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Adjust Inventory

To navigate to “Adjust Inventory”, click on “Actions”.
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Click on “Adjust Inventory”

¥ Buyer Actions

Release

Manually release Cards that have been consumed. Depending on how
the system is set up a Card will be considered consumed when the
box/bin is either opened or emptied

Set PO

Set P.O. details for the Cards. You will see a list of Cards that are
waiting for the P.O. details o be set and you can select the cnes to set
the P.O. data

Approve

Approve Cards located at the receiving dock. You will see a list of
Cards that are in the receiving dock and you can select the ones to
approve

Buyer Queue
Shows distribution of Card Sfates for each ltem

Reschedule

Change Required date for the orders. You will see a list of Cards that
can be rescheduled and you can select the ones to reschedule

Move Location

Move Card to different location. You will see a list of all on hand Cards
and you select the ones to be moved to different location

Bog PO «

Runline Approve

Manually approve Cards waiting at runline. You will see a list of Cards
waiting for approval and you can select the ones to approve

Receive

Receive Cards as they amive. You will see a list of Cards that are in
transit and you can select the ones to receive

Put Away

Deliver Cards to their respective location. You will see a list of Cards
that are waiting for delivery and you can select the ones to deliver
Recall

If you accidentally marked a Card as consumed. You can undo that
transaction here

BulkPrint

Wiew a list of all Cards on hand. If necessary you can also reprint Card
labels

Adjust Inventory é_

Transfer Inventory. You will see a list of all on hand Cards where it can
be Transferred fo different location all together

Virtual Kanban Approve
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Click on the drop down arrow in the “Supplier” field and a drop down list appears. Click on

a “Supplier”. Click on the “Go” button.

Adjust Inventory Items List

¥ Filters [=] Views @ How do I? 2

g

w | Enter Value

Description =

Supplier Cards
All Suppliers All
A&G Machining
Accushape
Ainak
Ajsin Cznads
Aisin DS
Aisin Electronics
Aijsin Electronics DS
AISIN ELECTRONICS INC (DS)
AISIN ELECTRONICS LLC (DS) - Site 2
RY aisin usa
AISIN WORLD CORP OF AMERICA
Ample Supply Company
Anchor Industrial Adnesives Widget
APLIX INC
ARJ Manufacturing Widget 2
ARJ MANUFACTURING LLT
AVE Inc
Azdel Composite & Material
oACDIl ISR e

BEARING

Show
Items List

Category RYG
All - All -

Total Oty — Total Cards =
700 13

275 11

70 7
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The “Supplier” items appear. Click on the part number to advance to the next screen or click
on the line item to highlight the line. Click on the “Show Cards” button.

Adjust Inventory Items List ' Filters (=] Views @ Howdol? [
Supplier Cards Show Category RYG
e as - u -

Filter By ~ | | Select Operator ~ | Enter Value _ [6o|B]

Find Item 4 08 Show Cards | »

RYG 7 © ltem & Description = Total Qty — Total Cards =
B Widget 700 13
[~ ] 24681 Widget 2 275 1

Click in the “Card Id” box at the column heading to select all cards or select the cards
individually. A checkmark will appear.

Adjust Inventory Cards List 7 Views @ How do I?
Find Card 1D LYY
E Card 1D & ltemn & Cycle No v Card Qty 7 - Location Code ¥ Current Location 7 Adjust Gty
W Kcomniowes e 6 0 &2 BT

9 ouvows 2o ; o CR— )
e comnnex 200 : o % I )
2 rcommcouon o 7 0 o CR— —

Enter the “New Quantities”. The location on the card can be changed also under the “Current
Location” column. 4 note can be attached at this time by clicking on the “Attached Notes”
button. Click on the “Adjust Inventory” button.

Adjust Inventory Cards List ¥ Views @ How do I?
Find Card ID LYY S g Adjust Inventory | » | Attach Notes | »
i Card ID & ltem & Cycle No 7 Card Oty 7 - Location Code ¥ Current Location 7 Adjust Qty

>} KCD4MVTCNAGS 24680 13 100 B2

&

KCDAMVDCNAPK 24680 9 50 B2

KCD4MVECNAGN 24680 T 50 B2
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The “Inventory Successfully Adjusted”

Adjust Inventory Cards Results @ Howdo1?
« | Back To Items « | Back To Cards

Following cards were suocessful/

Card ID Item Description

KCD4MVTCNAGS 24630 Inventory Successfully Adjusted.

KCD4MVACNANS 24530 Inventory Successiully Adjusted.

KCD4MVDCNAPK 246380 Inventory Successfully Adjusted.

KCD4MVECNAGN 24580 Inventory Successfully Adjusted.
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