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Filters

N Quick Tip - Filters are shortcuts that can be set up for personalizing the data view for
each user logged into Ultriva.

From the “Home” screen, hover the mouse over the “Filter” icon to view the current “Filter
Details”. This shows that you are viewing “All items”, “All Product Lines”, “All Commodity
Codes” and “All Categories”.

4,
4., =
ATV
ULTRIVA U Itrlva 7_5 Admin | My Account | Help | Logout
ome ) Material Status ~ Actions Scan Reporis  Integration Laura Maki | TBJ w
Buyer Home ~ —y 7 Filters G Favories
Filter Details
Inventory Health Alerts Show Al o
Date ¥ Subject 7 Product Line All
i dity Code Al
08/13/2013 24639 turned RED - High Risk of sto... Category Al
72 2538 081312013 24689 tumed RED - High Risk of sto. T %
ltems Items Sorted by: Date 1102 0f2
Stock out risk (High) Stock out risk (Medium) Stock out risk (Low)
Order Tracking My Routines Ve
Daily Monthly
1 D 3222 61 88 6373 = Release Orders = Analyze Supplier Performance
= Receive Goods = Analyze Cycle Time
= Create Spike Order = Analyze Inventory Savings
Cards Cards Cards Cards = Analyze Material Status = Analyze Stock out
Orders awaiting Orders not yet Orders past due | Orders past due = Approve Virlual Kanban = Analyze Kanban Inventory
Approval Acknowledged for Shipping for Receipt = View Receipls Due
MRP Forecasts Planned Orders "2 | | MRP Recommendations
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Click on the “Filter” icon to change how the filter is set.

N

ULTRIVA

DVINING LEAS PETFOPRAANGE

Material Status

Home

Actions

Scan  Reports

Ultriva 7.5

Integration

Admin | My Account | Help | Logout

Laura Maki | TBJ w

Buyer Home ~

7 Filters | ) Favarites

Show: Category: Product Line: Commeodity Code: |—b|
G
Inventory Health |A|| ftams | |AII | |AII | |A|| | | Go |[IB] -
Date ¥ Subject 7
081312013 24689 turned RED - High Risk of sto... el 4
72 2588 081372013 24659 turned RED - High Risk of sto... = ﬁ
Items Items Sorted by: Date 1to20f2
Stock out risk (High) Stock out risk (Medium) Stock out risk (Low)
Order Tracking My Routines =

Click on the drop down arrow in the “Show” field. Select “My Items”. Click on the “Go”

button.

Buyer Home ~

7 Filters | R Favarites

Category:

Product Line:

Commodity Code:

Inventory Health

2
Items

Stock out risk (High)

My ltems.

| All

]

| All

]

| All

Stock out risk (Medium)

Stock out risk (Low)

~] =)
You have no new alerts I

The items now appear. Optional: Repeat the steps above to return the filter back to “All

2
Items”.
Order Tracking / My Routines -z
Daily Monthly
0 0 3 20 = Releaze Orders »  Analyze Supplier Performance
= Receive Goods = Analyze Cycle Time
= Create Spike Order = Analyze Inventory Savings
Cards Cards Cards Cards = Analyze Material Status = Analyze Stock out
Orders awaiting Orders not yet Orders pastdue | Orders past due ® Approve Virtual Kanban * Analyze Kanban Inventory
Approval Acknowledged for Shipping for Receipt ® View Receipts Due
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Custom Filter Views

To navigate to setting up a “Custom Filter”, click on “Admin”.

| »,
.., =
A% .
ULTRI_\_,A U Itrlva 7_5 q}\dmm | My Account | Help | Logout
Home Material Status  Actions Scan Reports  Integration Laurs Mski | TBJ w

Click on “ltem”

¥  Admin

User User Group

Add, manage and view users, resef passwords and update roles Add, manage and view user groups. Change access rights

Workcenters

Add, manage and view workcenters. Set address, time zone, calendar
and label formats. Create workcenter users

ltem —

Add, manage and view items, assign buyers and associate suppliers

Entities

Wiew and manage enfities such as carrier, family and classification

Calendar Rules

[ Supplier
Add, manage and view suppliers. Set address, time zone, calendar and
label formats. Create supplier administrators
[ ¥ ¥ ]

.......

C@ i e

View and manage the business calendar, update the calendar to mark Add, manage and view aleris, alerts for missed shipments, late
all dates that the business is closed receipis, order acknowledgements and stock outs

Click on the “Filter” icon and click on “Create Filter”.

Items List hl j\f Filters | (=] Views @ Howdo1? o
N A ) —
Product Line: Show: RYG: | Vacreate Fiter -V D=
Supplier: Item no. starts with: Category: ) ) T‘@ B Forecast
All - [ 6o B
B Add # Edit X Disable & View Details ||| cards More Options w

Enter a “Filter Name”. Click in the box next to “Set this filter as default?” (By setting this as
the “Default” this filter will open up when opening the filters).

Create New Filter for ltem List @ How do 17

1 Filter Information

Enter a user friendly filter name for this custom filter. /

* Filter Name: Janes View

e (] Set this filter as default?
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Click on the drop down arrow in the “Filter By” field and Select a “Filter By’ option.
In this example we will use Default Supplier.

Filter By w | Select O

ltem

Description /
Diefault Supplier

Product Line

Commodity Code
IS afetyStock

Handling Time
[ty On Card

U=agePerDay

Coordinator

MO

Location Code

The selection appears. Click on the drop down arrow in the “Starts With” field and make
your filter selection. Example = “Default Supplier . Select “Equal To” for our “Operator”
selection.

2. Configure Filter

Please select field, select an operator, enter value and click Add to add the filter condition. You may add any number of filter conditions.

