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Adjust Inventory

To navigate to “Adjust Inventory”, select the “Plant or Workcenter”
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Click on the “Supplier” field and start typing the supplier name or hit Space, a list of the
suppliers will appear, Select the “Supplier”. Click on the “Go” button.

Adjust Inventory Cards Filter

Supplier / Cards Show Category RYG

A All v ltems List v Al - Al -
AAA Inc (VC1234)

ABC Inc. (AB345678) Operator ¥ | [Enter Value T m‘—

ABD (65432)

ABE (98765)

ACME, Ltd. (4311)

ACMED (22111)

The “Supplier” items appear. Click on the part number to advance to the next screen or
click on the line item to highlight the line. If the line was highlighted, click on the “Show
Cards” button. The user may not see this screen if Cards List is chosen in the “Show” field as a
selected filter.

Adjust Inventory Items List Thiers v @ vViews ~ S fine Fogon @ (A
Supplier Cards Show Category RYG
Al ~ Items List - Al - Al -
Filter By ¥ Select Operator ¥ EnterValue T m
Find Item 54 0 _—b Show Cards
Sorted by: Irem 1we7of7
RYG | | em T / Description ‘ Total Qty ‘ Total Cards
[0 | uLT-001-0454-00 Quest Main Bearing 2,740 15
[ ULT-001-0454-00 -1 Quest Main Bearing 2,780 18

Click in the selection box at the column heading to select all cards or select the cards
individually. A checkmark will appear.
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CardID T Item T Cycle No Cg’; Location Code Current Location Adjust Qty ‘

KCD4G27CNATA ULT-001-0454-00 5 160 160

KCDBUQ7CNAUK ULT-001-0454-00 1 160 160
4

KCDBUQBCNASS ULT-001-0454-00 1 160
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Enter the “New Quantities”. The location on the card can be changed also under the “Current
Location” column. A note can be attached at this time by clicking on the “Attached Notes”
button. Click on the “Adjust Inventory” button.

Adjust Inventory Cards List ¥ @ views ~ B pint D eport @
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Card
Qty

Current Location

KCDAG27CNATA ULT-001-0452-00 5 160 Al F /' 570
770

KCDBUQTCNAUK ULT-001-0454-00 1 160 B2

Location Code

Adjust Qty ‘

‘ CardID T item T Cycle No

KCDBUQBCNASS ULT-001-0454-00 1 160 ca

The “Inventory Successfully Adjusted”

Adjust Inventory Cards Results (2]

Following Cards were successful

Card ID Item Description
KCDAG27CNATA ULT-001-0454-00 Inventory Successfully Adjusted. e mmm—
KCDBUQT7CNAUK ULT-001-0454-00 Inventory Successfully Adjusted.

KCDBUQBCNASS ULT-001-0454-00 Inventery Successfully Adjusted.
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