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Buyer Queue — Checking the State of the Cards

©Important — All cards must be On Hand in order to “Disable an Item”. To check the state
of the card(s), navigate to the Buyer Queue.

To navigate to the “Buyer Queue”, click on “Actions”.

oo .
ULT‘R.?VA U Itrlva Admin | My Account | Help | Logout
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Click on “Buyer Queue”

¥ Buyer Actions

Release Runline Approve
Manually release Cards that have been consumed. Depending on how

the system is set up a Card will be considered consumed when the r:giialzfgpmﬁjz:’; ";z"::“a?_l a;ell-:;l":e. Zﬁ;*‘;“: :ee;igl of Cards
boxibin is either opensd or empfied 9 ppr ¥ PP

Set PO
e Set P.O. details for the Cards. You will see a list of Cards that are
waiting for the P.O. details to be set and you can select the ones to set

the P.O. data

Receive

Receive Cards as they arrive. You will see a list of Cards that are in
transit and you can select the ones to receive

Approve Put Away
Approve Cards located at the receiving dock. You will see a list of
Cards that are in the receiving dock and you can select the ones to
approve

' Buyer Queueh

Shows distribution of Card States for each ltem

Dreliver Cards to their respective location. You will see a list of Cards
that are waiting for delivery and you can select the ones o deliver

Recall

®«Fg WO

If you accidentally marked a Card as consumed. You can undo that
tranzaction here

Click on the drop down arrow in the “Supplier” field and a drop down list of suppliers
appear.

Buyer Queue Items List s e e
Fa
Supplier Show Category RYG Product Line: Commodity Code:
Al ltems X All - All - Al [v]| [a0 [v]]
Filter By w | Select Operator w | Enter Value | Go D|
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Click on a selection.

Buyer Queue Items List

7 Filters @ Howdol? [

T TR P T T
Hidex

Indiana Automotive Fastenar
INDIAMA AUTOMOTIVE FASTENERS
Ingsc

ITW ENGINEERED FASTEMERS
JEMS COATING UNLIMITED

KKR Holdings

LEAVTTT TUBE COMPANY LLC
Leggett and Platt

Lio Chem

R LI Machining Supplies/

LICCHEM INC

MATSU ASSEMEBLY (MATCOR)
MCMP. Inc.

METRICAN STAMPING BURLINGTON
METRICAN STAMPING DICKSON
MGA Agro

Mid South Wire Company

Miliken

MITSUCHI CORPORATION
Makagua Sanyo (NSU)

MHE

ow

A ttems x

or

w | Enter Value

Released

Category

All

RYG
All

(G B

In Process At ShiE Hub

In Transit

Product Line:

Commodity Code:

- Al

]|

| Al

>

Received At Dock

g

Put Away

g

Iy - Cards

Qty - Cards

Qty - Cards

Qty ~ Cards

aty

Cards

Qty - Cards

Qty ~ Cards

Description -

0

0

1}

0

1]

0

i}

0

38,200

i}

1]

i}

(]

1]

0

MIFCO AMERICA CORPORATION

Mingbo

Nitto Denke Automotive 0 0 0 6
0OS.J Ind.

Panssonic Automotive Systems 0 ] i) T
Par 4 N

Parthenon

46,400 i} 1} 0 0 0 1]

100,300 0 1} 0 0 1} 1]

Click on the “Go0” button.

i}

0

1]

1}

0.0

0.0

0o

SHAFT

BEARING

BEARING-5L

DU Bearing

Bearing

Buyer Queue Iltems List
-

7 Filters (@ How do 17

Supplier Show Category RYG

Product Line:

Commeodity Code:

[S2M Machining Suppies Al ltems X All - Al -

|m|

vl

|AII |

Filter By w | Select Operator w Enter Value

((Go | > e

~
~

If cards have been “Released” and/or are “In Process” they must be recalled back to the “On-
Hand” state prior to disabling the item. Click on the link below for detailed instructions on how

to “Recall a Card(s)”.

Recall a Card(s)

Buyer Queue Items List 7 Filters @) How do I?
Supplier Show Category RYG Product Line: Commodity Code:
| LJM Machining Supplies | All ltems x all - all - Al | | Al |
Filler By ~  Select Operator ~ Enter Valutl [(co )
On Hﬂd Rlead In Process At Ship Hub In Trani't Received At Dock Put Away
RYG Y  lem & | | |i| | @ Lj,J Lﬁ,J Description
Cards Qty  Cards  Qty Cards Qty - Cards  Qty Cards Qty Cards Qty  Cards Oty Cards = Qty
] 13 850 2 100 0 0 00 (1 1] 0 00 0 00  SHAFT

~
~
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If cards are “In-Transit” you must “Receive” the cards prior to disabling the item.
The normal Ultriva Receive process should be followed.