Default Supplier w | Select Operator w | Enter Value B Add
Equal To
Field Name Mot Equal To tor Filter Value Action

Greater Than

(Greater Than Or Equal To
Lesser Than

Starts With

Contains

* Required field Lesser Than Or Equal To m X | Cancel

Ends With

Mot Starts With

Mot Contains

Mot Ends With
ls Empty
ls Mot Empty

The selection appears. Enter the “Suppliers Name” and click on the “Add” button.

2 Configure Filter

Flease select field, select an operator, enter value and click Add to add the filter condition. You may add any number of filier conditions.
Default Supplier w | EqualTo | LM B Add {—

Field Name / /Opemtor Filter Value Action
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Your selections appear. Click on the “Save” button

Create New Filter for Item List @ Howdo 17

1.Filter Information

Enter a user friendly filter name for this custom filter.

* Filter Name: |Janes WView

[ set this filter as default?
2.Configure Filter

Please select field, select an operator, enter value and click Add to add the filter condition. You may add any number of filter conditions.

Default Supplier w | Equal To w |LJM e Add
Field Mame Operator Filter Value Action
Default Supplier Equal To LJM it

/I

* Required field

The “Filter Created Successfully” and the item (parts) list are below for the “Supplier”
selected in the filter.

Items List “F Filters Views @ Howdol? [
-~

Product Line: Show: RYG: . Virtual 2=
s ] .o el

Supplier: ltem no. starts with: Category: ) _ W N Forecast

Al - [ 6ol
_*aud J _/ Edit | X Disable n_-:, View Details _|_|| Cards | | More Options ¥
;
0 Filter Created Succesfully h

Category v ltem & Description & CQity On Card & Mo. Of Cards & = Default Supplier 7
Kanban 585100R0O70B0 585100R0O70B0D 1 0 Not Associated
Kanban 587000000000 PLATE, MAT SET, UPR 100 0 Mot Associated
Kanban 633100R0O70B1 633100R070B1 16 0 Not Associated
Kanban 633100R050B1 633100R0DS0B1 16 0 Not Associated

(‘; Quick Tip — To “Edit” or “Delete” a filter, click on the “Pencil” icon to Edit or the
“Red X”to Delete & #

Items List 7 Fitters | [=] Views @ Howdo 7 |,

Product Line: Show: RYG: J
. \irtual
s M v fanesVew Kerben
Supplier: [tem no. starts with: Category: K¥Revert to Default BN Forecast
All - T | -

_*Add ) _/Edit | | X Disable _Q;j,\rmneuils ) _|_|| Cards | | More Options ¥
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To “Revert” back to viewing all items, click on “Revert to Default” and “All Items” will now
appear on the screen.

Items List 7 Fitters | (=] Views @ Howdo7 |
Nd ] e —————————
T —— Show: RYG: +Create Filter —Virtusl P |-
4 e 7 ® =,
Supplier: ltem no. starts with: Category: ORevert to Default < Gmm— BN Forecast
all - [ o
A Add 4 Edit X Disable L View Details LIl cards More Options »

|
Copyright Ultriva Inc. 2013. All rights reserved Page 7



Changing the Filter Views - Ascending or Descending

(‘? Quick Tip —. The data can be sorted by columns. The triangle "M ¥ Jocated at the

column header with the (blue) fill is the sort trigger. The column would then be sorted in
“Ascending or Descending” order based on the position of the triangle. The triangle pointed
up will “Ascend” sort the selection and triangle pointing down will “Descend” sort the
selection.

To change the “Screen View” and sort the data, click on the triangle at the column heading.
Your data will change accordingly

Items List 7 Filters [=] Views i@ HowdolI? |,
~
Product Line: Show: RYG: - O =
= I el
Supplier: ltemn no. starts with: Category: ) ; W BN Forecast
Al - | 6o |
_ﬁ‘i Add _/ Edit X Disable n_-C, View Details _|_|| Cards _More Options ¥

‘ 0 Filter Created Succesfully

-~
Category 7 Hem A/ Description & Qty On Card & Mo. Of Cards & = Default Supplier v
Kanban 585100R0OT0B0 585100R070B0 1 0 Not Associated
Kanban 587000000000 PLATE, MAT SET, UPR 100 0 Mot Associated
Kanban 633100R070B1 633100R070B1 16 0 Not Associated
Kanban 633100R030B1 633100R080B1 16 0 Not Associated
Kanban 63351-X1B00-00 63351-X1B00-00 100 0 Mot Associated
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Custom Filter Views

To navigate to setting up a “Custom Filter Views”, click on “Admin”.

| *,
L0, =
P .
ULTRIVA Ultrlva 7_5 émﬁmm | My Account | Help | Logout
Home Malerial Stalus  Actions Scan Reporis  Integration Laura Mski | TBJ w

Click on “ltem”

¥  Admin
User User Group
Add, manage and view users, resef passwords and update roles Add, manage and view user groups. Change access rights
[ Supplier E:- Workcenters

Add, manage and view suppliers. Set address, time zone, calendar and 'I % Add, manage and view workcenters. Set address, time zone, calendar
label formats. Create supplier administrators = and label formats. Create workcenter users
Entities i ltem —

L Wiew and manage enfities such as carrier, family and classification Add, manage and view items, assign buyers and associate suppliers

_ Calendar xh Rules
View and manage the business calendar, update the calendar to mark Add, manage and view aleris, alerts for missed shipments, late
all dates that the business is closed receipis, order acknowledgements and stock outs

A

Click on the “Views” icon.

ltems List 7 Fiters_[=| Views (@) Howdol?
’i

Product Line: RYG: ———— 9 =
Supplier: Item no. starts with: Category: ) ; ‘W B Forecast

[ I

e Add & Edit X Disable L View Details LIl cards More Options »

H (13 H 29

Click on “Create View
Items List | “F Filters | [=] Views (i@ How do I? 2
Product Line: RYG: |'§?Create View o=
I irfual

Al Al - Kanban

Supplier: ltem no. starts with: Category: ) ; \W B Forecast
I wo - (e

e Add & Edit X Disable L View Details LIl cards More Options W

|
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Enter the “View Name”, Optional: -“Set this view as default?” (By setting this as the
“Default” this filter will open up when opening the custom filter views)

Customize Page: Item List

& Howdo I?

