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Navigate to Material Status 

 

Quick Tip – There are 2 ways to navigate to the Material Status screen. 

The items in “Red and Yellow” should be looked at on a daily basis to help prevent any “Stock 

Out” conditions. When items are in “Green” on a continuous basis, they should be looked at 

for possible inventory reductions. 

 

Option 1: 

 

From the Home (Default) screen, Inventory Health section, click on the number inside a 

“Red, Yellow or Green” box.  A filtered version of those items in the selected status will appear 

on the Material Status screen. 

 

 

 
 

Option 2: 

 

From the Home (Default) screen, click on “Material Status” 
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The “Material Status” screen appears. 
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Material Status Screen Filtering 

Quick Tip – Further filtering can be performed if you are looking for specific data on 

the items. All “Filtering” is optional.  

When all changes have been made to the “Filter”, click on the “Go” button for the changes to 

take effect. 

 

Click on the dropdown arrow in the “Issue Tracking” field and a drop down list appears. 

Click on a selection. (You can filter for: All Items, Late Shipments, Late Receipts and Late 

Acknowledgements. In this example we will leave All Items selected.)  

 

 
 

In the Show field, the “All Items” selection is pre-populated. To remove it and make a 

different selection, click on the “X”.  

 

 
 

Once removed, click in the “Show” field and press the spacebar or type in the first letter for 

the name of the selection and a dropdown box appears. Click on a selection. (In this example 

we will leave “All Items” as the selection) 
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To select a Red, Yellow or Green option, click in the “RYG” field and a dropdown list 

appears. Click in a box next to the selection to select it. (In this example we will leave “All” as 

the selection) 

 

 
 

Click on the dropdown arrow in the “Product Line” field and a dropdown list appears. Click 

on a selection. (In this example we will leave “All” as the selection) 

 

 
 

To filter by a Supplier, click in the “Supplier” field and press the spacebar or type in the first 

letter for the name of the selection. A dropdown box appears. Click on a selection. (In this 

example we will leave the field blank for all suppliers) 

 

 
 

To filter by an Item, click in the “Item” field and type in the “Item Number”. (In this example 

we will leave the field blank for all items) 
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To select a Category option, click in the “Category” field and a dropdown list appears. Click 

in a box next to the selection to select it. (In this example we will select “Kanban” as the 

selection) 

 

 
 

Click on the dropdown arrow in the “Commodity Code” field and a dropdown list appears. 

Click on a selection. Click on the “Go” button. (In this example we will leave “All” as the 

selection) 

 

 
 

The “Filters” have been applied to the “Buyer Material Status” screen.  
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Material Status Screen Breakdown 

Quick Tip – The items in “Red and Yellow” should be looked at on a daily basis to help 

prevent any “Stock Out” conditions.  

 

RYG – The “Inventory Health” status that the cards are in. Red, Yellow or Green 

 

Item – The “Item/Part” number 

 

Units on hand – The sum of all “Card Quantities”   

 

 
 

Quick Tip – The green arrows in the “Daily Usage” columns can show a trend up or a 

trend down in the usage. The usage in this calculation is based on the “Standard” usage set 

up in Ultriva, either through the manual set-up process, item sync or the manual data load. 

You can view the percent of the trend, either up or down, by hovering the mouse over the 

arrow. 

 

Daily usage last 15 days – Based on history, the average daily usage for the past 15 days 

 

Daily usage last 90 days – Based on history, the average daily usage for the past 90 days 
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Days of material on hand – Current units on hand divided by the last 15 days daily usage 

 

Next delivery due – The date of the next delivery 

 

Units expected - Once the order is accepted by the supplier it will capture the sum of all cards 

due for the next delivery date. 

 

 
 

Projected stock-out – The “Users” get a heads up on a potential stock out. The trigger for a 

projected stock out is derived by what is entered into the RYG Rule.   

 

Past due orders – Shows how many orders have not been shipped and/or not received in the 

expected time frame. Some “Action” needs to take place. 

 

 
 

On Hand Trend – Looks back over time at the On-hand Trend of the “Item” and the “Safety 

Stock” levels.  

 

To view the chart for the “On Hand Trend”, click on the line graph in the “On Hand Trend” 

column. 
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The “Chart” appears. 

 

Chart Output: 

On Hand Trend 

Safety Stock Units (Quantity) 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Copyright Ultriva Inc. 2014. All rights reserved  Page 10 
 

Add-Edit-Disable Items 

Important – You must be a Plant Administrator to perform these actions. If you do not 

see the Add, Edit or Delete buttons, you do not the privileges to do so. 

 

Click on a button below to “Add or Edit” an Item 

 

 
 

Add the item information as per your current set-up. Manual, item sync or data load. 

 

 
 

Edit the item information as per your current set-up. Manual, item sync or data load. 
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Disable an Item 

 

Click on an “Item” and the line will highlight. Click on the “Disable” button. 

 

 
 

Click on the “Yes” button. 

 

 
 

 

The item has been “Disabled” and removed from the list. 

 

 



Copyright Ultriva Inc. 2014. All rights reserved  Page 12 
 

View Details 

 

Quick Tip – By clicking on the “View Details” tab, you van view all the needed 

information for the item selected.  

 

There are 4 tabs to select information from. 

 

Item Details 

Kanban Board 

Card Details 

Kanban Inventory 

 

Click on the “Item” number and the line will highlight. Click on the “View Details” tab 
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Kanban Board (Auto populates when selecting View Details) 

 

The “Item Details” are found at the top of the screen. 

 

 
 

The “Kanban Board” is found at the bottom of the screen. This shows the status of the cards 

within the loop. 

 

 
 

Hover the mouse over a card icon and the “Card Details” will appear. 
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Item Details  

 

Quick Tip – The “Item Details” tab, when selected, will navigate to the Admin>Item 

screen in Ultriva. This is the data that has been entered into the system when you first set up 

the items. This can be entered manually, through item sync or the data load process. Click on 

the different tabs to view the information set up for this item. 
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Card Details 

 

The “Card Detail” information is as follows: 

 

Card ID 

 

Card Status 

 

Cycle No 

 

Card Qty 

 

Ship Qty 

 

Receive Qty 

 

Last Action Time 

 

Location Code 

 

 The information can be “Printed” and/or “Exported” to an Excel document. Click on the link 

below for detailed instructions to perform these tasks. 

 

 

 

 

 

 

 

 

 Tips and Tricks Reference Guide 

 

file:///C:/Users/Laura/Documents/Ultriva%20Training%20Guides%20for%20Webinars/Completed%20Reference%20Guides/Webinar%20Guides/Tips%20and%20Tricks%207.6+%20Reference%20Guide.pdf
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Kanban Inventory 

 

A “Kanban Inventory Chart” appears for the historic data collected for the last 90 days for 

this item. 

 

Loop Size Qty – What your loopsize has been during the selected period 

 

Ave. Daily On Hand Inventory – Average Daily on Hand Inventory level during the selected 

period 

 

Ave Daily Demand – Actual Daily Usage during the selected period 

 

Std Daily Demand – Average Daily Usage entered into Ultriva in the Item Set-Up 
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 “Loop Size” data. Calculates the total cards in the loop and what type of card it is.  

 

Replenishment Cards 

Spike Cards 

Non-Replenishment Cards 

= Total Cards 
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Print / Export / Favorites 

 

Quick Tip – For detailed instructions on the Print, Export and Favorites features, click 

on the link below 
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