizcronies oe

AISIN ELECTROMICS ING {0S)

AISIN EL ECTRONICS LLC (CS) - Site 2
Mg USA _
ASIN WORLD CORP OF AMERICA v

A

ALUTOMOTIVE INC.

g FEND AL
S_UE GRASS METALS (NG
ElLRgrEEE MESIE
Sastk
SOETIKING

Sosiitch
ERASKEM PHILADELPHLA

| | Enfar\Value

Suppliar Name T
A&{ Machining

A&T Machining

Category RYG
All - Al -

Receive
Erte

~

| Go |Be|

Sherw Cards: | =
Total Qty T Total Cards =
500 10

125 E

1tn2of2

Sherwe Cards | »

If Applicable: Click on the drop down arrows to make the remaining selections. The Cards,
Show, Category and RYG should remain as they are below for our example.

Receive Items List

W Fltere [ Views @ How do 1?7 |

Supplier Cards

v

[ 485 Macninng

=]

(|

[remsve [+

N

Category RYG
&l - Al -

Receive
| shipped cars

]

Click on the dropdown arrow in the “Receive” field and a drop down list appears. Click on a

selection.
Receive Items List ¥ W Fiors [ Wiews @ Howdo 17 [,
Supplier Cards Show Category RYG Receive
[ A& Macninng [~ [ e [~ [remsis [ A aal . ipped carde
S on hand card
Fliier 5y w | | Zalect Operatar | Enteralug | Go M| j m
P e "
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((' Quick Tip — If applicable: The “Filter” can be further defined.

Click on the dropdown arrow in the “Filter By” field and a drop down list appears. Click on
a selection. In this example we will select Item.

Receive [tems List ¥ W Fiors [=]iews @ Howdol? |4
Supplier Cards Show Category RYG Recaive
[ A2z Mazhinng [au [~ EE Al - al v | enipped carme ~]
Fliar Sy w  Salect Operatar w Entervalue | Go | B|
Pow# N
FIPO Line &
— | Show Cards | =
RyRelaase Line # v Supplier Name T Total Qty = Taotal Carde =
Na.
P A& Machining 500 10
EEEL T A& Machining 125 5
[Relaase Date
rackingiua
lship Date
[Proguct Line iz
SocamarTme 102 of 2
ISupplier Name
Faarg s 0 | Show Card | - |
[ Qo i
Click on the dropdown arrow in the “Select Operator” field and a drop down list appears.
Click on a selection. In this example we will select Equal To.
Receive Items List F Fitors [ views @ Howdol? [
Supplier Carnds Show Category RYG Receive
| A2 Machining | [ [~ ETrE Al - Al v [ enipped carte [~
Finar Sy w | Salest Cperatar { Entar Valug | Go ||
[Fquai Ta
roaten Py e [Srom caes -
|Greater Than
RYG 7 . Item & \Greater Than Or Equal Ta Supplier Mame T Tatal Gty T Total Cande 7
Lesser Than
| osser Than Or Equal T - - -
[~ T [Siarts Wit A&T Machining 125 5
i lcontains
Ends W
ot S22 Y
Mot Contzing
Sorted by: ltem hot Ends Vilth 1to2of2
s Empty
P— | Show Cards | » |
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Enter a value in the “Enter Value” field. Click on the “Go” button. In this example we selected
Item/Equal To so the value to be entered is the item number.

Receive Items List v P Fiors [ Viewn @ Howdo 17 | o
Supplier Cards Show Category RYG Receive
e T R R R - ——
Fifiar By | [EquaiTa || zasz| = |3 E}h
“r nis ™~ [ Shom cads | - |

The information appears for the “Filter” ran for the specific item number.

Receive Items List F Flrs [ Views @ HowooIT [
Supplier Cards Show Category RYG Receive
[ 4az Macnng [~ [ 2 [~ [remsve [+ Al v aal - | snipped czre [~
t2m - |Equato | 28551 7 i [calm)
| Show Cards | = |
RYG  ltem Description Supplisr Hame Total @ty Total Carde
Waget 2 A&G Machining 125 5

oImportant — If for some reason the output does not match what you are looking for,

recheck the input in the filter and make the necessary changes. Remember to click on the
“Go” button for the changes to take effect.

Click on a link below to return to your previous page.

Receive Cards Home Screen

Receive Cards Actions Screen

Receive Cards Buyer Status
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Apply to All — Auto Fill

Tool Tip — The “Apply to All” icons |EF| are located on all “Action” screens where
repeated data is entered. Data such as “Storage Locations” is where this tool comes in real
handy.

(‘3 Quick Tip — Click in the selection box in the column header and it will select all of the
cards. A checkmark will appear by each line item.

Click in the selection at the column header to select all cards or select each one individually.
A checkmark will appear for that selection.

Receive Cards List ¥ Views @ How do I?
racus o 1 |
Storage Location Lot No.

%@ "
v M rd 1D & ltem 4 - ReqdReceive 4 - ShipDatew ~ CardQty v - Ship Qty 7 Receive Qty = Storage Location @~ PO#+w ~ Tracking URL
KCDAMVHCNAAB 24680 0411012014 06/02/2014 50 E 50 --
Lot Info
KCDAMVTCNAGS 24680 0411012014 0610212014 50 50 - f _ [
o1 InTo
CDAMVKCNARY 24680 0411012014 D6/0212014 50 50 sk ] o
Lotinfo
W KCDAMVACNANS 24680 041102014 06/02/2014 50 50 _ Y
Lot Info

Enter the new location code in the “Storage Location” field. Click on the “Apply to All”
icon”. |

Receive Cards List 7V Views (@ Howdol?
Fina Gard 0 Cren 1>
Storage Location _/ Lot No.

v CardiDa Item & : Reqd Receive & - Ship Date & Card Qty = - Ship Qty & Receive Qty - Storage Location = PO# = - Tracking URL

KCDAMVHCNAAB 24680  04/1012014 06/02/2014 50 50 .-
Lot Info

M KCDAMVTCNAGS 24680  0410/2014 06/02/2014 50 50 B

Lot Info

W/ KCDAMVKCNARS 24680 0411012014 DB/02/2014 50 50 _ stk ] Y

Lot Info

M KCDAMVACNANS 24680  04110/2014 06/02/2014 50 50 L “f &
ot Into
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The data is now populated in each line item checked. Process complete.

Receive Cards List ¥ Views @ How doI?
Find Cara M Cprnt > |
Storage Location Lot No.

v M - CardDa Item & : Reqd Receive & - Ship Date v Card Oty = - ShipQty &= Receive Gty - Storage Location v PO # v - Tracking URL

KCDAMVHCNAAB 2468 041102014 06/02/2014

M KCD4MVTCNAGS 24680  04/102014 060272014 50 50 _”L o b2 ] B
ot Info

WM KCDAMVKCNARS 24580 04102014 060272014 50 % B
Lot Info

M KCDMVACNANS 24680  04/10/2014 D6/02/2014 50 50 _”L — B
ot Info

Click on a link below to return to your previous page.

Receive Cards Home Screen

Receive Cards Actions Screen

Receive Cards Buyer Queue

Receive Cards Buyer Status
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