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Navigate to the Supplier Calendar

oImportant — The Calendar must be up to date with all Holidays as this prevents the
calculated Ship Date from being on a holiday/non-working day. Follow the instructions below
to make sure that the calendar is up to date.

To navigate to the “Supplier Calendar”, Click on “Admin”

s, i

A%

ULTRI\{A. U Itrlva éndmin | My Account | Help | Logout
Home Material Status  Actions Scan Repors Integration Laura Maki | AZG Machining ¥

Click on “Calendar”

¥ Admin
User SEmmm Calendar &
Add, manage and view users, reset passwords and update roles “u iew and mansge the business calendar, updaie the calendar to mark
sll dates that the business is closed

4

N Supplier ltem
Add, manage and view suppler items

The “Observed Holidays” screen appears with a list of all holidays that have been entered into
the system.

2014 Holiday List for A&G Machining @ Howdo1?
4 2014 P GotoCumentYear o orng P =
B Werking
g Add Add Range # Edit & Delete
1 Business Calendsr
Date Description
01/24/2014 Inventory
Sorted by: Date 1to10f1
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If you came from another page, click on the link below to return to your previous page.

Return to Add Holiday Observed Calendar Return to Delete Holiday

Return to the Adding a Date Range Return to the Business Calendar Add Holiday

Return to Editing a Calendar Description Return to Turn a Non Work day into a Work Day
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Add a Holiday - Observed Holiday List

To “Add a Holiday”, you must be logged in to the “Supplier Calendar”. If you have not
already navigated to the “Supplier Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To Add a Holiday, click on the “Add” button.

2014 Holiday List for A&G Machining @ Howdo1?

4 2014 '] G0 to Current Year

g Add ARange & Edit K Delete

Cibserved Holidays Businmess Calendar

Click in the” Holiday Date” field and a calendar will appear. Click on the “Date” for the
holiday.

Create New Holiday for A&G Machining @ Howdo1?
* Holiday Date : 2] = Descriplion: (2]

4 January 2014 3
+ Requred fied Sun | Mon | Tue \n\:d T;u : Sat rp—

s|{G (789 (10|
1z |13 |14 (5| 16|17 | =

% | 2728|289 30|31
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The date will now appear. Enter the “Description” of the holiday and click on the “Save”
button.

Create New Holiday for A&G Machining @ Howdo1?

* Holiday Date - |01m3112014 | a8 * Description: Supplier Shutdovin] x| a

e - e e

The Holiday has now been added successfully.

2014 Holiday List for A&G Machining @ Howdo?

B
o Holiday 1/31/2014 added successfully -(_

4 2014 | p| | GotoCurmentYear . ooy (2
I Warking
i Add Add Range & Edit K Delete

| | onsenved Hoiays ] Business Calendar

n

Date & Deseription ¥
0172472014 Inventary
01/31/2014 Supplier Shutdown
Sorted by: Date 1to2o0f2
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Add a Range of Dates to the Calendar

To “Add a Range of Dates”, you must be logged in to the “Supplier Calendar”. If you have
not already navigated to the “Supplier Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Range of Dates”, click on the “Add Range” button.

o, .
ULT&?\?A Ultriva 7.5 Admin | My Account | Help | Logout
Hom;e _Material Status  Actions Scan Reports Integration Laura Mski | LJM Machining 5.
A Admin  Calendar wpmms
2013 Holiday List for LJM Machining Supplies @ HowdoI?
4 202 | p Go to Current Year . Holidays P |-
I ‘v/orking
BE Add Add Range & Edit K Delete
Observed Holidays Business Calendar
Date & Deszcription 7
Click on a “predefined date range” or select your own by clicking on “Date Range”
Create New Holiday Range for A&G Machining @ Howdo1?
* Date Range : | B * Description: | B
/ Tomorrow
. MNext 2 Days
* Required fisld
N2 o  save | » Jll X | Cancel
Mext 4 Days
Mext 5 Days
Rest of the Week
Date Range h
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When entering a “Date Range”, click on the start date in the “Start Date” calendar (Left Side),
click on an end date on the “End Date” Calendar (Right Side). Click on the “Done” button to

select the range.

