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Edit a Supplier

To navigate to “Supplier”, click on “Admin”
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Click on “Supplier”

¥ Admin
User User Group
Add, manage and view users, reset passwords and update roles Add, manage and view user groups. Change access rights
Supplier e = Workcenters
PP =
Add, manage and view suppliers. Set address, time zone, calendar and = Add, manage and view workcenters. Set address, time zone, calendar
label formats. Create supplier administrators and label formats. Create workcenter users
Entities Item
Wiew and manage enfifies such as carrier, family and classification Add, manage and view items, assign buyers and associate suppliers
--._- Calendar Rules
. View and ge the i lendar, update the calendar to mark Add, manage and view aleris, alerts for missed shipments, late
alldates that the business is closed receipts, order acknowledgements and stock outs

Click on the “Supplier to Edit” and the line will highlight. Click on the “Edit” button.
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Name & Location = Code v
Compressors LLC Ava MO 12345
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Edit any of the information on the screen. Click on the “Save” button.
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¥ Favorites
Modify Supplier A&G Machining Last modified on [06/25/2014] by [Laura Maki] @ Howdo1?
Supplier Information
* Name: A&G Machining * Location Wisconsin
* Code 252525 # Label Format: Ebix2X4
* Timezone (GMT-12:00) International Date Line West
Weekly Holiday- B sun[J Mon[] Tus [ Wed[] ThulJ Frilsl Sat
Kanban Configuration
Auto Accept: TOFF | Auto Receive TOFF |
Supplier uses Shipment module: m Adjust Calculated ReqShipDate to EOD: TOFF |
Address Information
* Address 1: 2525 Packer Drive Address 2
Address 3: = City Green Bay
State/Province: Wi Zip/Paostal Code 123456
* Country USA
Other Details
DUNS: URL:
Minority Owned: O Women Owned O
About Info
* Required field W
(=

The “Supplier A&G Machining modified successfully”
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‘ e Supplier A&G Machining modified Successfully h

Filter By ~ | Select Operator ~ | Enter Value | Go ||
Find Name 34 u
& Add 7 Edit T View More Options ¥
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