Buyer Queue ltems List 7 Filters @ Howdo1? [
Supplier Show Category RYG Product Line: Commodity Code:

| LJM Machining Supplies | Al ltems X All - Al - Al | | Al |

Filter By + | |Select Operator | Enter Value ) i [eo| ]

Rlead In Process At Ship Hub I Tranit Received A Dock PutAy
RYG ¥  ltem & | |i| | @ | _| [@O| Description ~
Cards Gty - Cards - Qty - Cards Qty - Cards - Qty - Cards = Qfy Cards Qty - Cards - Qty Cards - Qty
D 24687 13 650 2 100 0 0 0 o 0 0 0 0 0 o 0 0.0 SHAFT

If the cards are all On Hand, click on the link below to navigate to the detailed instructions on
how to “Disable an Item”.

Buyer Queue Items List V7 Fitters g Howdo? '
Supplier Show Category RYG Product Line: Commeodity Code:
| LJM Mechining Supplies | All ltems X All - Al - | Al | | Al |
Filter By w  Select Operator w Enter Value Y& | Go | [ |

F!Iead In Process At Ship Hub I Tranil Received A Dock PutAy
RYG Y  Hem & @ |':_| [@7| Description ™
Cards Qty - Cards = Qty - Cards Qty  Cards ~ Qty Cards Qty Cards Qty  Cards ~ Qty Cards Qty
= 24887 15 750 0 0 0 0 0 0 0 0 0 0 0 0 0 0.0 SHAFT
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Recall a Card(s)

To navigate to “Recall”, click on “Actions”

oo -
UI_—TRIVA Ultriva
Home  Material Status Scan Reporis  Integration

Actigns
i

Admin | My Account | Help | Logout

LauraMaki | TRJw

Click on “Recall”

¥ Buyer Actions

Release

Manually release Cards that have been consumed. Depending on how
the system is set up a Card will be considered consumed when the
bowibin is either opensd or emptied

Set PO

Set P.O. details for the Cards. You will see a list of Cards that are
waiting for the P.O. details to be st and you can select the ones to set
the P.C. data

Approve

Approve Cards located at the receiving dock. ou will see a list of
Cards that are in the receiving dock and you can select the ones to
approve

Buyer Queue
Showes distribution of Card States for each Hem

® PO «

Reschedule

Change Required date for the orders. “ou will see a list of Cards that
can be rescheduled and you can select the ones to reschedule

Runline Approve

IManually approve Cards waiting at runline. You will see a list of Cards
waiting for approval and you can select the ones to approve

Receive

Receive Cards as they arrive. You will see a list of Cards that are in
transit and you can select the ones to receive

Put Away

Deliver Cards to their respective location. You will see a list of Cards
that are waiting for delivery and you can select the ones fo deliver

Recalll<—

If you accidentally marked a Card as consumed. You can undo that
transaction here

BulkPrint

View a list of all Cards on hand. If necessary you can alse reprint Card
labels

L F B O

Click in the drop down arrow in the “Supplier” field and a drop down list appears of the
available suppliers. Click on a selection. Click on the “Go” button.

A Actions  Recall

,gf'rini ;bEXpol‘t 9 Favorites

Recall Items List vV

Supplier Cards Show

S Filters [=] Views g How do1? 2

Category RYG

[ 486 Machining Al [v]]

ltemns List

[v]] Al v all -

Filter By w Select Operator w  Enter Value

Find ltem

4 65
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Click on the part number to advance to the next screen or click on the line item to highlight
the line. If the line was highlighted, click on the “Show Cards” button.

Recall ltems List  Fiers [ Views @ Howdol?
Cards Show Calegory RYG

| A8G Machineg [>]] c ] mrlist v Al - all -

Filter By w  Selacl Operabor w  Eriler Valus G B

—

RYG  lvem Dercription Teotal Oty Todal Cascle

Click in selection box at the column heading to select all cards or select the cards individually.
Click on the “Recall” button.