1.View Information
Enter a user friendly View Name and Description for this Custom View.

* View Name: My Supplier View é—

+ Description:

[I'set this view as default?

~

Quick Tip — By highlighting a line and selecting the greater than sign it will move the

line to the Sort Fields screen

Make your selections for the “Customized Sort” options

Available Fields

RY G Status
Category
[tern
Description

City On Card
Default Suppligr
Product Line
Commodity Code

Mo Of Cards

Make your selections for the “Customized Display” options. Repeat the steps above.

Available Fields

RYG Status
Category
Item

Description
Default Supplier
Product Line

Commodity Code

Mo Of Cards

Sort Fields

A-No.Of Cards
A-Qty On Card

Sort Fields

A-Mo.Of Cards

A-City On Card
A-Description

Copyright Ultriva Inc. 2013. All rights reserved
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By highlighting a line and selecting Up, Down, Asc, or Desc you can change the order of the
sort.

Sort Fields

A-No.Of Cards
A-Qty On Card

7
~

i)ifife

Example: With “A-Item” highlighted, click on the “Up” button and the “A-ltem” will move up
the list 1 slot. See below.

Sort Fields
A-No.Of Cards

A-Qty On Card E

ifefi]e
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Click on the “Save” button when all of the selections have been made.

Select fields to use for Sorting the Item list. You can also use Ascending or Descending option

Available Fields Sort Fields
RYG Status A-No.Of Cards
Category A-ltem n
Item A-Qty On Card
Description A-Description

m
Default Supplier
Product Line
Commodity Code E
No.Of Cards

3.Customize Display

Select fields to display on the Item list You can also re-order the selected fields

Available Fields Show Fields

RYG Status Category

Category ~ Item

Iltem Description

Description Qty On Card n
Qty On Card

Default Supplier Default Supplier

Commodity Code

No.Of Cards m
Status

SafetyStock v

Handling Time

* Required field

The view has been created successfully

Items List “F Filters Views @) How do1? 2
Product Line: RYG: B Virtual P =
Al Al - Kanban

Supplier: [tem no. starts with: Category: \W B Forecast

I

E— a o (=)

_iiaud J _/Enit | | X Disable _EVaewneuils J _|_|| Cards | More Options ¥

‘ o View created successfully <@ / =

Category v Hem & Aescr‘iplion & Qity On Card & Mo. Of Cards & = Default Supplier 7

Kanban ULT-035-0322-00 Bearing 600 0 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 9 LJM Machining Supplies
Kanban 24687 SHAFT 50 15  LJM Machining Supplies
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Click on the “View” icon, the “View” has been added to the list.

ltems List 7 Fitters /=] Views | @ Howdol? [
i Show: RYG: 38 Create View o —

e All ltems All - é & My Supplier View f xban

w el
T =1
@

[<]

ltem no. starts with: Category: — KSReveri to Default poast
— wo - (e
_ﬁ‘i Add _/ Edit X Disable L-C View Details _|_|| Cards _More Options ¥

The view created we set as the default view. To get back to the regular view, click on “Revert
to Default”.

Items List W Filters | [5] Views | @ Howdol?
Product Line Show: RYG: 3¢ Greate view o P=
Al &ll lizms 2l - & My Supplier View 7 R

Supplier: Item no. starts with: Category: ﬁomm to Default peast

[ ] w - (e

_ﬁ‘i Add _/ Edit _X Disable n_-C, View Details _|_|| Cards _More Options v

(‘; Quick Tip — Only on pages in Ultriva where you see the Filter and View icons is where
you can set up the filters and views accordingly.

A’:.A -
ULTRIVA Ultrlva 7_5 Admin | My Account | Help | Logout
DAIVING LEAN PERFOPMANGE
Home Material Status Actions Scan Reporis Integration Laura Maki | TBJ w
] @Pﬁnt . Export Q@ Favorites
Receive ltems List 7 Fiters [ Views @ Howdol? [
Supplier Cards Show Category RYG Receive
| All Suppliers | | Al | | terns List | Al - Al - | Shipped cards |
Filter By +  Select Operator ~ Enter Value 2 G|
Hn
RYG ¥ - Hem & Description 7 Supplier Name ¥ Total Oty + Total Cards w7
L 41410-010P3-00 41410-010P9-00 GRN Stampings 100.1234 1
D 563100R040C1 585100R040C1 GRN Stampings a0 2
— S S

e —
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Page Filters

& Quick Tip —Ultriva has a Filter option on most screenshots within the software.
Filtering by item, supplier, PO are a few ways you can filter the data.

The “Released Cards Filter” below is an example of a “Page Filter” Make the filter selections
by clicking on the dropdown arrows and making your selections. Click on the “Go” button.

Home Material Status Actions Scan Reporis  Integration Laura Mski | TBJ w
L] Y \ W Favorites
Release Cards Filter / \ @ Howdo?
Supplier Cards Show Category RYG
[ it Machining Supplies [v]] [an [v]] [cors it [v]| all v Al -
Filter By w  Select Operator w | Enter Value ; | Go D]é_

Once a “Filter” is selected, each time this screen is accessed, the same filter will apply. Click on
the “Change Filter” button to change the current “Filter”

Release Cards List Views @ How do 1?7
nn
|:| Card ID 7 Hem & - Description & Cycle Mo v - Qfy On Card ¥ - Card Qiy ¥ - Location Code ¥ - Last Received & Supplier
Hl KCD4MYKCMABQ 24687 SHAFT 1 50 50 STK 121162013 LJM Machining Suppliss

e —
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Favorites

Favorites
N Quick Tip — Users can add their daily tasks to the Favorites v list and can
access them from any screen by clicking on the Favorites Heart. For Ultriva users with
multiple plants, the favorites will carry through to all plants.