Create New Holiday Range for A&G Machining

& Howdol?

End Date

January 2014

Tue | Wed

1

8

15

22

* Date Range : 2] = Descripfion:
Tomorrow
Next 2 Da J 2014
* Required field = anuary
Next 3 Days Tuz | Wed
Next 4 Days 1
Next 5 Days 8
Rest of the Week 15
Date Range b
22
29

Add the “Description” then click on the “Save” button.

29

Create New Holiday Range for A&G Machining
-]

& Howdol?

01/27/2014-01/30/2014 K 2]

* Date Range -

+ Required field

= Description:

—
Supplier Shutdown)| { X |

éﬂ

The “Holiday Range” has been added successfully.

2014 Holiday List for A&G Machining @ Howdol?
o Holiday Range added successfully e J
.
4 14 '] Go to Current Year . o Working P =
B Werking
i Add Add Range & Edit 3 Delete
[ Observed Holidays Business Calendsr

Date & Description 7

01/24/2014 Inventory

01/27/2014 Supglier Shutdown

/

1/28/2014 Supplier Shutdown

1/22/2014 Supplier Shutdown

1/30:2014 Supplier Shutdown

01/31/2014 Supglier Shutdown
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Edit a Calendar Description

To “Edit a Calendar Description”, you must be logged in to the “Supplier Calendar”. If you
have not already navigated to the “Supplier Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Edit a Calendar Description”, click on the “Date” to edit and the line will highlight. Click
on the “Edit” button.

2014 Holiday List for A&G Machining & Howdo1?

4 204 b Go to Current Year M Non-Working p|=
/ B Warking
g Add Add Range # Edit H Delete

J— Observed Holidays |_ Business Calendar

Date & Description 7
D2472014 Inventory

01272014 Supplier Shutdown
01282014 Supplier Shutdown
01/22/2014 Supplier Shutdown
01/30/2014 Supplier Shutdown
01/31/2014 Supplier Shutdown

Add a new “Description” then click on the “Save” button.

Modify Holiday for: A&G Machining @ Howdo 12
* Holiday Date : 0172472014 = Description: juppliﬂr Holiday | 2]
*Reired fld x| G-
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The Description has been modified successfully from “Inventory” to “Supplier Holiday”.

2014 Holiday List for A&G Machining @ Howdo I?

B
o Holiday 1/24/2014 modified Sumessfully&
.

4 214 P GotoCumentYear (T o =
I Working
& Add Add Range 7 Edit 3 Delete

J Obsarved Holidays ] Business Calendsr

Date & Description 7
012472014 ‘Supgplier Holiday
01/27/2014 Supplier Shutdown
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Delete a Holiday

To “Delete a Holiday”, you must be logged in to the “Supplier Calendar”. If you have not

already navigated to the “Supplier Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Delete a Holiday”, select the “Date” to delete. Click on the “Delete” button.

2014 Holiday List for A&G Machining

& Howdol?

B
o Holiday 1/24/2014 modified Successfully J

w

4 24 » Go to Cument Year I Mon-Working
-~ I Warking
& Add Add Range 7 Edit 3K Delete

J Observed Holidays ] Business Calendar

Date & Description 7
012412014 Supplier Holiday
02772014 . Supplier Shutdown
2872014 Supplier Shutdown
01/2872014 Supplier Shutdown
01/3002014 Supglier Shutdown
01/31/2014 Supglier Shutdown

Click on the “Yes” button.

Ultriva 7.5 X

Do you want to delete this Holiday?
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The holiday has been removed from the list and has been deleted successfully

2014 Holiday List for A&G Machining @ HowdoI?

B
o Holiday 1/27/2014 deleted Successfully @
.

4 014 » _Go to Current Year - orking P -
I Working
i Add Add Range & Edit 3 Delete

_[ Observed Holidsys ] Business Calendar
Date & Description ¥
01/24/2014 Supplier Holiday
01/28/2014 Supplier Shutdown
01/2ev2014 Supplier Shutdown
01/30v2014 Supplier Shutdown
01/31/2014 Supplier Shutdown
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Business Calendar View

0Important — The Calendar must be up to date with all Holidays as this prevents the
calculated Ship Date from being on a holiday/non-working day. Follow the instructions below
to make sure that the calendar is up to date.

