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My Preference

Tool Tip - My Preference can add many great features to the Ultriva screen layout
including Login Preferences, Style/Color Themes, and Paging Preferences which allows the
user to choose how many records to view per page. It also has a Screen Layout feature to
increase or decrease the viewing area.

To navigate to “My Preference”, click on “My Account”.

oo .
ULT&?VA Ultriva Admin | My Account | Help | Logout
Home Material Status Actians Scan Reports Integration / LsuraMski | TBJw

Click on “My Preference”

My Account @ How do |7

¥ My Account

~ Change Profile
ﬂ Wiew and change personal detsils such as name, phone, and amail

&g MyPreference < I My Business Unit

Change Password
Change login password

(, ‘Wiew and update preferences such s= records per page iew and update business unit details such as name, loecafion and

sddress
;-5\ My Business Unit Configuration
C Wizw and update business unit preferences

Loqgin Preference

Click on the drop down arrow in the “After Login Go To” field and a drop down list
appears.

N Quick Tip — This is a great feature when you have employees that need to maneuver
through Ultriva to get to the screen they need to work from. If set up correctly, it will log them
directly into the screen they need to start their work from.

Login Preference

After Login Go To Default {

My Default Login Business Unit | TBJ
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Click on a selection.

—

Approve Cards
Buyer Status
Buyer Queue

Login Preference

After Login Go To
Qutstanding Shipme

My Default Login Business Unit | Receive Cards
Release Cards

Style Preference Scan/Receive
Scan/Release
Supplier Performance
My Theme Spike Order

Operation Analysis

Virtual Kanban Approval
Production Sequence

* Show: Resequence Production Orders

Paging Preference

\ Quick Tip — Receive Cards (in this example) is a great screen to log into for the
employees receiving goods at the dock. If chosen, when logging into Ultriva they will go
directly to the Receive Cards screen. There are many other selections to choose from based on
the actions that need to be performed by a user in Ultriva.

Click on the drop down arrow in the “My Default Login Business Unit” field and a drop
down list appears.

Login Preference

After Login Go To
My Default Login Business Unit | TBJ

N Quick Tip — Business Units such as Plants, Suppliers, and Internal Work Centers can
be selected.

Select the “Business Unit” for the user to log into.

Login Preference

After Login Go To Receive Cards

My Default Login Business Unit

Final Assembly

Style Preference FG Warehouse
Supermarket
Body Assembly Cell 1
My Theme Body Assy Cell 1 Supermarket
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Style Preference

N Quick Tip — Style preference allows you to choose a new color for your screen
background.

To select a background color, click on the drop down arrow in the “My Theme” field and a
drop down list appears.

My Theme Green

Style Preference ‘

“Click on a new color” to select it

Style Preference Bine
Pink

My Theme Green

Paging Preference

N Quick Tip — The default number of line items to view, per page is set at 10 in Ultriva. A
user can change the number of line items to view here. The benefit to adding line items per
page reduces the number of pages you have to view when there are multiple items/pages set up
in Ultriva.

Click in the “Show records per page” field and remove the existing number by clicking the
backspace button. Add the new number.

Paging Preference

* Show 10 records per page

Screen Layout Use maximum width

N Quick Tip — The Screen Layout has 2 options: “1024 pixels” which is a narrower page
view and “Use Maximum Widta” which will show more columns per page. Below are 2
screenshots. Screenshot #1 is the screen at “1024 pixels” and screenshot #2 is the “Use
Maximum Width”

Screenshot #1 ©“1024 Pixels” (narrower page)

Paging Preference
* Show 10 records per page

Screen Layout 1024 pixels (Default)[~|
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Screenshot #2 “Use Maximum Width” (wider page for viewing)

Paging Preference
* Show:

10 records per page

& | ScreenLayout Use maximum width

+ Required field

To increase the screen size from <1024 pixels” (default), click on the drop down arrow in the
“Screen Layout” field and select “Use maximum Width”. .

Paging Preference

* Show 10 records per page

1024 pixels (Default)
Screen Layout il i

Ise maximum widih

Click on the “Save Button” if you have completed all of the changes.

My Preference

@ How do?
General Actions

Login Preference

After Login Go To Default

My Default Login Business Unit LJM Machining Supplies

Style Preference

My Theme Green|[v |
Paging Preference

* Show: 10 records per page

Screen Layout [Use maximum widin

* Required field % m
@I mportant —

“Log Out” and “Log In” to Ultriva” for the changes to take effect.

e —
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Change Password

Click on “My Account”
PN -
ULTRIVA U Itrlva Admin | My Account | Help | Logout

Home  Material Status Actians Scan Reporis  Integration ﬁ LauraMski | TBJw

Click on “Change Password”

¥ My Account
n Change Profile

w View and change personal details such as name, phone, and email

/;-;" My Preference |I My Business Unit

Change Password e

Change login password

View and update businessunit details such as name, location and

(’ View and update preferences such as records per page
address

. My Business Unit Configuration
© View and update businessunit preferences

Password Information

Enter your current password in the “Current Password” field. Enter a new password in the
“New Password” field. Enter the new password again in the “Confirm Password” field.

Change My Password Last modified on [09/13/2013 11:02:51 AM] by [Laura Maki] i@ How doI?
Password Information

Password must be greater than & character(s).

Password must contain at least 1 number and at least 1 character(s).

Every 90 days your Password will expire.

Current Password: sessnnsee Last Changed On: 2013-08-05

MNew Password: sessssssnen <— Confirm Password: ssssssssnnss <—

Click on the drop down arrow in the “Security Question” field and a drop down list appears
of the available security questions. Click on a selection.

Security Information

* Security Question Choose a guestion.... * Answer. E3
Name of your first school?
Your childhood hero?
Your favorite sports team?

Make of your first car or bike?

* Required field Your pet's name? m

Best child hood friend?
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The selection appears. Enter the answer to the “Security Question”. Click on the “Save”
button

Security Information

* Security Question H Your favorite sports team? ﬂ * Answer % Packers

Your password has now been changed.
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Change Profile

Click on “My Account”

oo )
ULT‘RiVA Ultriva Admin | My Aceount | Help | Logout
Home  Material Status Adians Scan Reporis  Integration / LauraMaki | TBJw

Click on “Change Profile”

¥ My Account

("" Change Profile @ % Change Password

ﬂ View and change personal details such as name, phene, and email Change login password

J'r& My Preference | My Business Unit
(’ View and update preferences such as records per page View and update businessunit details such as name, location and
address
I My Business Unit Configuration

-

View and update businessunit preferences

Update the necessary information and Click on the “Save” button.

Last modified on [10/08/2013 10:43:52 AM] by [Laura Maki] & Howdo1?

Change My Profile

Profile Picture

Personal Information / \
Mi * Last Name: Doe

= First Name: Jane
= Work Phone 555-555-5555 Mobile Phone:

+ Email 555555 User Locale English (United States)

* Time zone: (GMT-06:00) Central Time (US & Canada)

Your profile has been updated.

|
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