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Accepting an Order — Home Default Screen

Q; Quick Tip — From the “Home” screen there are 2 ways to navigate to the “Accept
Cards” screen. Click on the number under “Order Tracking” in the “Orders not yet
Acknowledged” or click on “Accept Orders” under “My Routines. In this example we will use
My Routines 2*Accept Orders. Orders must be accepted before a supplier can ship.

0Important — Orders must be “Accepted” before a supplier can ship.

Click on “Accept Orders” under “My Routines”

Home LRz
Inventory Health Alerts o=
You have no new alerts
Stock out risk (High) Stock out risk (Medium) Stock out risk (Low)
Order Tracking My Routines Ve
Daily Monthly
7 0 0 0 = Accept Orders @ = Analyze My Performance
= Ship Goods = Analyze My Cycle Time
Cards Cards Cards Cards = Print Kanban Cards = View Excel Reports
Orders not yet Orders past due | Orders expected Orders to be * Reschedule Request
acknowledged for Shipping by customer today | shipped in next 7 = View Supplier Queue
(includes past days = View Shipments Due
due)

& Quick Tip — There are 2 ways to “Accept Orders”. Click on the number for each line
item separately (one item number at a time), or click on the total orders number. Both are
located under the “Released” column.
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Click on the number for the “Total” orders

Accept Items List W Filters i@ Howdol?

Plant Cards Show Category Product Line Commodity Code RYG

| All Plants | | Al | | Items List | All - | Al | | Al | All -

Filter By w || Select Operator | Enter Value [ 6o ]

| | | | Released Cards | = | | |
Runline Wait For PO Rel d R hedule App Recall Wait Total
RYG  Supplier tem No. Description
Cards Gty Cards Qty Cards Qty Cards Qty Cards Gty  Cards = Qty

D 24693 SHAFT o 0 0 1] T 350 0 0 0 o T 350
Tmalé— 0 0 0 0 -é? 350 0 0 0 0 T 350

Click in the selection box next to the “Card ID” field and a checkmark will appear by all
orders on the page. Click on the “Accept” button. Cards can also be selected individually.

Accept Cards List Views (@ How do I?
Find Card ID 64 08 Accept | » Attach Notes | » m « | Back To Ttems « | Change Filter
k=) E Card ID & Supplier ltem No. & Release Date & Reqd Ship 7 Reqd Receive 7 Card Oty 7 - WorkOrder No. PO#Y PO Line & 7
M  KCDAMYKCNABQ 24699 1202712013 01022014 010522014 50 _ 753159 1,000
[/ KCDAMYLCNAEH 24599 1212772013 01022014 01/05/2014 50 |:| 753159 1,000
¥ KCDAMYMCNARC 24599 120272013 01022014 01/05/2014 50 |:| 753159 1,000
[ KCDAMYNCNAAG 24699 12/302013 01/0212014  01/05/2014 50 |:| 753159 1,000
7 KCDAMYPCNAFA 24699 1213002013 01022014 01052014 50 |:| 753150 1,000
[ KCDAMYQCNAQF 24899 1203012013 01022014 01/05/2014 50 |:| 753159 1,000
M KCDAMYRCNABS 24699 1203012013 01022014 01/05/2014 50 |:| 753159 1,000
“ 9
The “Cards successfully accepted
Accept Cards Results & Howdol?
« | Back To Items « | Back To Cards
Following cards were successful h
Card ID Supplier Item No. Description
KCD4MYKCHNABQ 24899 Card successfully accepted.
KCD4MYLCHAEH 24699 Card successfully accepted.
KCD4MYMCNARGC 24599 Card successfully accepted.
KCD4MYMCHNAAS 24699 Card successfully accepied. E
KCD4MYPCHAFA 24899 Card successfully accepted.
KCD4MYQCHAQF 24899 Card successfully accepted.
KCD4MYRCHNABS 24899 Card successfully accepted.
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Click on “Back to Items” or “Back to Cards” to verify that you have “Accepted” all of the
orders.

Accept Cards Results @ HowdoI?
«lBad(ToItems « | Back To Cards
Following cards were successful
Card ID Supplier ltem No. Description
KCD4MYKCMNABQ 24599 Card successfully accepted.
KCD4MYLCNAEH 24599 Card successfully accepted.
KCD4MYMCMNARC 24599 Card successfully accepted.
KCD4MYNCMAAS 24599 Card successfully accepted.
KCD4MYPCMAFA 24599 Card successfully accepted.
KCD4MYQCHAQF 24599 Card successfully accepted.
KCD4MYRCMABS 24599 Card successfully accepted.

All orders have been “Accepted” when “Supplier does not have any cards from plants”
appears

Accept Items List 7 Fitters @ Howdol? [
Plant Cards Show Category Product Ling Commodity Code RYG

|No CardsfromF| |AII | |Ihems List | All - |AII | |AII | Al -
Filter By w  Select Operator w Enter Valus | Go b|

‘ o Supplier does not have any cards from plants h
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Accepting an Order — Actions 2?Accept Orders

0Important — Orders must be “Accepted” before a supplier can ship.