To view the “Business Calendar”, you must be logged in to the “Supplier Calendar”. If you
have not already navigated to the “Supplier Calendar”, Select “Admin”, Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “View the Business Calendar”, click on the “Business Calendar” tab.

2014 Holiday List for A&G Machining @ Howdo1?

4 2014 B GotoCumentYear -eoring O
B Working
g Add Add Range # Edit 3 Delete

| Onserved Holidays Business Calendar {_

The calendar screen appears. All of the “Holidays” dates are filled in pink. All “Non-Work”
days will appear in red font.

2014 Calendar for A&G Machining @ Howdo1?
4| 214 | P GotoCumentYear [T |
e B Warking
Observed Holidsys | | Business Cslendsr
Janusry | | , February March Agril
mnHMTueWedThuFliSalHﬁ.umTuew‘edThuFrism Sun |Mon | Tue |Wed| Thu | Fri | Sat [ Sun [Mon [Tue [Wed] Thu [ Fri| sat
11234 1 1 1lz]zala]s
O T T T T L - T - I B - 2|2 |a|s|a|7]s 5|7 (& e |wm|1|z
2|3 ia s | (7| | g | g0 |41 | 42 |13 |4afas| [ @ |10 {11 ] 1z | 2 |1a|15] | 12| 14 [ 15| 18 | 17 | 1]z
1o |20 |21 |22 |22 (24|25 (15 |47 (12| 10 (20|21 |22 | |18 |17 |12 | 10|20 |21|22| |20| 21 |22 23 | 24 |25|28
28 lzr 28| 29 | 20 |21 23| 24 |25 28 |27 | 22 23| 24 | 25| 28 | 27 |28| 29 27 [ 22 (20| 20
i | 2
#
| May | | June | | July | | August
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Add a Holiday in the Business Calendar

To “Add a Holiday” in the “Business Calendar”, you must be logged in to the “Supplier
Calendar”. If you have not already navigated to the “Supplier Calendar”, Select “Admin”,
Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To “Add a Holiday” in the “Business Calendar”, click on the “Calendar Date” of the holiday

2014 Calendar for A&G Machining @ Howdo1?

4 014 » Go to Current Year

Oibserved Holidays - Business Calendar

January February March Apri
Sun |Men | Tue |Wed | Thu | Fri [ Sat| | sun|Mon | Tue|Wed [Thu(Fri| Sat| | Sun Mon |Tue [wWed | Thu| Fri| Sat | Sun |Mon [Tue [wed | Thu | Fri [ sat
11224 1 1 tl2]2|4|s
N I R U U e I = - - - B - 2|z |4l s |e|7|e|]|a]7|2]|e |||z
12|12 | 14415 |18 |17 18| | o |10 |11 | 12 |13 |14|15]| [ @ |10 [11| 12 | 13 |14|{15] [ 12 | 14 |15 | 168 | 17 |18 |12
19 2M 22 |22 (24025 |1& | 17 |12 | 18 |20 21| 22| (16|17 |12 18|20 |21 22| |20 | 21 (22| 23 |24 |25) 26

28 |27 (28 (29 |20 (21 23| 24 |25 | 28 |27 |22 23 (24 (25|26 |27 |28(20| |27 [ 28 |28 | 20

30| 21

The date appears. Enter the “Description” of the holiday. Click on the “Save” button

Create New Holiday for A&G Machining @ How do1?

* Holiday Date : 012712014 (2] = Description: Supplier Shutdown a

* Required field L X | Cancel

|
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The holidays appear on the Calendar. All “Holiday” days are filled in pink and the date font
has turned red.