Recall Cards List ¥ Views @ How do?
Find Card ID 5 u Recall | » Aitach Notes | » « | Back To Items « | Change Flter
v E/Card ID & Item & Supplier Name 7 PO#T Card State 7 Release Date 7 Accept Date @ Reqd Ship 7 Card Oty 7

KCDAMVTCNAGS 24680 A&G Machining In Process D6/25/2014 062572014 061262014

<
g

[ KCD4MVHCNAAB 24680 A&G Machining In Process 06252014 DE25/2014 06/26/2014 100
W KCDAMVKCNARS 24680 A&G Machining In Process 06/25/2014 06/25/2014 06/26/2014 100
/@ KCDANGICNAME 24680 A&G Machining In Process 06/25/2014 06/25/2014 062712014 100
KCDANGCCNANN 24680 A&G Machining In Process 06/25/2014 06/25/2014 062712014 100
KCD4NMFCNAJS 24680 A&G Machining In Process 06/25/2014 0B/25/2014 06/26/2014 100
[ KCDANMGCNAD4 24680 AZG Machining In Process 06/25/2014 DE/25/2014 06/26/2014 100
(13 29
The cards have been “Recalled Successfully”.
Recall Cards Results @ Howdo 12

« | Back To Items <« | Back To Cards

Following cards were successful i

Card ID Item PO# PO Line# Release # Release Line # Description

KCDAMVTCMNAGS 24630 Card Successfully Recalled. Please adjust the Purchase Order if necessary.

KCD4MVHCMNAABR 24580 Card Successfully Recalled. Please adjust the Purchase Order if necessary.
KCDAMVECNARS 24680 Card Successfully Recalled. Please adjust the Purchase Order if necessary.
KCD4NGICNAME 24630 Card Successfully Recalled. Please adjust the Purchase Order if necessary.
KCD4NGCCMNANN 24580 Card Successfully Recalled. Please adjust the Purchase Order if necessary.

KCD4NMFCNAJQ 24680 Card Successfully Recalled. Please adjust the Purchase Order if necessary.

o o o o o o o

KCD4NMGCNADA 24630 Card Successfully Recalled. Please adjust the Purchase Order if necessary.

0Important — You may need to makes adjustments in your ERP and/or the Purchase Order
based on your configuration in Ultriva.
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Disable an Item

To navigate to the “Disable an Item”, Click on “Admin”

o
ULTRIVA

ERING LEAN PETIORIANGE

Home Material Status Ax:tians Scan Reports  Integration

Ultriva

éﬁd‘nin | My Account | Help | Logout

LauraMski | TBJw

Click on “lItem”

¥ Admin

s
@
%

User
Add, manage and view users, reset passwords and update roles

Supplier

Add, manage and view suppliers. Set address, time zone, calendar and
label formats. Create supplier administrators s

Entities
View and manage enfiies such as carrier, family and classification

User Group
Add, manage and view user groups. Change access rights

Workcenters

Add, manage and view workcenters. Set address, time zone, calendar
and label formats. Create workcenter users

Item f—

Add, manage and view items, assign buyers and associate suppliers

Click in the Item no starts with: field and type in the “Part Number”. Click on the “Go”

button.
Items List J Filters [=| Views (@ Howdol? |
-~
Product Line: Show: RYG: [R——— 0 -
e e
Supplier; Item no. starts withzys Category: ) W B Forecast
24589 x s - (=B
e Add ' 4 Edit | | X Disable li;__'-,\ﬁe'wﬂel‘ails .|_|| Cards | | More Opfions w
Category v ltem & Description & Cty On Card & MNo. Of Cards & = Default Supplier v
Kanban ULT-035-0322-00 Bearing 600 0 LJM Machining Supplies
Kanban 24689 MACHINE PART 400 6 LJM Machining Supplies
The part number appears. Click on the “Disable” button.
ltems List " Filters Yiews g How doI?
Product Line: Show: RYG: O -
n el
Supplier: Item no. starts with: Category: ) W N Forecast
¢ 24689 Al . (e B)
.*Ad.d ' ./ Edit | X Disable |_.;_', View Details .|_|| Cards | | More Options ¥
Category Item Description Gty On Card Mo, Of Cards  Default Supplier
Kanban 24689 MACHINE PART 400 6 LJM Machining Supplies
Sorted by: No.Of Cards, ltem, Qty On Card, Description 1to10f1
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Click on the “Yes” button.

Ultriva 7.5 X

Do you really want to disable this item?!

The item is now disabled and removed from the item list.

“f Filters Views @ How do I? A

Items List

Product Line: Show: RYG: . Virtusl 2=
Al tems A - Kanban

Supplier: ltem no_starts with: Category: “W I Forecast

Al v (]

_*Add J _/Edit | | X Disable _Q;j,\rmnehils J _|_|| Cards | | More Options w

‘ o Item successiully disabled h
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