Click on “Actions”

“:’a

ULTRIVA & Ultriva 7_7 Admin | My Account | Help | Logout

EVINING LEAN PERFGRAMANCE

Home Material Status  Actions Scan Reporis  Integration Laurs Mski | ILJM Machining 5. w

Click on “Accept”

Actions @ How do 17

¥ Supplier Actions

Accept e EE . Ship
o p ] .
N View and acknowledge new kanban orders “igw the list of acknowledged kanban Cards. Use this screen o

indic ate the Cards you are shipping. If you have not printed kanban
labels already, you can do that here too

T Consolidator Ship )
am Supplier Queue
€ “iew the list of acknowledged kanban Cards. Use this screen o o
indicate the Cards you are shipping. If you have not printed Kanban Shows distribution of Card States for esch ftem
labels already, you can do that here too

@ Recall @\ Reschedule Request
L If you incorrectly marked a Card as shipped. Use this screen to undo =} i e

e Quick Tip — There are 2 ways to “Accept Orders”. Click on the number for each line

item separately (one item number at a time), or click on the total orders number. Both are
located under the “Released” column.

Click on the number for the “Total” orders

Accept ltems List

N7 Filters @) How do I?

2

Flant Cards Show Category Product Line Commodity Code RYG

| All Plants | | Al | | Items List | All - | Al | | Al | All -

Filter By w | Select Operator w | Enter Value [ 6o ]

| | | | Released Cards | = | | |
Runline Wait For PO Rel d R hedule Approval Recall Wait Total
RYG  Supplier tem No. Description
Cards Qty Cards Qty Cards Qty Cards Qty Cards Gty  Cards = Qty

D 24693 SHAFT o 0 0 1] T 350 0 0 0 0 T 350
Total é— 0 0 0 0 -é? 350 0 0 0 0 T 350
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Click in the selection box next to the “Card ID” field and a checkmark will appear by all
orders on the page. Click on the “Accept” button. Cards can also be selected individually.

Accept Cards List Views g How do I?
Find Card ID 44 63 Accept | » AttachNotes | » | pantpo | « | Back To Items « | Change Filter
Work Order Numper: l:IEI—:'
k=) E Card ID & Supplier ltem No. & Release Date & Reqd Ship 7 Reqd Receive 7 Card Oty 7 - WorkOrder No. PO#Y PO Line & 7
¥,  KCDAMYKCNABQ 24699 127272013 01022014  01/0572014 50 _ 753159 1,000
[ KCDAMYLCNAEH 24699 1212712013 01022014 01/05/2014 50 |:| 753159 1,000
[ KCDAMYMCNARC 24699 1212712013 01022014 01/05/2014 50 |:| 753159 1,000
[ KCDAMYNCNAAG 24599 1203012013 01022014 01/05/2014 50 |:| 753159 1,000
[ KCDAMYPCNAFA 24699 1213002013 01022014 01052014 50 |:| 753159 1,000
[/ KCDAMYQCMAQF 24699 1213002013 01022014 01/05/2014 50 |:| 753159 1,000
¥ KCDAMYRCNABS 24599 1203012013 01022014 01/05/2014 50 |:| 753159 1,000
“ 2
The “Cards successfully accepted
Accept Cards Results @ Howdol?
=« | Back To Items |l « | Back To Cards
Following cards were successful h
Card ID Supplier Item No. Description
KCD4MYKCHNABQ 24899 Card successfully accepted.
KCD4MYLCHAEH 24899 Card successfully accepted.
KCD4MYMCNARC 24899 Card successfully accepted.
KCD4MYMCNAAG 24699 Card successfully accepted. E
KCD4MYPCMAFA 24699 Card successfully accepied.
KCD4MYQCMNAQF 24899 iCard successfully accepied.
KCD4MYRCHNABS 24899 Card successfully accepted.

Click on “Back to Items” or “Back to Cards” to verify that you have “Accepted” all of the
orders.

Accept Cards Results @ How do I?
—é « | Back To Items « | Back To Cards
Following cards were successful
Card ID Supplier Item No. Description
KCD4MYKCMNABQ 24899 Card successfully accepted.
KCD4MYLCNAEH 24899 Card successfully accepted.
KCD4MYMCHNARC 24899 Card successfully accepted.
KCD4MYHCMAAS 24899 Card successfully accepted.
KCD4MYPCMAFA 24599 Card successfully accepted.
KCD4MYQCHAQF 24599 Card successfully accepted.
KCD4MYRCMABS 24599 Card successfully accepted.
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All orders have been “Accepted” when “Supplier does not have any cards from plants”
appears

Accept Items List 7 Filters (@) Howdol? [
Plant Cards Show Category Product Line Commodity Code RYG

|No CardsfromF| |AII | |Ihems List | All - |AII | |AII | Al -
Filter By w  Select Operator w Enter Valus | Go b|

‘ 0 Supplier does not have any cards from plants h
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