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Ship Cards using Serial Number Control

0Important — Serial Number Required at Ship is set at the item level by the customer and
may only be required for certain items.

If the customer requires an item to have serial numbers, they have to be added to each card
when shipping. This process does not allow shipment until the serial numbers have been
added.

Q‘ Quick Tip — There are many ways to ship the items, in our example we will use the
Actions/Ship process.
The “Cards” may have to be “Accepted” by the “Supplier” in order to see the cards on the
“Ship” screen.

To navigate to the “Ship” screen, click on “Actions”
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If you ship to multiple plants and the plant selected is not correct, click the “x” next to the plant
name, then press the space bar to get a listing of available plants and select the correct one
from the list. Select any desired filter then click on the “Go” button.

Or enter the “Supplier Item No0” in the box and then click the “Binoculars.”

Ship Items List T Trikers v+ @Views v et LEpot @ A
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Click on the line for the item to ship and the line will highlight. Click on the “Show Cards”
button.

Ship Items List T Trites~ @Views~ Seint gt @ A

Plant Cards Show Category Product Line Commodity Code  RYG
Plant One X Al v memsUst v o - A v oA v a -

15-61646/021-0165-00 o4 153 Show Cards

Sorted by: Supplier Item No 110707

RYG | | supplier Rem o 1 Description Plant tem No Total Cards Total Qty | | Plant
A

dog leash ULT-021-0166-00 & 30 Plant One

' Dog collar for large dogs ULT-021-0165-00 2 6 Plant One

Test ass962 9 a5 Plantone

a IM-555 Lori Test item 555 M-555 1 25 Plant One

\‘ Quick Tip — If you see “Serial No.” under the “Ship Qty” that means that the serial
number is required for that item. Each “Serial No” by line must be selected and the serial
numbers added in order to ship the cards.

@Important — If the quantity needs to be changed, it must be done before Serial No. is
selected.

Click in the selection box on the left and a checkmark will appear. Click on “Serial No.”
Ship Cards List T @views v B T epont @
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Tracking No. Carrier WManufacture date Expiration date Packing Slip No Supplier Lot/serial #

2 v|  oonsroz g & & &
Sorted by: Supplier item No., RegallBhip, Card 1D Tto2of2
x Supplier ttem No. 1 Release Date Reqdship | | Reqd Receive Manufacture Date Expiration Date c;: Ship Qty | Supplier Lot/Serial & Packing Slip No. Pow PO Line #
g KCDPYXECNAYG 5-61646/021-0165-00 09/25/2020 10/02/2020 10/06/2020 3 ~ |\} 346472 0
g KCDPYKFCNAS2  1561646/021.0165:00  00/25/2020 1002/2020  10/062020 3 E w72
Sarisi o,
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("‘ Quick Tip — Hover the mouse over the question mark for a “How Do I” explanation.

Serial numbers for KCDPYXECNAYG &=
- Required
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be seperated by commal(,).
The total count of Serial

numbers should match the
Ship/Receive quantity.

Enter the “Serial Numbers” separated by a comma. Click on the “Add” button
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% Quick Tip — Once the “Remaining” number is zero, the card can be shipped as the
entire quantity on the card has been accounted for. If you make a mistake you can click the
one that is wrong, then click “Remove” and add the corrected serial number.

Click on the “Done” button
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Q Quick Tip — Add the serial numbers to the remaining cards to be shipped.

Ship Cards List ¥

@ views v Bt Lepot @

———T0 0 s e e
Tracking No. Carrier Manufacture date Expiration date Packing Slip No Supplier LovSerial #
£ v 0812872020 @ |osnzm020 @ & &l
Sorted by: Supplier item No., Reqd Ship, Card ID 1t020f2
| T
’ CardiD 1 Supplier tem No. | Release Date | Reqdship T | Reqd Receive Manufacture Date Expiration Date “Q'; Ship Qty | [Supplier LovSerial # Packing Slip No PO# PO Line #
5 b2
9 KCOPYXECNAYG  15-61646/021-0165-00 09/25/2020 10/02/2020  10/06/2020 3 hass 346472 0
Serial No. |1234
s f2ae
2 KCOPYXFCNA3Z  15-61646/021-0165-00 0912572020 10/02/2020  10/06/2020 3 h2ss 346472 0
SeriaiNo. 1246
T
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((’ Quick Tip — Per the customer request, adding the “Tracking No.”, “Carrier”, “Packing
Slip No.”, “Charge No.” and/or “Supplier Lot No.” may need to be added.

‘ Tool Tip — The “Apply to All” icons |E'F=I are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards

below.

