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Reschedule an Order

N Quick Tip — All orders that have been released to a supplier can be rescheduled. Once
an order is rescheduled either by the “Plant” or “Supplier” the order it may need approval
based on the configuration settings. A “Supplier Reschedule” would be approved by the Plant
and a “Plant Reschedule” would be approved by the Supplier. It is best to communicate with
the Plant if you are rescheduling an order.

To navigate to “Reschedule Request”, click on “Actions”

-,

0, .
A i
ULTRIVA Ultrlva Admin | My Account | Help | Logout
Home Material Status  Actions Scan Reports  Integration LauraMaki | ARG Machining »

Click on “Reschedule Request”

Actions @ How dol?

¥ Supplier Actions

Accept
View and acknowledge new kanban orders

Consolidator Ship

i
W View the list of acknowledged kanban Gards. Use this screen to
indicate the Cards you are shipping. If you have not printed Kanban

Ship
View the list of acknowledged kanban Cards. Use this screen to
indicate the Cards you are shipping. If you have not printed kanban
labels already, you can do that here too

Supplier Queue

Shows distribution of Card States for each ltem

Reschedule Request h

>, Recall
w0 If i il rked a Card hipped. Use thi o und
you !ncorle Y ma .e a L.ard as shippe se this screen 1o I.IFI. ° Change required date for the orders. You will see a list of Cards that
the shipment transaction. ¥ou will need to know the kanban Card id fo
undo a shipment can be rescheduled and you can select the ones to reschedule

labels already, you can do that here too

o | b

If a supplier ships to multiple “Plants”, click on the drop down arrow in the “Plant” field.
Select the “Plant” and click on the “Go” button.

Reschedule RequestJtems List W Fitters (<] Views @ Howdol? |
Plant g Cards Show Category RYG
[ A [v]] Items List | Al - Al -
Filter By w | Select Operator w Enter Value |E|.e

|
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Click on the part number to advance to the “Reschedule Cards” list, or click on a line item
and the line will highlight. If you highlighted the line, click on the “Show Cards” button.

Reschedule Request Items List 7 Fiters [=] Views @ Howdol?
Plant Cards Show Category RYG
| All Planis | | Al | tems List | Al - all -
Filter By w Select Operator w Enter Value e 4 ) &
Find Supplier ltem No. | 44 m
RYG ¥ - Hem & Description 7 Total Cards =7 Total Qty =7 - Plant =
Widget " 1,100 TBJ

(”' Quick Tip — If the selections are not what was intended to be rescheduled, the “Filter”
can be changed by clicking on the “Change Filter” button. The “Filter” allows the user to
select specific criteria for the action they are performing. Once you advance to the “Show
Cards” list, you will see the “Change Filter” button.

If further filtering is required, click on the link below for detail instructions on setting a filter.

Reschedule Cards Filter

Click in the selection box at the column heading to select all cards, or select the cards
individually. A checkmark will appear.

Reschedule Request Cards List ¥ Views (@ How do1?

Find Card ID & m Reschedule | = Attach Notes | = « | Back To Items « | Change Filter

New Reyip date: |12/04/2014 EF

Release Reqd Reqd Card - New Card -~ New Reqd Ship Unit - New
Date 7 Ship & Receive 7 - Qty ¥ Qty - Date

K E| Card ID & Supplier Item No. & Reschedule Reason

Price 7 P

242424 10M02014 10M32014 101472014

] KCD4NZXCNABT 242424 10/10/2014 10M13/2014  10/14/2014 100 | 1DD| | | 555500 | 555
W] KCD4P3ICMNAWA 242424 10/113/2014 1001142014 10152014 100 | 1DU| | | 95.5500 | 555
] KCD4PSVCNADX — 242424 11/03/2014  11/D4/2014  11/05/2014 100 | 1DD| | | 555500 | 555
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To change the “Required Ship Date” click in the “New Required Ship Date” field and a
calendar will appear. Click on the “New Date”

Reschedule Request Cards List ¥ Views (g How do|?
oo et 1
Mew Required Ship date: |12/04/2014 Efl
i . Release Reqd Reqd Card © Mew Card = Mew Reqd Ship Unit -~ New

El Card ID & Supplier ltem No. & Date = Ship & Receive 7  Qly 7 Qty - Date Reschedule Reason Price T B

10M10/2014

10M14/2014

10M372014

El KCD4MZXCHNABT 242424 100102014  10M13/2014  10/1452014 100 100 55.5500 555
Thu i
El KCD4P30CHNAWA 242424 10/M13/2014  10M14/2014  10M15/2014 100 100 55.5500 588
1 2 / . 518
I:‘ KCD4PSWVONADK 242424 11/03/2014  11/04/2014  11/05/2014 100 100 1 1 55.5500 555
] KCD4PSWCNAJS 242424 11032014 11/04/2014  11/05/2014 100 100! 18 55.5500 55.5
I:‘ KCD4PSXCNALG 242424 11/03/2014  11/04/2014  11/05/2014 100 100 25 26 27 55.5500 555

Tool Tip — The “Apply to All” icons |E'F=I are located on all Action screens where
repeated data is entered. Data such as New Required Ship Date, is where this tool comes in
real handy. Enter the data into a field and click on the “Apply to All” icon for that field. The
data will then populate for all of the selected cards below.

Click on the “Apply to All” icon and the new date will be applied to all orders selected.
Notes may be attached at this time by clicking on the “Attach Notes” button.

