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Re-Print a Shipping Label

K’ Quick Tip - There are 2 ways to reprint a label. The following instructions will show

both processes.

Click on “Admin”
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Click on “Item”
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¥ Admin

User

Add, manage and view users, reset passwords and update roles

Supplier

Add, manage and view suppliers. Set address, time zone, calendar and
label formats. Create supplier administrators
Entities

View and manage entities such as carrier, family and classification

Calendar

View and manage the business calendar, update the calendar to mark
all dates that the business is closed

Schedule Configuration

Manage and view schedule configuration, define custom fields, order
sort sequence and capacity

User Group

Add, manage and view user groups. Change access rights

Workcenters

Add, manage and view workcenters. Set address, time zone, calendar
and label formats. Create workcenter users

Item < —

Add, manage and view items, assign buyers and associate suppliers

Rules

Add, manage and view alerts, alerts for missed shipmenis, late
receipts, order acknowledgements and stock outs

Shift

Add, manage and view shiftz, define shift capacity and mnormal break
duration

In the “Item no. starts with:” field, type in the “Item Number”. Click on the “Go” button.
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The “Item” number appears. Click on the “Cards” button.
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24580 all - =)

_ﬁ'i Add _l Edit | X Disable n_-[_', View Defails _|_|| Cards | | More Options ¥

Category ltem Description Qty On Card No. Of Cards  Default Supplier

Kanban 24630 Widget 50 20 LJM Machining Supplies
Sorted by: No.Of Cards, Item, Qty On Card, Description 1to10f1

All “Cards” for that “Item Number” now appear. Click in the selection box for the label to
reprint, and a checkmark will appear. Click on the “Print” button.

Cards List for Item 24681 7 Filters [=] Views g How doI?
Filter By w  Select Operator w | Enter Value 3 l Go D] oolh=—
) - N R eplenishme..
; Cards to be DL
Find Card ID @4 8B - R::hanis_.
_#mmmec.mis ) _/ Update Location (k= Print ) _(QBar.k )

[Current loop size (Replenishment Cards) 45 Cards to be destroyed after consumption 0 Non-replenishment Cards 1 Total Cards 46 ]

|:| Cagd ID & Card State ¥ - Cycle No 7 - Oty On Card ¥ - Card Oty ¥ - Last Action Time ¥ Create Time ¥ - Cycles Remaining 7 - Locafion Code &

¥ KCD4N2TCNAJF  OnHand 25 06/30/2014 11:35:20 AM

[] KCD4N2UCNADA On Hand 5 50 25 06/30/2014 11:35:20 AM  1229/2013 Infinite

The label(s) will now print.
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Bulk Print

Click on “Actions”
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Click on “Bulk Print”

¥ Buyer Actions

Release

Manually release Cards that have been consumed. Depending on how @
the system is set up a Card will be considered consumed when the

bow/bin is either opened or emplied

Set PO

Set P.O. details for the Cards. You will see a list of Cards that are
waiting for the P.C. details to be set and you can select the ones to set
the P.O. data

Approve

Approve Cards located at the receiving dock. You will see a list of
Cards that are in the receiving dock and you can select the ones o
apprave

Buyer Queue
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Shows distribution of Card States for each ltem
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Reschedule

Change Required date for the orders. You will see a list of Cards that ":‘1’
can be rescheduled and you can select the ones to reschedule

Move Location

7.0
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Runline Approve

Manually approve Cards waiting at runline. You will see a list of Cards
waiting for approval and you can select the ones to approve

Receive
Receive Cards as they arrive. You will see a list of Cards that are in
transit and you can select the ones to receive

Put Away

Deliver Cards to their respective locafion. ou will see a list of Cards
that are waiing for delivery and you can select the ones fo deliver
Recall

If you accidentally marked a Card as consumed. You can undo that
transaction here

BUIKPrint —

View a list of all Cards en hand. If necessary you can also reprint Card
labels

Adjust Inventory

N Quick Tip — To make each selection in the “Bulk Print Cards” filter; click on each
dropdown arrow for a list of selections

Select how you would like to “Filter” the “Items” and Click on the “Go” button.
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Bulk Print Items List

SF Filters [=] Views g How do I? 2

Supplier Cards Show Category RYG Card State
| All Suppliers -| | all -| | Items List All - Al -
Filter By w | Select Operator w | Enter Value [ 6o ]
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((' Quick Tip - you can now refine your search by selecting the “Filter By”, “Operator”
and “Enter Value”. Our example we will filter by “Item” number.

Click on the dropdown arrow in the “Filter By” field and click on “Item”

Bulk Print Items List 7 Filters [=] Views @ Howdol? [
ppli Cards Show Category RYG Card State
| Al Suppliers | Al | | ltems List | Al - Al -
Filter By Select Operalor | Enter Value i (G|
Po#
FiFO Line # ] -
Releaze #
RYRelease Line # pscripfion 7 Total Qty = Total Cards 7
orkOrder Mo.
dge 400
ltem h
Description dget 2 75 3
Reqd Receive
Reqd Ship HAFT 750 15
procept Date RING 210 21
Product Line Title
Jcommodity Cade Title 410-010P9-00 300.3702 3

Click on the dropdown arrow in the “Operator” field and click on “Equal To”

Bulk Print Items List 7 Filters [=] Views @ Howdol? |
Supplier Cards Show Category RYG Card State
| All Suppliers | | Al E| | tems List | All - Al -
ltem w  Select Operator w Enter Value L [ Go | [ ]

|Equa| To é
Find Iltem @ ot Equal To Show Cards | »

Greater Than
RYG 7 ° ltem & Greater Than Or Equal To Total Oty — Total Cards =

Lesser Than
Lesser Than Or Equal To ~bl

I | 24881 EEln 75 3
Contains.

Bl 24887 Erds With 750 15

B 248 TS TTD 210 21
Mot Contains

. 41410-010P39-00 Mot Ends With 300.3702 3
ls Empty

[ 41410-030K7-00 16,256 4
ls Mot Empty

Enter the selected information for the filter. In this example we selected “Item”, “Equal To” so
the “Item number will be entered. Click on the “Go” button.

Bulk Print ltems List W EEE = ) iEaE g
Supplier Cards Show Category RYG Card State
| Al Suppliers | | All | | ltems List | All - All -
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The “Item” number appears. Click on “Show Cards”

Bulk Print ltems List 7 Filters [=] Views @) Howdol? o
Supplier Cards Show Category RYG Card State
| All Suppliers | | Al | | Items List | All - All - @zl
ltem w  Equal To w 24631 Tan Ga—b
Show Cards | =
RYG  IHem Description Total Qty Total Cards
P 24681 Widget 2 50 2

Click in selection box in the column header to select all cards or select each card individually.
Click on the ‘Print’ button.

Bulk Print Cards List ¥ Views g How do I?
Fia Cara 0 P |
Mo.Of Copies: EI
v E/Card ID & ltem & Description = Card State v Cycle No v Oty On Card ¥ Card Oty = - Location Code 7
o] KCD4N2TCNAJF 24681 ‘Widget 2 On Hand o 25 25 STK
+ E KCD4NZUCHADA 24681 Widget 2 On Hand o 25 25 STK
Sorted by: Item, Card ID 1to20f2

The information was “sent to the printer successfully” and the label(s) will now print.

Bulk Print Cards Results & HowdoI?
/

Card ID Item Card Gty Description
KCD4N2TCHAJF 24681 25 Sent to Printer Successfully.
KCD4N2UCHADA 24681 25 Sent to Printer Successfully.
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