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Change an Item Coordinator

N Quick Tip — Using the “Change Coordinator” function will save a lot of time when
needing to change a “User” that has been assigned to multiple “Items”.

To navigate to “Change Coordinator”, click on “Admin”.
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Click on “ltem”

Admin @ How doI?

¥ Admin

User User Group
Add, manage and view users, resef passwords and update roles Add, manage and view user groups. Change access rights

Supplier Workcenters

Add, manage and view suppliers. Set address, time zone, calendar and tl é Add, manage and view workeenters. Set address, time zone, calendar
label formats. Create supplier administrators = and label formats. Create workcenter users

Entities Item < —
View and manage enfiies such as carrier, family and classification Add, manage and view items, assign buyers and associate suppliers
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Click on “More Options” and a drop down list appears. Click on “Change Coordinator”

e Add & Edit X Disable &) View Details LIl cards More Options » (—

(Card Calculstor

Category 7 ltem & Description & Associate Supplier Mo. Of Cards & - Default Supplier 7
-

RYG Rules

(Change Coordinator
Kanban 24581 Widget 2 Dicabled Items 45 A&G Machining

Sorted by: No.Of Cards, ltem, Qty On Card, Description Attachment 1to20f2
Bill Of Materials

Replace ltem

Click on the drop down arrow in the “Please select the type of coordinator you want to
change” field. A drop down list will appear. Click on a selection. (Item or Purchase
Coordinator)

Change Coordinator Wizard @ How do I?

= Please select the type of coordinator you want to change:

Purchase
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Click on the drop down arrow in the “Please select an option by which you want to do this
change” field. A drop down list will appear. Click on a selection. (By User, By Product Line

or By Supplier)

Change Coordinator Wizard @ How do 17

= Please select the type of coordinator you want to change:

Item

= Please select an option by which you want to do this change:
By User

By Pru-du_ct Line

By Supplier change is to be applied

e Quick Tip — Here is where the “Existing User” will be chosen for this item. If a user is
not currently assigned as a coordinator, a selection still has to be made. Select “Not
Assigned”.

Click in the “Please select the user for which this change is to be applied” field. Press on the
spacebar or start to type the userid and a drop down list of the users names appear. Select

the “User”.

Change Coordinator Wizard @ How do I?

= Please select the type of coordinator you want to change:

Item
= Please select an option by which you want to do this change:
By User
= Please select the user for which this change is to be applied
m| x
Not Assigned :

Do you want to apply this change to?
(®) Al the Items handled by user O Fewer ltems handled by user
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((’ Quick Tip — Here is where you will select the “New” user.

Click in the “Please select New User” field. Press on the spacebar or start to type the userid

and a drop down list of the users names appear. Select the “User”.

Change Coordinator Wizard

g How do I?

= Please select the type of coordinator you want to change:

Item
= Please select an option by which you want to do this change:
By User

= Please select the user for which this change is to be applied
| makil X |

elect New User:
X

Select an option for “Do you want to apply this change to?” Click on the “Finish” button.

Change Coordinator Wizard

& Howdo I?

= Please select the type of coordinator you want to change:

ltem
= Please select an option by which you want to do this change:
By User

= Pleasze select the user for which this change is to be applied
| makil X |

= Please select New User:

Imcnesly X
| ‘l/

Do you want to apply this change to?
®) All the Items handled by user ) Fewer ltems handled by user

The “Coordinator Updated Successfully”

Items List 7 Filters =] Views (@ How do 17
Product Line: Show: RYG: - Virtual RIS
Al Al ltems all - Kanban
Supplier: ltem no. starts with: Category: ) ; ‘W BN Forecast
I W (e
_ﬁ‘i Add __/ Edit X Disable ,C, View Details _|_|| Cards _Mare Options ¥
‘ o Coordinator updated sucoessfullyh X
Category 7 ltem & Description & Qty On Card & Mo. Of Cards & = Default Supplier 7
Kanban 24630 Widget 50 18 AZG Machining
Kanban 24681 Widget 2 25 45  AS&G Machining
Sorted by: No.Of Cards, Item, Qty On Card, Description 1to2of2
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