-

Ship Cards List ¥

@ views v Bt Lepot @

e _n (30 | e | ncionen | = o |
Tracking No. Carrier Manufacture date Expiration date Packing Slip No Supplier Lov/Serial #
€D v 0912872020 gl 09282020 & ol 5
Sorted by: Supplier item No., Reqd Ship, Card ID 1t020f2
’ CardiD 1 Supplier ftem No, | Release Date } Reqd Ship T Reqd Receive Manufacture Date Expiration Date c‘o'; Ship Qty | Supplier Lot/Serial # Packing Slip No PO# PO Line #
5 1233
9 KCDPYXECNAYG 15-61646/021-0165-00 09/25/2020 10/02/2020 10/06/2020 3 S35 346472 []
Serial No. 1234
5 1288
e KCDPYXFCNA32 15-61646/021-0165-00 09/25/2020 10/02/2020 10/06/2020 3 <1245 346472 []
Serlal No. 1246

Click on the link below for detailed instructions on the “Apply to All” functionality.

Apply To_All

If applicable: Add the necessary information for Tracking No, Carrier, Packing Slip No. and

Charge No. Click on the “Ship” button.

Ship Cards List T

@ Views v+ Sprint Lepont Q)

— [ T R e

Find Card ID Y
Tracking No. Carrier Manufacture date Expiration date Packwgsllu, ’5uppuer Lot/Serial #
D v 09/28/2020 B [eaazon g 12334 & L
Sorted by: Suppiier Item No.. Reqd Ship, Card ID 1to20f2
CardiD | Supplier kem No. | Release Date Reqd Ship T Reqd Receive Manufacture Date Expiration Date Card Ship Supplier Lot/Serlal # Packing Slip No PO# PO Line #
Qy
5 1233
-] KCOPYXECNAYG  1561646/021.016500 09/25(2020 10/02/2020  10/06/2020 3 i3 123344 346472 0
Serial N 1234
3 1244
g KCDPYXFCNA3Z 15-61646/021-0165-00 09/25/2020 10/02/2020 10/06/2020 ©on2as 123344 346472 [+]
Serial No. 1245
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Click on the “Print Cards” button

d without printing, Please immediately print the Cards) by clicking Print Cards button
No. OF Copies: ® Use Piant To Suppiier Setting U Use Plant Sesting O Use Input Vaiue | 1 & Print Cards
Card ID Supplier item No. Description Printed
KCDPYXECNAYG 15-61646/021.0165-00 Card successfully shipped and not printed

KCDPYXFCNA3Z 15-61646/021-0165.00 Card successfully shipped and nat printed.

The cards will now print, Process Complete
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Apply to All - Auto Fill

Tool Tip — The “Apply to All” icons |E'F=I are located on all Action screens where
repeated data is entered. Data such as Packing Slip, Lot Size, Tracking No., are a few
examples where this tool comes in real handy. Enter the data into a field and click on the
“Apply to All” icon for that field. The data will then populate for all of the selected cards
below.

Click in the “selection box” at the column header to select all cards or select each one
individually. A checkmark will appear for that selection.

Enter the “Packing Slip” number (if applicable) and click on the “Apply to All” icon”. |1

Ship Cards List T @ Vews v Bpint Fegot @
Y D = e e
Tracking No. Carrier Manufacture date Expiration date Packing Slip No, Supplier LovSerial #

v osn28/2020 ) @ & &
Sorted by: Supplier iterofllo. Reqd Ship, Card ID 1t020f2
\ T T
‘ CardiD 1 Supplier em No, T Release Date | Reqdship T | Reqd Receive Manufacture Date Expiration Date “‘Q’; Ship Qty | Supplier Lot/Serial # Packing Slip No PO PO Line #
, 1233
] KCDPYXECNAYG  15.61646/021.016500  09/25/2020 100022020 10106/2020 3 1235 346472 0
Serial No. 1234
1244
] KCOPYXFCNA3Z  15:61646/021-016500  09/25/2020 10022020 10/06/2020 3 > 1285 36472 0

Serial No. 1246

0 T R e

The data is now populated in each line item checked. Process complete.

Ship Cards List T Svews v B FLepon @
e e
Tracking Ne. Carrier Manufacture date Expiration date Packing Slip No ,Supﬁ\ler Lot/Serial #

ETD ~ 091282020 51 091282020 & 123344 5 L
Sorted by: Supplier Item No.. Reqd Shig, Card ID 1to20of2
CardiD | Supplier item Mo, T Release Date ‘ Reqd Ship 1 | Reqd Receive Manufacture Date Expiration Date ‘:a:: Ship Qty | Supplier Lot/Serial # Packing Slip No PO# | PO Line &
S 1233
Q KCOPYXECNAYG 15-61646/021-0165-00 0942542020 10/02/2020 1040642020 3 1238 123344 346472 0
Serial N 1234
S 1244
g KCDPYXFONA3Z2 15-61646/021-0165-00 09/25/2020 10/02/2020 10/06/2020 3 1245 123344 346472 [+]
Serial N 1248

3 T T

Return to Shipping the Cards
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