The example below is setting up the Buyer Queue as a “Favorite ”. To add other tasks, navigate
to the screen to add and click the on the Favorites Heart, then “Add to Favorites”

To set up the “Buyer Queue” in the “Favorites” menu, click on “Actions”.

| 9,
4.9, =
i =
L’LTR_“_’A U Itrlva 7_5 Admin | My Account | Help | Logout
Home Material Status Actions Scan Reports Integration Laura Maki | TBJ w
Buyer Home ~ 7 Filters g Favarites

Click on “Buyer Queue”

¥ Buyer Actions

' Release Runline Approve
Manually release Cards that have been consumed. Depending on how - _ . )
the system is set up a Card will be cansidered consumed when the Manually approve Cards waiting at runling. You will see a list of Cards

boxibin is either opened or emplied waiting for approval and you can select the ones fo approve

Set PO
; Set P.O. details for the Cards. You will 28 a list of Cards that are
waiting for the P.O. details to be set and you can select the ones fo set

the P.O. data

Receive

Receive Cards as they arrive. You will see a list of Cards that are in
transit and you can select the ones to receive

Put Away

Deliver Cards to their respective location. You will s a list of Cards
that are waiting for delivery and you can select the ones fo deliver

Approve

Approve Cards located at the receiving dock. You will see a list of
Cards that are in the receiving dock and you can select the ones to
approve

Buyer Queue@

Shows distribution of Card States for each em

Recall

If you accidentally marked a Card as consumed. You can undo that
transaction here

Reschedule BulkPrint
Change Required date for the orders. You will see a list of Cards that “Wiew a list of all Cards on hand. If necessary you can also reprint Card
can be rescheduled and you can select the ones to reschedule labels

Move Location

)L/ F B o

Adjust Inventory
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T Favorites i
The “Buyer Queue” screen appears. Click on the “Favorites” Click on “Add to
Favorites”
M  Actions Home Buyer Queue ,g]Prinl %E}q}url @Fa\.orngs
- Add to Favorit
Buyer Queue Items List —_— e —%
Supplier Show Category RYG Product Line: Commodity Code:
|LJM Machining Supplies | Al ltems x all - Al - |AII | |AII |
Filter By w | Select Operator w | Enter Value | Gao D|
Oon Had Rleased In Process - At Ship Hub I Tmnit Received At Dock Put Away Other
oo wn (@) (D B (o) @ ..
Cards Qty  Cards Qty  Cards Qty Cards Qfy Cards Oty Cards Qty - Cards - Qty = Cards = Qty
D 24657 15 750 0 1] L1} 1] 0 a o 1] i} 0 0 0 0.0 SHAFT
D 24688 28 260 0 1] 0 o 0 ] 0 ] ] 0 0 0 0.0 BEARING

To navigate to the “Buyer Queue” from any screen, click on the “Favorites Heart” and select

“Buyer Buyer Queue”.

. i
ULT&?VA U Itrlva 7_5 Admin | My Account | Help | Logout
Home Material Status Actions Scan Reporis Integration Laura Maki | TBJ w
Buyer Home ~ 7 Filters | @ Favortes
uyer/Buyer Cueue b4
Inventory Health Alerts VS
Date ¥ Subject v
081372013 24689 tumed RED - High Risk of sto.. ;, g
1 081372013 24689 tumed RED - High Risk of sto.. ;, g
ltems Sorted by: Date 1to2o0f2
Stock out risk (High) Stock out risk (Medium) Stock out risk (Low)
Order Tracking My Routines =
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Apply to All - Auto Fill

(‘: Quick Tip — Click in the “Card ID” box in the column header and it will select all of the
cards. A checkmark will appear by each line item.

‘ Tool Tip — The Apply to All icon | 5 is located on all “Action” screens where repeated
data is entered. Data such as “Locations”, “PO’s”, new “Ship Dates” and such are a few of
the processes where this tool comes in real handy.

Click in the “Card ID” boxes to select the cards that you are going to work with.

Set PO Cards List ¥ Views g How do I?
Find Card 1D 34 m SetPO | = Attach Notes | = « | Back To Items « | Change Filter
PO.# PO. Line # Release # Release Line #

E# Supplier Release Reqd Reqd Card PO Release

v Card ID & ftem & - yome = Date 7 Ship 7 Receivea - Oty v FPO¥ Line # Release # Line #

LM

Wi KCD4MYKCNABQ 24687 Machining  1227/2013  01/022014 01/0572014 50 _ ‘ _ _
Supplies
LIM

] KCDAMYLCNAEH 24687 Machining  12/27/2013  01/022014 01/05/2014 so | | | of | | | |
Supplies
LJM

¥ KCDAMYMCMARC 24687 Machining  12/27/2013  01/02/2014 01/05/2014 so | | | of | | | |
Supplies

To “Auto Fill” information such as a “PO” and “PO Line #”, Enter in the “PO#” in the PO#
field and Click on the “Apply to All” icon. |

Set PO Cards List ¥ Views (@ How do I?
Find Card ID 34 m SetPO | = Attach Notes | = « | Back To Items « | Change Filter
PO.# PO. Line # Release # Release Line #

Supplier Release Reqd Reqd Card PO Release
v M cadiDa ltem & e @ Date Ship 7 Receive &  Qiyw FOF Line # Release # Line #

LM

¥ KCD4MYKCMABQ 24687 Machining 1202772013 01/022014 01/05/2014 50 _ ‘ _ _
Supplies
LIM

W KCDAMYLCMAEH 24687 Machining 12272013 01/022014 01/05/2014 50 | | | o | | | |
Supplies
LIM

] KCDAMYMCMARGC 24687 Machining  1227/2013  01/02/2014 01/05/2014 o | | | of | | | |
Supplies

R —
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The data is now populated in each line item checked.