{ Reschedule Request Cards List ¥ (=] Views @ How do I?
New Required Ship date: |12/04/2014 EF ¢

v El Card ID & Supplier liem No. & g:{eea‘s’e gmd‘ ;:gedive v Oct::rg New C;E g:t: Reqd Ship Reschedule Reason Pl_ic:ln‘i: Newp

¥] KCDANZWCNADH 242424 10102014 10M3/2014 10142014 100 555500 S

] KCD4NZXCNABT 242424 10102014 107132014 10M14/2014 100 | 1nu| |12m4f2014 | 55.5500 | 55.5

/] KCD4PIICHAWA 242424 1032014 107142014 1052014 100 | 1nu| |12m4f2014 | 55.5500 | 555
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Click on the “Reschedule” button.

Reschedule Request Cards List ¥ Views @) How do I?
Y
New Required Ship date: | 12/04/2014 EF
v E| Card ID & Supplier ltem No. & g:{e;;e gmd‘ ::E:ivev Q{t::lg Mewl:aﬁ g:t\:Reqd Ship Reschedule Reason Pﬁcl;n‘i: Mewp

¥ KCDANZWCNADH 242424 10M0R2014 10M32014 10/14/2014 100 2]
¥ KCD4NZXCNABT 242424 10/10/2014 1032014 10/14/2014 100 | 1nu| |12m4f2014 | 555500 @
W KCD4P39CMAWA 242424 10132014 10/14/2014 10152014 100 | 100 (1210412014 | =1 555500 | 555

The “Cards Successfully Rescheduled”

Reschedule Request Cards Results @ How doI?

Pz oo

Following cards were successful

Card ID Supplier ltem No. Description
Pleaze call the BuyerLori McNeealy
@ KCDANZWENADH 242424 and request that hefshe approve the reguested changes.
Please call the BuyerLori McNealy h
@ KCDANZXCNABT 242424 and request that hefshe approve the requested changes.
@ KCD4P2aCNAWA 242424 Please call the BuyerLori McNeely

and request that hefshe approve the reguested changes.

oImportant — Contact the Customer Buyer/Material Analyst and request that he/she
approves the requested changes. The “Reschedule” must be approved in order to “Ship” the
cards.
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Reschedule Cards Filter

N Quick Tip — Further filtering can be performed if you are looking for specific data on
the items. All “Filtering” in Ultriva is optional. When all changes have been made to the
“Filter”, click on the “Go” button for the changes to take effect.

If a supplier ships to many “Plants”, click on the dropdown arrow in the “Plant” field and a
drop down list appears. Click on a “Plant”

Reschedule Request Items List 7 Filters [=] Views @ Howdol? [

Plant [ Cards Show Category RYG

[ A [v]] temslist  [v]| Al - Al -
T8J

Filter By w | Select Operator | Enter Value [ GolB]

If Applicable: Click on the drop down arrows to make the remaining selections. The Cards,
Show, Category and RYG should remain as they are below for our example.

Reschedule Request Items List 7 Fiters [=]| Views (@ How dol? |

7

Plant Cards

[ Al prants

rF
Category l RYG

all - Al

~]

Past Due

Due Today

w  Select Operat| Due Tomomow
Due in 2 Days
Due in 3 Days
Due in 4 Days

Filter By

Due in 5 Days
Due in 7 Days
Desc Due in Future Days

RYG Item Total Cards Total Qty  Plant

2. Quick Tip — The “Filter” can be further defined.

Click on the dropdown arrow in the “Filter By” field and a drop down list appears. Click on
a selection. In this example we will select “Supplier Item No”

Reschedule Request Items List

7 Filters [=| Views @ Howdol? |
2

Plant Cards Show Category RYG
[ a1 prants [v]] [ [v] Items List | Al - Al -
Filter By w | Select Operator w  Enter Value | Go D|
po#
PO Line#
R cription Total Cards Total Gty ~ Plant
n:?elease Line #
NorkOrder No. dget 7 700 TBJ
(Supplier ltem No. K
Description
Reqd Ship
.. [PO#PO Line #
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Click on the dropdown arrow in the “Select Operator” field and a drop down list appears.
Click on a selection. In this example we will select “Equal To .

Reschedule Request Items List

¥ Filters [=] Views @ How doI? 2

(Greater Than Or Equal To
Lesser Than
Lesser Than Or Equal To

Plant Cards Show Category RYG
[ 4 Prants [v] [an pa [Memsiist  [v]| All Al -
Filter By | | Select Operator | Enter Value [ Go ]
ot Equal To E
~
RYG ltem Cresteniha Total Cards Total Qty  Plant

T 700 TBJ

Starts With
Contains
) Ends With
Sorted by: Supplier ltem No e 1to1of1
e G
Mot Ends With
Is Empty
Is Mot Emply

Enter a value in the “Enter Value” field. Click on the “Go” button. In this example we selected

Item/Equal To so the value to be entered is the “Supplier Item No.”

Reschedule Request Items List P Filters [ Views @ Howdo 2 |,
Plant Cards Show Category RYG
[ A Prants [v]] [an [v]] / [HemsList  [v]| All Al -
Filter By ~ | Equal To ~| 24880 [ Go | b |t

RYG Item Description Total Cards Total Gty ~ Plant

The information appears for the “Filter” ran for the specific item number.

Reschedule Request Items List 7 Filters (=] Views @ Howdol? [
Plant Cards Show Category RYG
[ A Prants [v]] [an Lv]| temsList [ v]| All All -
Filter By ~ | | Equal To ~ 24520 (e )

RYG Item Description Total Cards Total Qty = Plant

» Widget 7 700 TBJ

oImportant — If for some reason the output does not match what you are looking for,
recheck the input in the filter and make the necessary changes. Remember to click on the
“Go” button for the changes to take effect.
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Click on a link below to navigate back to the Reschedule an Order screen.

Reschedule an Order
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