2014 Calendar for A&G Machining @ Howdo?

0 Holiday 1/27/2014 added sucoessfully&

4 24 ] Go to Current Year B o Werking

B Working

Oibserved Holidays - Business Calendar

January February March Apai
Sun |Mon | Tue |Wed | Thu | Fri | 8at| | Syn|Mon |Tue|Wed |Thu| Fri| Sat| | Sun|Mon | Tue |Wed| Thu| Fri| 5at | Sun |Mon | Tue | Wed | Thu | Fri | 5at
12|34 1 1 1 22|48
Sle | T e e |[ofn 2|3 |4 5|6 |78 203|458 |T7|¢% G| 7| & | @ |01z
2|13 | 1g| 18 |18 17|18 g |10 11| 12 |13 |14[15 a |10 |1 2 (131415 1214 |15 | 18 [ 17 (1812
o zao 1|22 |22 (24|25 18|17 |18 18 |20 (21| 22 18 | 17 |18 | 18 | 20|21 22 20|21 (22|23 |24(25]|26

ze |27 |28 | 29 | 30 |21 23| 2 [25| 28 |27 |22 23| 24 |25 | 28 | 27 |22|20| |27 | 22 |20 | 20

30| 31
| May | | Juns | | Juby | | August
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Turn a Non-Work Day into a Work Day

N Quick Tip — All non-Working days are in Red font. All Saturdays and Sundays by
default, are a non-working day.

To change a “Non-Work Day” into a “Work Day”, you must be logged in to the “Supplier
Calendar”. If you have not already navigated to the “Supplier Calendar”, Select “Admin”,
Select “Calendar”.

For more detailed instructions on navigating to the Supplier Calendar, click on the link below.

Select Admin, Select Calendar

To change a “Non-Work Day” into a “Work Day”, click on the “Date” chosen for this action

2014 Calendar for A&G Machining @ Howdo 1?7

0 Holiday 1/27/2014 added successfully

‘ 2014 ’ Go to Current Year - B o Warking P|=—-
W Werking
¥ 110

Ohserved Holidays - Business Calendar
January February March Apei

Sun (Maon | Tue |Wed | Thu | Fri | Sat Sun | Mon | Tue | Wed | Thu| Fri| 5at S,Ilun Tue |Wed| Thu| Fri| S5at | Sun |Mon | Tue |Wed | Thu | Fri | Sat
HEEE 74 1 NEREEE
L - I = = 1 2l 34| 5 |6]|7|s8 2|l 3|48 |B|T)]8 = I - o)1z
12113 |14 15 [16 [17 |18 o111z |12 ]|14[15 g |11 2 (13 |14)15 12| 14 |15 18 [ 17 |18]12
19 | 20 ) 21| 22 |23 |24 |25 G 1T 18] 19 |20 )21 22 16 | 17 | 12 glzo|za1|2z2 2021 |22 22 | 242528

28 | 27 (28| 29 |30 |31 23|24 |25| 26 |27 |28 23| 24 |25 | 28 (27|28 22 27|25 |20 | 20

0| 3
May | | Juns | | July | | August

|
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Click on the “Yes” button.

Ultriva 7.5 X

Do you want to make this holiday into a working day?

& Quick Tip — When a non-work day becomes a work day, all new releases in Ultriva will
use this day in the Lead Time calculation and will schedule accordingly.

The font has now turned green and the date selected has now been converted to a work day.

2014 Calendar for A&G Machining @ Howdo1?

o Weekly holiday 2/8/20114 is converted to working day! J

‘ v

4 2014 | P GotoCumentYear . onitorking O
B isrking

Observed Holidays | | Business Calendar

January February Masrch April
Sun |Mon | Tue |Wed | Thu | Fri [ 52t| | Sun|Mon | Tue |Wed |Thu | Fri| Sat| | Sum Tue |Wed| Thu | Fri| 5at | Sun |Mon | Tue |Wed | Thu | Fri | Sat
1 2134 1 1 1 2 2145
g5 ] T 8 g (10]1 2 3 4 5 57| 8 2 3 4 5 L= I -3 <3 T 2 g 1ml11)12
12 (13 |14 |15 |16 [17 |18 B |10 11|12 [13 | 14|15 8 |10 |11 12 [ 13 [14]15 12| 14 [ 15| 18 [ 17 |18 12
18 (20 (21| 22 |22 (24 |25 1| 17 (18| 18 (20 21|22 18| 17 (12| 18 | 20212z 20|21 |22 23 |24 |25|26

29|27 | 28| 29 (30 (31 23| 24 |25 (28 |27 |28 23 | 24 |25 | 28 |27 (28|20 27 |28 | 28| 30

30| 31
May | | June | | July | | August
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