Set PO Cards List ¥ Views (@ How do I?
Mo
PO. # PO. Line # Release # Release Line #

Supplier Release Reqd Reqd Card PO Release

v M CadiDa emi - pome v Date 7 Ship 7 Receive o  Qiyw FOF Line # Release # Line #

12272013 (/22014 (170572014 S 1252525 B B e

W] KCDAMYLCNAEH 24837 Wachiing 12277013 01020014 010572014 50 [252525 | | o | | | |
Supplies

W KCDAMYMCNARC 24857 Wachiing 12277013 01020014 010572014 50 [252525 | | o | | | |
Supplies

You can repeat these steps on any screen where repeated data needs to be entered.
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My Account — My Preference

Login Preference

‘ Tool Tip - My Preference can add many great features to your Ultriva screen layout
including Login Preferences, Style/Color Themes, and Paging Preferences which allows you
to choose how many records to view per page. It also has a Screen Layout feature to increase
or decrease the viewing area.

To navigate to “My Preference”, click on “My Account”.

L/
., -
ATAS _
ULTRIVA Ultriva 7.5 Admin | My Account | Help | Logout
Home Material Status Actions Scan Reporis  Integration Laura Maki | TBJ v

Buyer Home ~ F Filters g Favorites
Inventory Health Alerts v=
Date ¥ Subject 7
081372013 24659 tumed RED - High Risk of sto.. ;, ﬁ
08/13/2013 246589 tumed RED - High Risk of sto... ;, R

Sorted by: Date 1tfo2o0f2

Stock out risk (Low)

1
Items

Stock out risk (High)

Stock out risk (Medium)

Click on “My Preference”

N

ULTRIVA

T PETFOPRANGE

Ultriva 7.5

Integration

Admin | My Account | Help | Logout

Home Material Status  Actions Scan Reports LauraMski | TBJw

M BuyerQueue £ Home My Account @Favorila_c.

My Account &) Howdo?

¥ My Account

Change Profile

m

ﬂ Wiew and change personal details such as name, phone, and email

K& My Preference e/-

g’ View and update preferences such as records per page

= My Business Unit Configuration
© View and updafe businessunit preferences

[V
@

Change Password

Change login password

My Business Unit

Wiew and update businessunit details such as name, location and

address
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N Quick Tip —This is a great feature for employees that need to maneuver through Ultriva
to get to the screen they need to work from. If set up correctly, it will log them directly into the
screen they need to start their work from.

Click on the drop down arrow in the “After Login Go To” field.

Login Preference

After Login Go To Default EK

My Default Login Business Unit | TBJ

Click on your selection.

—

Login Preference

Approve Cards
Buyer Status
Buyer Queue
After Login Go To
Qutstanding Shipme

My Default Login Business Unit | Receive Cards
Release Cards

Style Preference Scan/Receive
Scan/Release
Supplier Performance
My Theme Spike Order
. Operation Analysis
Paging Preference Virtual Kanban Approval
Production Sequence
* Show: Resequence Production Orders

N Quick Tip — Receive Cards (in this example) is a great screen to log into for employees
receiving goods at the dock. If chosen, when logging in they will go directly to the Receive
Cards screen. You have many other selections to choose from based on the actions that need to
be performed in Ultriva.

The selection appears

Login Preference

After Login Go To

My Default Login Business Unit | TBJ

Click on the drop down arrow in the “My Default Login Business Unit” field.

Login Preference

After Login Go To
My Default Login Business Unit | TBJ
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N Quick Tip — Business Units such as Plants, Suppliers, and Internal Work Centers can
be selected.

Select the “My Business Unit” for the user to log into.

Login Preference

After Login Go To Receive Cards

My Default Login Business Unit

Final Assembly
Style Preference FG Warehouse
Supermarket
Body Assembly Cell 1
Body Assy Cell 1 Supermarket

My Theme

Style Preference

N Quick Tip —Style preference allows you to choose a new color for your screen
background.

To select a background color, Click on the drop down arrow in the “My Theme” field.

My Theme Green

Style Preference ‘

Click on a new “color” to select it.

Style Preference Bine
Pink

My Theme Green

Paging Preference

N Quick Tip —The default number of line items to view, per page is set at 10 in Ultriva.
You can change the number of line items to view here. The benefit to adding line items per
page reduces the number of pages you have to view when you have multiple items/pages set up
in Ultriva.

Click in the “Show records per page” field and remove the existing number by clicking the
backspace button. “Add the new number”

Paging Preference

* Show 10 records per page

Screen Layout Use maximum width
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N Quick Tip — The Screen Layout has 2 options: “1024 pixels” which is a narrower page
view and “Use Maximum Width” which will show more columns per page. Below are 2

screenshots. Screenshot #1 is the screen at “1024 pixels” and screenshot #2 is the “Use
Maximum Width”

Screenshot #1 “1024 Pixels” (narrower page)

Paging Preference

* Show 10 records per page
Screen Layout 1024 pixels (Default) v |

Screenshot #2 “Use Maximum Width” (wider page for viewing)

Paging Preference

* Show: 10 records per page
& | ScreenLayout Use maximum width >
+Reuratl v 1 et

To increase the screen size from “1024 pixels” (default), Click on the drop down arrow in the
“Screen Layout” field and Select “Use maximum Width”. .

Paging Preference

* Show 10 records per page

1024 pixls (Default)

Screen Layout Use maximum width

Click on the “Save” button

Logging out and logging back in is required for some changes to take effect.

My Preference & Howdol?

General Acfions

Login Preference

After Login Go To Default
My Default Login Business Unit LJM Machining Supplles
Style Preference

My Theme Green

Paging Preference

* Show: 10 records per page

Screen Layout [Use maximum width
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Export and Print

& . . . . (lPrint & Export
Quick Tip — On all screens that have the Print and Export icons, the
data can be printed and/or exported to an Excel document.

To “Export” data from the “Items List” screen (example), click on the “Export” icon.

A BuyerQueue F £ S Admin [Item (=Print 4 Export @ Favorites
Items List 7 Fillzers @ How do I?
Product Line: Show: RYG: [ P =
Al All ltems Al - Kanban
Supplier: ltem no. starts with: Category: ) ; W BN Forecast
I v e [«

B Add 4 Edit X Disable L View Details LIl cards More Options

Category v Hem & Descriplion & Qty On Card & Mo. Of Cards & - Default Supplier v
Kanban ULT-035-0322-00 Bearing 600 0 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 9 LJM Machining Supplies

Click on the “Yes” button.
" Microsoft Office Excel ]

The file you are trying to open, 'Ttem.xls', is in a different foghat than specified by the file extension. Verify that the file is not corrupted and is from
/_Ié. a trusted source before opening the file. Do you want to n the file now?

[\’es][ Mo ][Help]

[%

The data appears. You can now print/sort this data as you would normally print an excel
spreadsheet.

Category Item Description 2ty On Can No. Of Cards Default Supplier
Kanban 24689 Machine Part 400 0 UM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 2 UM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 UM Machining Supplies
Kanban ULT-035-0355-00 Bearing 14400 11 UM Machining Supplies
Kanban ULT-035-0322-00 Bearing 600 14 UM Machining Supplies

e —
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Click on the “Print” icon.

The “Print Preview” screen appears. This page can now be printed.

A’:‘A A
ULTRI\’A U Itrlva 7 _5 Admin | My Account | Help | Logout
DHIVIVG LEAY PEMPORMANGE
Home Material Status Actions Scan Reports  Integration Laura Mski | TBJw
A Admin  Hem é@mm 4 Export @@ Favorites
Items List 7 Fitters (=] Views @ Howdol? [
Product Line: Show: RYG: —— 0 -
Al Al ltems all - Kanban
Supplier: ltem no. starts with: Category: ) ; W BN Forecast
R wo - (=)
_ﬁ‘i Add _/ Edit X Disable L-C» View Details _|_|| Cards Mare Options ¥
Category =7 ltem & Description & Oty On Card & Mo. Of Cards & = Default Supplier 7
Kanban 24689 Machine Part 400 0 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 2 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LJM Machining Supplies
Kanban ULT-035-0355-00 Bearing 14400 11 LJM Machining Supplies
Kanban ULT-035-0322-00 Bearing 600 14 LJM Machining Supplies
Sorted by: No.Of Cards, Item, Qty On Card, Description 1to5o0f5

Laura Maki [TB]]

ULTRVA Ultriva 7.5

AN LEAN PERYGRMANGE
Items List
Category ltem Descripfion Qty On Card MNo. Of Cards Default Supplier
Kanban 24889 Machine Part 400 0 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 2 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LIM Machining Supplies
Kanban ULT-035-0355-00 Bearing 14400 11 LJM Machining Supplies
Kanban ULT-035-0322-00 Bearing 600 14 LJM Machining Supplies

Ultriva @ Copyright 2013

‘ Tool Tip — This is a great tool if you need to print a schedule from the Internal Module
Production Sequence also. It will give you a snap shot of the daily/weekly schedule.

Page 24
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Collapse and Expand the Screen

From any screen, with the arrow pointing down, the “Title Bar” can “Collapse”. Click on the
down arrow.

A‘k A
ULTRI\,A U Itrlva 7_5 Admin | My Account | Help | Logout
DAVIVG LEA PERFORMANGE
Home Material Status  Actions Scan Reports  Integration LauraMski | TBJw
M  Admin  Hem lgpnm 4 Export @ Favorites
Items List F Fitters [=]| Views (@) Howdo1? [
Product Line: Show: RYG: —— 0 -
s 5] M. Ko
Supplier: Item no. starts with: Category: _ _ W BN Forecast
I i
_ﬁ‘i Add _/ Edit X Disable n_.:, View Details _|_|| Cards More Options ¥
Category =7 ltem & Description & Oty On Card & MNo. Of Cards &  Default Supplier 7
Kanban 24689 Machine Part 400 0 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 2 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LJM Machining Supplies
Kanban ULT-035-0355-00 Bearing 14400 11 LJM Machining Supplies
Kanhan LIl T-035-0322-00 Rearina OO 14 1M Machining Sunnlies

The “Title Bar” has now “Collapsed” and there is more screen viewing space.

A= - i vﬁv Ultriva 7.5 Laura Mzki | TBJ w | Logout
Items List / 7 Filters [=] Views &) Howdo 12
Product Line: Show: RYG: —

. Virtual ?
Al Al liems All - Kanban
Supplier: ltem no. starts with: Category: _ _ W B Forecast
[ ] wo - (=B
_ﬁ‘i Add __/ Edit X Disable |_.:, View Details _|_|| Cards Mare Options ¥
Category =7 ltem & Description & Oty On Card & Mo. Of Cards & = Default Supplier 7
Kanban 24689 Machine Part 400 0 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 2 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LJM Machining Supplies
Kanban ULT-035-0355-00 Bearing 14400 11 LJM Machining Supplies
Kanban ULT-035-0322-00 Bearing 600 14 LJM Machining Supplies
Sorted by: No.Of Cards, Item, Qty On Card, Description 1to5o0f5

Click the “Arrow” again to “Expand” the title bar back onto the screen.

DN :

AT _

ULTRIVA Ultriva 7.5 Admin | My Account | Help | Logout
Home Material Status  Actions Scan Reporis  Integration Laura Mski | TBJ w
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Data Search

N Quick Tip — Data Search allows a search for any information in Ultriva by using the
Search shortcut. PO’s, Po Line #’s, Items, Card ID’s are just a few examples.
When searching for a PO and PO Line # you must place a dash (syntax) in between the PO
and the PO Line #. Example: PO 123456-1000.

On the bottom “Task Bar”, Click in the “Search” box

N -
ULTRIVA U |tr|Va 75 Admin | My Account | Help | Logout
Home Material Status  Actions  Scan Regons Integration Laura Mski | TBJw
A Admin  Hem Il Print 3, Export @@ Favorites
Items List 7 Fitters [=] Views @) Howdo1? [
Product Line: Show: RYG: —— P -
Al Al ltems Al - Kanban
Supplier: Item no. starts with: Category: ) _ ‘@ B Forecast
I TR 1)
A Add # Edit X Disable L/ View Details L/l cards More Options w
Category 7 ltem & Description & Qiy On Card & MNo. Of Cards & = Default Supplier 7
Kanban 246389 Machine Part 400 0 LJM Machining Supplies
Kanban ULT-035-0354-00 BEARING-SLEEVE 12600 2 LJM Machining Supplies
Kanban ULT-035-0354-02 DU Bearing 14400 7 LJM Machining Supplies
Kanban ULT-035-0355-00 Bearing 14400 11 LJM Machining Supplies
Kanban ULT-035-0322-00 Bearing 600 14  LJM Machining Supplies
Sorted by: No.Of Cards, Item, Qty On Card, Description 1to5of5

a 4. Applications

Here we will search for a “Card ID”. Enter the “Card ID” and Click on the “Magnifying

Glass” icon ﬂ to perform the search action.

ked298ecnajp| g1 #  Applications
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The search results appear.

Search results for KCDAMVDCNAPK @ How do I?
¥ Item (1 results found)
RYG Business Name Item Description ~ Category  Default Supplier Qty On Card Cards On Hand Cards On Order  Mo. Of Cards
I TBJ 24680 Widget Kanban LJM Machining Supplies 50 [i] 20 20
1to 101
[D Card (1 results found) €—— J
[ P supplier (0 results found) ]
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Hide the Task Bar

At the bottom right hand side of the screen, click on the “Hide Taskbar” icon

Hide Taskbar

a ._Applications

The “Taskbar” is now hidden.

Order Tracking My Routines V=
Daily Monthly
= Rel Ord = Anal Supplier Perfi
0 0 | 3 | ‘ | 20 | * Recerve Goods D hnabzeCyda e
Cards {Not Shipped Detaits | = Anaives Matorat Stans v ol A
_1 i Mot Accepled [1] | = Approve Virtual Kanban = Analyze Kanban Inventory
0% -
- - - o
To Restore the “Taskbar”, click on the “Taskbar” icon with the up arrow [ f'_:-’
Order Tracking My Routines “E

0 | 3 | ‘ | 20 |
{Not Shipped Details ]
o |

Daily Monthly
0 = Release Orders = Analyze Supplier Performance
= Receive Goods = Analyze Cycle Time
Cards = Create Spike Order = Analyze Inventory Savings
= Analyze Material Status = Analyze Stock out
Mot Accepted = Approve Virtual Kanban = Analyze Kanban Inventory

H10% -

The “Taskbar” is now restored

My Routines

Order Tracking

Daily Monthly

= Release Orders = Analyze Supplier Performance
= Receive Goods = Analyze Cycle Time
= Create Spike Order = Analyze Inventory Savings

% Applications
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Open a New Session in IE (Internet Explorer)

Q‘ Quick Tip — When viewing a screen in Ultriva and without closing the current view,
another instance of Ultriva can be opened in Internet Explore. This is a great feature for
viewing the “Supplier” and/or the “Buyer” information at the same time.

“Right Click” on your mouse button and select “Open in new tab”.

RN .
ULTRIVA Ultriva 7.5 Admin | My Account | Help | Logout
Home  Material S i Integration Laura Maki | TBJ w
Open
z H -

& Material Status Open in new tab @Prinl L Bxport @ Favorites
- Open in new window

Buyer Materia Save target as... @ Howdol? [\

Issue tracking: Print target RYG: Product Line:

ssue tracking: E roduct Line: —_— <]

A s M ou al v Yellow

Supplier: T Category: Commodity Code: _ [ Green

) Al - Al v Go [
Copy shortcut |—|
SR Add | | Edit Paste
AVG T lem A ) E-mail with Windows Live Daily usage r[:':};sﬁ':'l Next Units  Projected ~ Pastdue On Hand
‘é@ Translate with Bing last 90 days on hand delivery expected stock-out orders Trend
. All Accelerators 4
B 24689
410-010P- godliotaroniey e 0 02132013 100.1234 | A
Wl 41410-030K7- Properties 2257778 & 0 08152013 16,256 iy A

“2 instances” of “Ultriva” are now opened. Click on each instance to move back and forth.

© Uttriva755 x L A

File Edit View Favorites Tools Help
7% £ Order Status (2) £ Order Status 2 Wisconsin Chil Ifare P... 2] Wisconsin Child Welfare P... 2 (45) Facebook 2] InSinkErator LeapfSuite (2) 2 Amazon.com - Online Sh... | eBay Daily Deal v

o, N "
AV
ULTRIVA Ultrlva 7_ 5 Admin | My Account | Help | Logout
GG LERT PERFGRMANGE
Home Material Status Actions Scan Reports Integration Laura Mski | TBJ w
A Material Status @Pn’nl & Export 9 Favortes
Buyer Material Status ~ @ Howdol? o
i Show: - -
Issue tracking RYG: Product Line: - Red i
Al tems v [ Al tems % | all - Al Yellow
Supplier: Item starts with: Category: Commodity Code: ) ) 7 [ Green
\ | G | - (eel)
WP Add | # Edit X Disable L) View Details
. . . Days of N .
RYG ¥ - Htem & Units Daily usage Daily usage material Next Units Projected Past due On Hand
on hand last 15 days last 90 days on hand delivery expected stock-out orders Trend
B 24689 (] 120 1033333 0 5 0 F
B s1410-010P8-00 ] 0s 0s 0 021132013 1001234 | &
B #1410-030k7-00 ] 1,354 6667 & 2257778 & 0 08152013 16,256 . A A
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Search for your Version of Ultriva

(‘; Quick Tip — Knowing what version you are on will dictate the functionality in Ultriva.
Each new release is documented with all of the changes and can be found on the Ultriva Help

Portal.

Optional: Click on the link below to navigate to the Ultriva Help Portal

http://help.ultrivalms.com/

Click on “Applications” on the lower right hand side of the screen.

A’k F i
ULTRIVA Ultrlva 7_5 Admin | My Account | Help | Logout
DAY LEA PERFORMANGE
Home Material Status Actions Scan Reports  Integration Laura Maki | TBJ w
A Material Status (EPrint & Export @ Favorites
Buyer Material Status ~ @ Howdol? [
Issue tracking: Show: RYG: Product Line: . Red 2=
[ Al items [v]| | Alltems x | Al - o Yellow
Supplier: Item starts with: Category: Commodity Code: ) BN Green
| ‘ ‘ Al - A [P
WA Add | | # Edit | | X Disable | & View Details
. . _ Days of ~ .
RYG ¥ - Hem & Units Daily usage Daily usage Gy N?xi Units Projected Past due On Hand
on hand last 15 days last 90 days on hand Y pected stock-out orders Trend
W 24689 ] 120 103.3333 0 0 o
- 41410-010PS-00 0 LR 3 o+ 0 021372013 100.1234 iy
B | 41410-030K7-00 0 1,354.6667 & 2257776 ¥ 0 08152013 16,256 by oy
B 41410-030M5-B1 0 333333 % 5.5556 4 0 08152013 500 oy oy
@ | 41410-040P4-B0 0 46,6667 ¥ TITTS % 0 08152013 700 oy oy
@ | 41410-110P2-E0 0 666667 ¥ 111111 % 0 08152013 300 oy oy
B 41410-120M5-B1 0 333333 ¥ 5.5556 ¥ 0 08152013 500 oy oy
41410-140P4-B1 46.6667 ¥ 7778 % 08/15/2013 700 ¥ ¥

% Applications
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http://help.ultrivalms.com/

Click on “About”.

My Applications

Plant & ;
Supplier LF}
10T o
DDS Lite o
RFQ o
ams o

Additional Info

About h
Jh Applications -

The “Ultriva Application” information is below.

N

ULTRIVA Ultriva 7.5 Admin | My Account | Help | Logout
:g:n;w uwl':flua;‘tn;:ilal Status  Actions Scan Reports  Integration Laurs Mski | TBJ w

M Material Status ~ Admin (=Print  $ Export @@ Favorites
About Ultriva Applications @ How dol?

Ultriva ® Business Objects Version 7.6 Built On 2013-06-12 17:42:01
Ultriva @ Lean Suite 7.6 Built On 2013-06-12 17:45:16
Key: EKDOK5200500P1 SZWZX0X10F147C002

Applications: Features: Licenses:

Plant Scheduling 1 Plant License
Supplier Operations/OEE Unlimited Supplier License
Inventory Optimization Tool Internal Kanban Unlimited Workcenter License
DDS Lite Supplier Kanban
Request For Quotation SER
Quality Management Plant

Field Name & Field Value =

about info Ulitriva & Business Objects Version 7.6 Built On 2013-06-12 17:42:01

application license TBDemo

busunit id BSU22ZACHAF4

busunit type PLANT

caller time 2013-08-28 08:31:14

caller timezone ({GMT-06:00) Central Time (US & Canada)
legin name makil
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How Do I?

o

How Do 1? icon

Quick Tip — To answer questions on how to perform an action on a screen, click on the
. @ Howdo 17 L .
B for more detailed instructions.

Click on “How Do 1?”

This example: Release Items” screen

o2, ;
AL
ULTRIVA Ultrlva 7_5 Admin | My Account | Help | Logout
DANID LEAN PERFGRMANGE
Home Material Status Actions Scan Reporis Integration Laurs Maki | TBJ w
M Material Stalus £+ Aclions  Release @Prinl & Export @ Favorites
Release ltems List 7 Filters [=] Views @ Howdo 17 [
ppli Cards Show Category RYG
| LJM Machining Supplies | Al | | lterns List | Al - All -
Filter By - Select Operator | Enter Value 2 (6o ||
Find Item 4 88 Show Cards | »
RYG v - ltem & Description ¥ Total Cards = Total Oty v
s ULT-035-0322-00 Bearing 10 0
|_—| ULT-035-0354-00 EEARING-SLEEVE 1 12,600
D ULT-035-0354-02 DU Bearing 2 28,800
[F] ULT-035-0355-00 Bearing 3 43,200

The steps to perform the actions appear

Release €————wm

Purpose:

This action represents release of the signal for replenishment of Kanban. This action is performed via a
scan of the barcode on the Kanban label or manually through a screen.

This action is performed as a result of a consumption of a lot size (box or pallet or roll) of materials. The
release signal can be triggered when the first piece is consumed or when the last piece is consumed
depending on the business process.

Release Items List W Fitters [ Views @ towdo?
Supplier Cards Show Category RYG
Bettcher Mexico E” All E” | temsList  [w] All - Al -
Fiter By w | Select Operator ¥ | |Enter Value ' [ B

0
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